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1. IlepevyeHb NIaHNPYEMBIX Pe3yJbTATOB H3y4YeHHUS TUCHUILIMHbI, COOTHECEHHBIX €
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH 0CBOEHHS 00pa30BaTe/bHON MPOrpaMMbl
B pamkax ocBoeHHS OCHOBHOM NpPOQECCHOHAIBHONH 00pa30BaTeNbHONW MPOrpaMMbI
OakanmaBpuata OOYYarOIIMICS JOJDKEH OBJIAACTh CJIEAYIOIMIMMH pe3ysibTaTaMu OOYYEHHs 10
nucnumuiae «KaapoBblil ayJUT B cUCTeMe rOCYapCTBEHHON U MyHHIIUIIAIBHOM BIIACTH»

Koa y HaumMeHoBaHHue KOMIIETECHIINIA NHAuKATOPHI JOCTHKEHUSA KOMIIETEH NN

[1K-1 Cnocob6en onpenensats npuoputetsl | MIIK-1.1. Cioco6en cTpaTern4ecku MbICIUTD U
npodeccuoHaIbHON JEeSITeIbHOCTH, | ONPENENATh ONTUMAIIBHYIO TOJUTUKY B OpraHax
pa3palaThIBaTh yIpaBJIE€HYECKUE PEIIEHUS | TOCYAApPCTBEHHOIO U MyHHUIMIIAIILHOTO YIIPABJICHUS
c IPUMEHEHUEM METOIOB
rOCy/JapCTBEHHOIO M MYHHIHMIAIBHOIO
yHpaBJIeHUs c y4eTOM
PO ECCUOHAIBHBIX 3371a4 U
B3aUMO/ICHCTBUS C OOILECTBOM

2. Mecto mucuunjnibl B cTpykrype OITIOII
VYyeOnas guctumiuHa b1.B.J[3.01.02 «KagpoBelii ayaquT B cUCTEME TOCyIapCTBEHHOU U
MYHHIIMIIAJIBHOW BJIACTH» OTHOCHUTCS K 4acTH, (OPMUPYEMOHN y4YaCTHHKaAMHU 00pa30BaTeNIbHBIX
oTHoueHu# nukia b.1 «/lucuurnimnnsl (MOAYIIH)».

3. O0beM AUCHMILVIMHBI B 324€THBIX €IMHUIAX C YKA3aHHEM KOJMYeCTBA aKaJAeMHYeCKHUX
YacoB, BbIIeJICHHbIX HA KOHTAKTHYIO pa0oTy o0y4aromuxcs ¢ npenojaasaresieM (10 BUaam
3aHATHI) U HA CAMOCTOSATEJIbHYI0 padoTy 00y4aromuxcst

OO11ast Tpy10eMKOCTb (00BeM) TUCHMILIMHBI «KaapoBblii ayTUT B CUCTEME FOCYJapCTBEHHOM
¥ MYHUIIMIIQTBHOM BJIACTH» COCTABIISIET 3 3aYETHBIC €MHUIIBL.

O0béM TMCUMILUIMHBI 0 BHAAM YUeOHbIX 3aHATHIl (B Yacax)
Ounas ¢popma o0ydeHus1

Bua y4eOHoii padoThI Beero Cemectput

4yacoB 8 -
AyIuTOpHBIE 3aHATHS (BCEro) 40 40 -
B Tom uncne: - - -
Jlexmun 20 20 -
[Tpaktuueckue 3anstus (I13) 20 20 -
Cemunapsi (C) - - -
JlabopaTtopusie padoTs (JIP) - - -
CamocrosiTejibHasi pa6oTa (Bcero) 68 68 -
B Tom uucne: - - -
KypcoBoii mpoekT (pabota) - - -
PacuetHo-rpadguueckue paboTs - - -
Pedepar 8 8 -
[ToaroToBka K MPaKTUYECKUM 3aHITHAM 60 60 -
TectupoBanue - - -
Bua npomexxyTOuHOM aTrTecTaluy — 3a4€eT - - -
OO0wast TpyA0E€MKOCTb Yac / 3a4. efl. 108/3 108/3 =




Ou4Ho - 3204Has popMa 00ydyeHHs

. Bcero CemecTpsl
Buj yueOHoit padoThl

4acoB 9 -
AyIUTOpHBIE 3aHATHUS (BCEro) 40 40 -
B ToMm uuce: - - -
Jlexnun 20 20 -
[Tpaktaeckue 3arstus (I13) 20 20 -
Cemunapsl (C) - - -
JlaGopaTtopusie padoTs (JIP) - - -
CamocrosiTesibHas padoTa (Bcero) 68 68 -
B ToM uucne: - - -
Kypcogoii npoekt (pabota) - - -
PacuetHo-rpaduueckue paboThl - - -
Pedepar 8 8 -
[ToAroToBKa K MPaKTUICCKUM 3aHSATHSIM 60 60 -
TecTtupoBanue - - -
Bu npoMexxyTO4YHO# aTTecTalui — 3a4eT - - -
OO61mas TpyJ0eMKOCTh Jac / 3a4. e]l. 108/3 108/3 -

4. Conep:xkanue IUCHUITHHBI
4.1. Pa3znebl TUCHUNIHHBI H TPYI0€MKOCTH 10 BUAAM y4eOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Oo0mas
TPYAOEMKOCTH

Buabl y4eOHbIX 3aHATHI, BKIIOYAS
CaMOCTOSITE/ILHYIO PA00Ty 00y4aroIMXCs, 4ac

Ne Pa3nen/Tema
n/n I[I/ICIII/IHJ'II/IHLI KonTakTHan paﬁoTa
CamocToaTeb-
Bcero NpaKTHYeCKue Has pabdoTta
JIEKI[UH
3aHATHS 00y4Jarouxcs

1. Tema 1. BBenenue B 10 2 2 6
KaJIpOBBIM ayJIUT

2. Tema 2. MeTomoiorus u 10 2 2 6
BH/JIBI KQJIPOBOTO Ay INTa

3. Tewma 3. [IpoBenenue 12 2 2 8
KaJIPOBOT'O ayJINTa

4, Tema 4. OcHOBHEBIE 12 2 2 8
HaIpaBJICHUS ayIUTa
KaJIPOBBIX MTPOIIECCOB

5. Tema 5. AyauT npoueccoB 12 2 2 8
hopMupoBaHUs, pa3BUTHS U
JBUKCHHUSI IEpCOHaa

6. | Tema 6. Aynut 3apabotHoit | 12 2 2 8
IJIAThl ¥ BO3HAIPAXKICHUI

7. Tema 7. Ayaut 12 2 2 8
OpraHM3aIfy TpyJaa
TepcoHasa




=
= 2 Buabl y4eOHbIX 3aHATHI, BKIIOYAS
g ; CaAMOCTOSITEJIbHYIO PA00Ty 00y4aromuxcs, 4ac
Ne Pasgen/Tema S 8
n/n I[HCIIHHJII/IHBI E KoHTakTHan paﬁoTa
= CamocrosiTe/Ib-
Bcero NpaKTHYEeCKHUe Has padorta
JIEKI[HH
3aHATHSA 00y4aromuxcst
8. | Tema 8. Aynut ciayxObI 12 2 2 8
yIIpaBJICHUS IEPCOHAIOM U
KaJ[pOBOTO
JIETIONTPON3BOJICTBA
9. | Tema 9. Ananus 16 4 4 8
COIMAJILHO-
IICUXOJIOTHICCKOM
00CTaHOBKH B OpraHU3aIu
Bcero 108 20 20 68
3auer - - - -
Hroro 108 20 20 68
Ou4Ho - 3204Has popMa 00y4yeHHs
: u
= 3 Buabl yueOHbIX 3aHATHI, BKIIOYAS
‘% E CaMOCTOSITEILHYIO Pa0oTy 00y4aKOIIUXCS, Yac
Ne Pazaen/rema 8 8
n/n I[HCIIHHIII/IH])I E KonTakTHan paﬁoTa
= CamocToaTeb-
Bcero NpaKTHYeCKue Has pabdoTta
JIEKI[HH
3aHATHS 00y4Jaromuxcs
1. Tema 1. BBenenue B 8 2 - 6
KaJIpOBBIM ayJIUT
2. Tema 2. MeTomoiorus u 10 2 2 6
BH/JIBI KQJIPOBOT'O Ay IUTa
3. | Tema 3. [IpoBenenue 12 2 2 8
KaJIpOBOT'O ayJIuTa
4. | Tema 4. OcHoBHBIE 12 2 2 8
HaIpaBJICHUS ayIUTa
KaJIPOBBIX MTPOIIECCOB
5. Tema 5. AyauT npoueccoB 12 2 2 8
dhopMupoBaHUs, pa3BUTHUS U
JBUKCHHUSI IEpCOHaa
6. | Tema 6. Ayaur 3apabotuoit | 12 2 2 8
TJIaThl ¥ BOSHATPAKICHHM
7. | Tema 7. Aymut 13 2 3 8
OpraHM3aIfy TpyJaa
TepcoHasa
8. | Tema 8. Aynut ciayxObl 13 2 3 8
yIpaBJICHUS IEPCOHATIOM U
KaJ[pOBOTO
JIEIOTIPON3BOICTBA
9. | Tema 9. Ananus 16 4 4 8
COLMAJILHO-




w2
= °:’ Buabl y4eOHbIX 3aHATHI, BKIIOYAS
g ; CaAMOCTOSITEJIbHYIO PA00Ty 00y4aromuxcs, 4ac
Ne Paznen/rema 8 ‘§
n/n I[HCIIHHJII/IHBI E KoHTakTHan paﬁoTa
= CamocrosiTe/Ib-
Bcero F— NpaKkTHYeCKue Has paboTa
3aHATHSA 00y4aromuxcst
TICUXOJIOTHYCCKOM
00CTaHOBKH B OpraHU3aIu
Bcero 108 20 20 68
3auyer - - - -
HTroro 108 20 20 68

4.2. Coagepxanme pa3iejoB IUCHUININMHBI

Tema 1. BBegeHHe B KapOBbIii ayAUT B CHCTeMe rOCY/1apCTBEHHOH W MYHHIMIIAIbHOM
BJIACTH.

IlonsTHe, Ha3HaYeHNE U OPraHU3aLMOHHO-IIPABOBBIE OCHOBBI KaJapoBoro ayaura. [lonsarue,
ek, 3aJa4u, MpeaMeT U O0BEeKThl KaJpoBOoro ayauta. HampaBieHus M IJIaBHbIE COCTaBIISIOIINE
HaIlpaBJICHUM KaJApOBOIO ayauTa. MHMIUMATOpbI, OpPraHU3aTopbl, HCIOJHUTEIN M YYaCTHUKH
nporecca Kaapooro ayaurta. llpuninumsl ayauta nepconana. HopmatuBHo-mpaBoBas 6a3a u
MH(OPMALlMOHHBIE MCTOYHMKM I TNPOBEAECHUS KajapoBoro ayaurta. OO030p cuTyauui,
BO3HUKHOBEHUE KOTOPBIX TUKTYET HEOOXOIUMOCTh NPOBEJACHMS ayIuTa NepcoHana. Pe3ynbraTbl
KaJIpOBOTO ayJIATA.

Tema 2. MeTon0J10rusi 1 BUABI KAPOBOI0 ay/nTa.

Metoapl mpoBeAeHUsT KaApoBoro ayaurta. OpraHu3alliOHHO-aHAIUTUYECKUE METO/IBI;
COLIMAJIBHO-TICUXOJIOTUYECKHE METO/Ibl; SKOHOMUYECKHE MeTO Ibl. OCHOBHBIE MMOAXO/IbI K pa3paboTke
METOJIMK KaJpOBOr0 ayJWuTa: yOPaBICHYECKUH, HOPMATUBHO-TIPABOBOW, CIEIUAJIbHBIA U
oTpacieBoi. MccnenoBarenbCKue IOAXOMABI: CPaBHUTENBHBIN IOAXOX, J3KCIEPTHAas OLEHKA,
CTaTHUCTUYECKUH MOAXO0, Moaxoa cooTBeTcTBUs, MBO-nonxon. Kiaccugukanus kagpoBoro ayiura
[0 TEPUOJUYHOCTU MPOBEACHUS; 00bEMY MPOBEPKH; METOJMKE aHallM3a; YPOBHIO MPOBEICHUS U
Croco0y POBEJCHUS IPOBEPKH.

Tema 3. IIpoBeaenne KagpoBoOro ayaura.

Ilepnonv4HOCTE TIPOBENECHMS KagpOBOro ayauTa. Bpems, OTBOOMMOE Ha IPOBEIACHUE
npoBepku. J[OCTOMHCTBA M HEAOCTAaTKM TPEX BApHMAHTOB (B 3aBUCUMOCTH OT HCIOJHHTENEH)
poBeJEHUS KaapoBoro ayauta. Kpurepuu BbIOOpa HCIOJNHUTENEHW KaapoBoro ayaurta. basoBble
(bakTophl, BIUAIONINE HA CTOUMOCTb KapoBoro aynuta. [lomHslit aynuT u npe-ayaut. TpeGoBanus,
IPEABSBISIEMBIE K KaJpPOBOMY ayJHMTOPY. OTallbl IPOBEACHMS KAIPOBOrO ayauTa. AyJIUTOPCKOE
3aKJIIOUEHHUE U €ro CTPYKTypa.

Tema 4. OcHOBHbIC HaNpaBJIeHUs1 ayAMTAa KaJApPOBbIX IMpPOLECCOB B CHCTEMe
roCyapCTBEHHOH M MYHHIIUNIAJILHOM CJIYKOBI.

Hanpasnenusi:  ¢popmMupoBaHue  KaJpoBOW  MOJUTHKH  OpraHU3aldd,  IPOLECCHI
dopMHpOBaHUs, pPa3BUTHUA M JBWXKEHHUSA IE€pcoHaNa, MOTHBAIMS M CTUMYJIUPOBaHHE TpyJa
NepcoHasa, OpraHu3alus TPYIOBOM JEATEIbHOCTH IEepCOHalla, OIEHKA CIY>KObl yIpaBICHUS
[IEPCOHAJIOM U  KaJpOBOrO JEJIONPOU3BOJACTBA, COLUAIBHO-IICUXOJOTUYECKAsT CUTyalus B
KOJUIEKTHUBE.

Tema 5. AyauT npoueccoB ()OpMHUPOBaHUSI, PA3BUTHS U IBUKCHHUS NEPCOHANA.

Aynut HalimMa: HMCTOYHHMKHM HWH(OPMALMK, METOJAbl, HAINpaBiCHUs MPOBEPKU (aHATU3
COOJIIOJICHHSI TPYIOBOT'O 3aKOHO/IATENIbCTBA B BOIIPOCAX HaliMa MepcoHaia; aHaJIu3 JeHCTBEHHOCTH
MexaHu3Ma Habopa ¥ 0TOOpa mepcoHaia; cOop CBEACHUH, XapaKTEPUIYIOIUX JIeATEILHOCTh BHOBb
NPUHATHIX paOOTHUKOB; OIIEHKA 3aTpaT Ha 0TOOp U MoA00p MEPCOHANA; aHAIU3 JaHHBIX O MPSIMBIX U
KOCBEHHBIX IOTEpsIX B Cilydyae OHIMOOK, JIOMYyIIEHHBIX B Ipoliecce HaiiMa; pacdyeT (PUHAHCOBBIX
3aTpaT Ha aJanTanuio). AYIUT YBOJbHEHHMH: HWCTOYHMKM WHGPOpPMALMM, HAINpaBICHUS U
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KOMILJICKCHBIE 3a[]au. DTalbl ayIuTa YBOJIbHEHHI: aHaIN3 BHEIIHEH HHPOpMaLuu 00 OpraHu3aluy;
aHAJIN3 CIMCKOB YBOJICHHBIX; aHAJIM3 IOKAa3aTeJIed IBIDKCHMS IEPCOHANA, AHAIU3 BHYTPEHHHX
JIOKYMEHTOB OpPraHM3alUy II0 BOIIPOCAM YBOJIBHEHHUs, AHAJIU3 MEPONPUATHI IO COKPALICHUIO U
BBICBOOOXKJICHUIO IE€pCOHANa, aHalu3 (PAKTOB KOJUICKTUBHBIX WIM MaccoBblx (6omee 10 %
YHUCICHHOCTH) COKpAallleHHW 10 WHHIMATHBE padoTojareis. AyAWT aTTECTallMM IepcoHaja:
CYUIHOCTb W L€Jlb AaTTEeCTAllUU; KPUTEPUU OLEHKH JAEATENbHOCTH paOOTHUKOB; HCTOYHUKU
uHOpPMALIMK; HATPABICHUS MPOBEPKH. AHanmu3 pabOTHl C pe3epBOM KaApOB: IeNb palbOThI C
KaJpOBBIM  pE€3€pBOM; HCTOYHMKM HHGPOpPMAlUM M  HAlNpaBIE€HUS IPOBEpPKH  (OLEHKA
yIPaBJIEHYECKOTO IOTEHLUANa UM ONpe/AeieHue MOTPEOHOCTH B IOATOTOBKE YIPABIEHYECKOIO
IepCOHajIa; aHaIu3 IMopsaka (OPMUPOBAHUS PE3EpBa; AHAIU3 OPraHU3AlUH U OCYIIECTBICHUS
LIEJIEBOM MOATOTOBKM Pa0OTHUKOB, BKJIIOUEHHBIX B CIIUCKU PE3€pBa; OLIEHKA PabOThl C PE3EPBOM;
aHaJIM3 peaqu3alu pe3epBa; OLEHKA JOKYMEHTAI[MOHHOIo oOecredeHus padoThl € KaJIpOBBIM
pe3epBoM).

Tema 6. AyauT 3apa0doTHOM MJIATHI M BO3HATpa:kaeHuii B cuctreme I'MY.

[lonatue «3aTpaTbl Ha IEpcOHAl  OpraHM3alum», Trpynnbsl  3arpar.  OOBEKTHI,
WH(POPMALIMOHHBIE WCTOYHWKH, HANpaBJICHUS ayJuTa 3apa0OTHOM IJIaThl M BO3HATPAKICHUU.
AHanu3 ucnob30BaHus GOoHa 3apabOTHOM IIATHL: eI, 33a4H, II0Ka3aTelId, ITalbl (OnpeeneHre
aOCOJIIOTHBIX M OTHOCUTENIbHBIX OTKJIOHEHWH 1O (OHIY 3apaOOTHOW IUIATHI, AHAIM3 BIHSHUS
YHUCJICHHOCTHU U cpe/iHel 3apaboTHOM mu1aThl Ha 001Mii (hOoH[ 3apabOTHOM IIIATHI; AHAINU3 CTPYKTYPbI
¢doHaa 3apaboOTHON MIaThl U CpeaHel 3apabOTHOM IIATHI; aHAIM3 COOTHOUICHUH MEXIY TeMITaMu
pocTa HPOU3BOAUTENIBHOCTH Tpyda U cpelHeil 3apa0oTHOM Iuiatel; aHanu3 auddepeHuuanun
3apaboOTHOM TUIaTBl B 3aBUCHMOCTH OT YpPOBHS KBaIM(HUKAIMM M YCIOBHM Tpyna; aHaiu3
3¢ (EeKTUBHOCTH MPEMHUATIBHBIX CUCTEM; pa3paboTKa U SKOHOMUYECKOE 0OOCHOBAHNE MEPONIPUATHI
[0 COBEPUICHCTBOBAHWIO OpraHW3allMd H IUIAHUPOBAaHUS 3apaOOTHOM  miaTel). AyAWT
BO3HArpaXAEHUA:  1elb, 3aJayd, HaOpaBieHUs  (KOHTPOJIb  COOJIOACHUSA  TPYIOBOIO
3aKOHO/ATEIbCTBA U JIOKAJIbHBIX HOPMATHUBHBIX AKTOB OpPraHU3alii; KOHTPOJIb IIPAaBUIILHOCTH y4eTa
U pacyeToB MO BHJAM IOOUIPUTENBHBIX BBIMJIAT; OLIEHKA CTUMYJIHPYIOIUX (YHKUUN CHCTEMbI
MOOUIPEHNS; OLICHKA BHYTPEHHETO COCTOSIHUS KOHTPOJIS).

Tema 7. AynuT opranu3anuu Tpyaa nepcoHaJa.

KauectBo TpynoBoW >kM3HM. 3ajayd ayAuTa OpraHM3alM TpyJa IepcoHana. AyauT
HOPMHPOBAHUS TPYAa IEPCOHANA: CYIIIHOCTh, MH(pOPMAaLIMOHHAs Oa3a, OCHOBHBIE ITOKa3aTeNu. AyaAUT
yCIIOBUHM TpyAa U O€30MaCHOCTH: CYIIHOCTh, 11€Jb, HICTOYHUKU HH(QOpPMAIMH, OOBEKTHl aHalu3a,
MeToAbl cOopa ayJUTOPCKUX JI0KA3aTeNbCTB, 3a/laud W HampaBieHus (oneHka 3((eKTHBHOCTH
OpraHM3ali COLUATbHO-TPYAOBbIX OTHOLIECHUH c@epbl OXpaHbl Tpyaa; aHamu3 3((HEeKTUBHOCTU
OpraHu3alK yCIOBUH TPy/la M TEXHUKU O€30MaCHOCTH).

Tema 8. AyauT ci1y:k0bl ynpaBjieHHs IIEPCOHAJIOM M KaJPOBOI0 1eJIONPOU3BOICTBA.

AynuT ciy>k0bl yIIpaBlIeHHUs IEPCOHAIOM: 11eJ1b, 00bEKT, HalIPaBJIEHUS U Talbl (OLleHKa THIIa
KaJIpOBOH CIIy>ObI (IIPOrPECCUBHBIN, aAaNTUBHBIN, IEPEXOIHBIHN, TPAJUIIMOHHBIN); OLIEHKa YPOBHS
3P PEKTUBHOCTH YIIPaBIEHUYECKOM AEATEIBHOCTH CITY>KObI YIPaBJICHUs IEPCOHAIOM; OLIEHKA YPOBHS
M KauyecTBa NPOEKTUPOBAHUS M Pa3BUTUS CIY>KObl yNpaBICHUS MEPCOHAJIOM; OLIEHKa YpPOBHS
KBAJTM(HUKAIMK CHEIMAINCTOB, palbOTalOUIMX B CIyKO0€ YyHpaBiICHUS MEPCOHATIOM). AyIUT
KaJpOBOrO JEJONPOU3BOACTBA: CYLIHOCTh, LE€JI€CO00pPa3HOCTh IPOBEACHMs, TpeOOBaHUSA K
ayJIuTOpy, OSTambl NPOBEIACHMS (OpraHU3aLMOHHBIN 3Tall, ONpPENEICHHE IEPEeUHs MOAJIEKALIX
IIPOBEPKE JOKYMEHTOB, CBEpKa JOKYMEHTOB, MpOBEpKa KaJIpOBOM JTOKyMEHTalUH, odopmiieHue
OTYETOB I10 KaJAPOBOMY ayJIUTY).

Tema 9. AHaau3 COLUAJBHO-NICHUXO0JOITHYeCKOH OOCTAHOBKH B OpPraHax BJIACTH
rocynpaBJICHUS.

[Ipennaznauenne u crneuuMduka aHaaM3a COLMAIBHO-TICUXOJOTUYECKOW OOCTaHOBKU B
opranu3zaiuy. OLeHKa COIUAIBHO-TICUXOJIOTHYECKO 00CTaHOBKH: METO/Ibl, UTOTH aHaJIH3a, pojib B
IIPUHATHHA PYKOBOACTBOM YIIPABICHYECKHUX PEUICHUM.

4.3. llpakTHyeckue 3aHATHA / 1aGOpPaTOPHbIE 3aHATUS



Ounas ¢popma o0ydeHus1

3anstue 1. BBeneHue B KapoBbIil ayAUT B CUCTEME FOCYAAPCTBEHHON U MyHUIIMIIAJIbHON BIACTH
3ansTue 2. MeToaon0rus 1 BUJbl KaJpOBOIO ayuTa

3anstue 3. [IpoBenenune kapoBOro ayaura

3ansTue 4. OCHOBHbIE HaPaBJICHUS ayAUTa KaJAPOBBIX IPOLIECCOB

3ansTue 5. AynuT npoueccoB GOPMHPOBAHUS, PA3BUTHUS U ABMKEHUS MTEpCOHATIA

3ansTue 6. AyauT 3apab0THOM TUIaThl ¥ BO3HATPAKICHUMA

3anstue 7. AyauT opraHu3aliu TpyJia IepcoHana

3ansaTue 8. AynuT ciyObl yIpaBIeHUs IEPCOHAIOM U KaJpOBOTO JAEJIONPOU3BOACTBA

3ansatue 9. AHAIN3 COLMAITBHO-TICUXOJIOTUYECKO 00CTaHOBKH B OpraHU3aIIH

OuHo-3204Has popma o0OyueHust

3anstue 1. Metononorus 1 BUIBI KaJpOBOTO ayIUTa

3anstue 2. [IpoBeneHne KapoBOro ayaura

3ansaTue 3. OCHOBHbIEC HAPaBJICHUS ayAUTa KaJpOBbIX IPOLECCOB

3anstue 4. AynuT npoueccoB GOPMHUPOBAHUS, PA3BUTHS U ABMKEHUS ITEpPCOHATIA
3ansTue 5. AyauT 3apabOTHOM IJIaThl U BO3HATPAXKACHUN

3ansTue 6. AyIuT opraHu3anuy Tpyia rmepcoHaia

3ansaTue 7. AyauT ciayObl yIpaBiIeHUs IEPCOHAIOM U KaJpOBOI0 AEJIO0NPOU3BOICTBA
3ansTue 8. AHAIN3 CONMAIBHO-TICUXOJIOTUIECKO 00CTAaHOBKH B OPTaHU3AIIH

5. YueOHo-MeToAMYeCKOEe H HH(POPMALIMOHHOE 00ecneuyeHre JUCITHIIMHBI

5.1. OcHoBHas IMTEpaTypa

1. Hlanupo, C. A. OCHOBBI KaJpOBOW MOJUTHKH U KaJIpOBOIO ayaAuUTa B KOMIIAHUU:
yuebHoe mocobue i cryneHToB maructpatypsl / C. A. lllanupo, A. b. BemkypoBa. — MockBa;
bepnun: [upexr-Menua, 2018. — 72 c.: wi, Tabn. — Pexum goctyna: mo MOANHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=495382

2. XKyxos, A.JI. AynuT uenoBeuecKuX pecypcoB opraHusanuu: yueoHoe nocodue / A.JI.
Kyxkos, [1.B. Xabaposa. - Mocksa; bepnun: Iupexr-Meaua, 2019. - 363 c.: Tadmn. - bubnuorp. B kH.
- ISBN 978-5-4475-2822-5; To xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=497388

5.2. JlonoTHUTeIbHAS JJUTEpaTypa

1. Vmpasnenue nepconHanom: yuebHoe mocoOue: [12+] / aBt.-coct. A. U. Konomuen. —
Mocksa: [lupexr-Menua, 2022. — 176 c.: Tabn. — Pexum pgoctynma: 1O MOJIMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=683095

2. Kypraesa, XK. 0. Kagpoas nonutuka u KagpoBslit ayauT B ccTeMe rocy1apcTBEHHON U
MYHUITMTIATFHON BIACTH OpraHm3anuu: ydeObHo-meroamdeckoe mocobue / XK. FO. Kypraesa;
MunucrepctBo oOpa3oBaHusi U Hayku Poccum, KazaHCkuil HallMOHaTBHBIA MCCIIENOBATEIBCKUN
TEXHOJIOTM4YeCKui  yHuBepcuteT. —  Kazawp:  KaszaHCkumii  Hay4HO-MCCIEIOBATEIbCKUI
TEXHOJIOTMYECKHUM YHUBEPCUTET (KHUTY), 2017. — 96 C.: TabII. —
URL: https://biblioclub.ru/index.php?page=book&id=560645

5.3. JIuneH3HM0OHHOE MPOrPaMMHOE o0ecrevyeHne
1. Microsoft Windows 10 Pro
2. Microsoft Office 2007

5.4. CoBpeMeHHble mnpodeccHOHATbHBIE 0a3bl JaHHBIX W HHPOPMAIMOHHbIE
CNPABOYHbIE CHCTEMBI
1. KomnbrotepHsie H”HGOPMAIIMOHHO-TIPaBOBbIE cucTeMbl «KOHCYIbTaHT»
http://www.consultant.ru , «I"apanT» http://www.garant.ru
2. OdunmanbHBI HHTEPHET-TOPTAI IpaBoBOi wH(popMaruu http://pravo.gov.ru
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AJIMUHHCTpaTHBHO-YyIIpaBlieHYecKni mopran http://www.aup.ru/

[TopTan rocymapcTBeHHOM IpakIaHCKOM ciy»k0bI https://gossluzhba.gov.ru
Hayunas snexkrponnas oudaunoreka http://www.elibrary.ru

OBC «YHuBepcureTckas 6ubanoreka ommaiin» https://biblioclub.ru/index.php

©ksw

6. MaTepI/IaJILHO-TeXHH'leCKOC o0ecneyeHue AUCHHUIIIMHBI

1. JlexiimoHHasi ayAUTOPHS, ayTUTOPHS IS TPYMIIOBBIX U MHIUBUAYAIBHBIX KOHCYJIbTAINH,
OCHAIIIEHHAs] KOMIUICKTOM MeOenu Juisi y4eOHOro mporiecca, y4eOHOW JOCKOH, MEepCOHATbHBIM
KOMIIBIOTEPOM, TUTA3MEHHOHW TTAHEITBIO.

2. AynuTopust IUIsl IPOBEIICHHSI IIPAKTHYECKUX U CEMUHAPCKUX 3aHATUH, TEKYIIETO KOHTPOJIS
U TIPOMEXYTOYHOW aTTECTalluM, OCHAIEHHass KOMIUIEKTOM MeOenu A y4eOHOro mporecca,
y4eOHOI TOCKOH, MepCOHATBLHBIM KOMITBIOTEPOM, TUIa3MEHHOW TaHEIbIO.

3. AynuTtopus AJjisi CaMOCTOSITENIbHON pabOThI CTYIEHTOB, OCHAIIIEHHAS KOMILIEKTOM MeOenn
Ui y4eOHOro Tporiecca, yu4eOHOM IOCKO#, NMEpCOHAIBHBIMH KOMITBIOTEPAMU C BO3MOYKHOCTBIO
MOJIKJTIOUEHUS K ceTH «IHTEpHET» M IOCTYIIOM K 3JISKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON
cpene YHUBepCHUTETA.

7. MeToauyeckue peKOMeH/IAllMHU 110 OPTraHU3AUNU U3yYeHU s TUCHUTLIMHBI

7.1. MeToan4ecKue peKOMeHIAI UM MPeNoiaBaTes o

JlanHbli pa3zen Hacrosiied paOoueill mporpamMMbl NpeAHA3HAYEH IS HAYMHAIOIIMX
Iperno/iaBaTesiei U CIenualIuCTOB-TIPAKTUKOB, HE MMEIOIUX OIbITA MPENOoIaBaTeIbCKONW PaOOTHI.

JucuuruinHa «KaapoBelil ayTuT B cHCTeMe TOCYAApCTBEHHOM M MyHMLMNAIBHOW BIACTH»
SBIISICTCA JTUCIMILIMHON, (QOopMHUpYIOMEH y 0OydYarommMxcsi 4acTHYHO OO0IIEenpodecCroHaIbHYIO
komnereHiuio I1K-1. B ycnoBusx KOHCTpyHpoBaHUS 0Opa30BaTENIbHBIX CUCTEM Ha HPUHLUIAX
KOMITETEHTHOCTHOTO TIO/IXOJ]a TPOW30III0 KOHIENTYalbHOE HM3MEHEHHE POJH IPEToIaBaTels,
KOTOPBIH, HapsAAy ¢ TPaJIUIIMOHHON POJIbIO HOCUTEJIS 3HAHUM, BBIMOJIHAET (PYHKIHUIO OpraHu3aTropa
HAy4YHO-TIOMCKOBOM PabOThI 00ywaromierocsi, KOHCyJbTaHTa B Ipoleaypax BblOopa, 00paboTKu u
UHTEepHpeTanuu HHGOpMAlMK, HEOOXOAMMOHN I MPaKTHYECKOro MAEHCTBHS W JalibHEHIero
Pa3BUTHSL, YTO JIOJDKHO 00s3aTEBHO YUYUTHIBATHCS TPU MPOBEICHUH JICKIIMOHHBIX U MPAKTHYECKUX
3aHATUI 1o JucuuiuiiHe «KazapoBblif ayauT B cHUCTeME TroCylapCTBEHHOW M MyHHMLMOATbHOU
BJIACTHY.

[IpenoaBanre TEOPETUUECKOTO (JIEKIIMOHHOIO) Marepuaia mo aucuuiuinHe «KaapoBsiid
ayoUT B CHCTEME TOCYJApCTBEHHOH W MYHHIIMIIATBHON BIACTHU» OCYIIECTBIISIETCS Ha OCHOBE
MEXIUCUUIUIMHAPHON HHTErpallud M YEeTKUX MEXAWCUUIUIMHAPHBIX CBA3€H B  paMKax
00pa30BaTeNbHON MPOrpaMMbI U ydeOHoro Turana no HamnpasieHuio 38.03.04 'ocymapcTBeHHOE U
MYHUIUTAIBHOE YIIPABICHHE.

[TogpoOHOE conepikaHWe OTAENBHBIX pa3/esioB AUCHUIUIMHBI «KaapoBelii ayauT B cUCTEMeE
roCyJJapCTBEHHON M MyHUIIMTIAILHON BJIACTH» paccMaTpUBaeTcs B 1.5 pabodeil mporpaMmesl.

Metoanka onpeaeNeHust NTOTOBOTO CEMECTPOBOTO PEUTHHTA 00yUYaIOMIerocs O TUCIIUILIHHE
«KanpoBelii ayiuT B cUCTeME TOCYJapCTBEHHOHM M MYHUIMNAJIBHOM BIIACTH» IpEJACTaBlieHa B
coctrase @OC no nucuuruivHe B 1 8 paboueld mporpaMMel.

[TpuMepHbIe BapuaHTBl TECTOBBIX 33JaHUH JUIS TEKYLIEr0 KOHTPOJS M MepedyeHb BOIPOCOB K
9K3aMeHy 10 AMCIUIUINHE TaK)Ke MPECTaBJICHBI B IT 8 paboUeil mporpamMmel.

[lepeueHb OCHOBHOM M JOMOJHUTEIBHON JUTEPaTypbl U HOPMATHUBHBIX JIOKYMEHTOB,
HEOOXOJIMMBIX B XO/I€ TPETIOAaBaHUs JUCIUTUINHBI « KapoBhIii ayTUT B CHCTEME TOCYIapCTBEHHON
U MYHHMIMIAIBHOW BIAacTH», MpHUBEAEH B M.8 HacTosAmed paboueil mporpammel. IlpenonaBarernto
CIIeZlyeT OPHEHTHUPOBATh OOYYAIOIIMXCS Ha WCIOIB30BAHUE TPU MOJTOTOBKE K MPOMEKYTOUHOU
aTTeCTalluy OPUTHHAILHON BEpCHH HOPMATUBHBIX IOKYMEHTOB, ICHCTBYIOLINX B HACTOSIIIEE BPEMSI.

7.2. MeTonnyeckue yKazaHusi 00y4anommumest
[Tonyyenue yriayOneHHbIX 3HAaHMH 0O JUCHMIUIMHE JOCTUIaeTcsl 3a CYeT aKTUBHOMU
CaMOCTOSITENILHON paboThl oOy4arommxcs. BeigenseMble 9achl 1eIecoo00pa3Ho MCIMOIb30BaTh s
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3HAKOMCTBA ¢ Y4eOHOH M Hay4HOU JTUTEpaTypOul Mo MpodiieMaM TUCIUIUIMHEI, aHAlIN3a HAyYHBIX
KOHIIEIIINI.

B pamkax TUCHUIUIMHBI PEAYCMOTPEHBI PA3IMYHbIe ()OPMBI KOHTPOJIST YPOBHS JTOCTHKCHUS
00y4JaroIMMUCS 3asiBICHHBIX WHANKATOPOB OCBOEHUS KOMIEeTeHIUH. Dopma TeKyIero KOHTPOJIs —
aKTUBHAs pa0oTa Ha MPAKTUYCCKUX 3aHSATHUSAX, BBIMOJTHCHHE KOHTPOJIBHOW paboTel. Dopmoii
IIPOMEXKYTOUYHOI'O KOHTPOJISI MO JAaHHOM MAWCHUIUIMHE SBJISETCS HK3aMEH, B XOJ€ KOTOPOro
OIICHUBAETCA YpPOBEHb JOCTIIKEHUS OOyYaroUMMHUCS 3asBICHHBIX WMHIAUKATOPOB OCBOCHUS
KOMIIETECHIINH.

MeTtoanyeckue yKa3aHus 10 OCBOCHUIO M CHUIIINHBL.

JIEKIIMOHHBIE 3aHATHS MPOBOJSATCS B COOTBETCTBHHM C COJCpPKAHUEM HACTOsIIed paboueit
MPOrPaMMBbI U MIPEJICTABISAIOT COO0M U3II0KEHNE TEOPETUYECKUX OCHOB JIUCIUTUIUHEIL.

[TocemieHne TEKIIMOHHBIX 3aHSATHH SIBISICTCS 00SI3aTEILHBIM.

KoHcniekTupoBaHue JEKIMOHHOTO Marepuana JOIYyCKAaeTcsl KaK IHCbMEHHBIM, TaK H
KOMITBIOTEPHBIM CIIOCOOOM.

PerynspHoe moBTopeHHe MaTepHalla KOHCIEKTOB JIEKIMN MO Ka)XJAOMy pa3lie]y B paMKax
MOJATOTOBKHA K TEKYIIUM (hOpMaM aTTECTAMH IO JUCIMIUIMHE SBISCTCS OJHUM W3 BAKHEHIIMX
BUJIOB CAaMOCTOSITENIbHOM paboThl CTyZIeHTa B TE€UEHUE CEMECTpa, HEOOXOIUMOM ISl KayeCTBEHHOM
MOArOTOBKH K TPOMEKYTOUHOW ATTECTALMHU 110 JUCLHUIUINHE.

[IpoBeneHne NOPaKTUYECKUX 3aHATHM 1O JucuuiimHe «KaapoBblii ayauT B CHCTEME
rOCyapCTBEHHOW U MYHHIIAIIATHFHON BJIACTHY OCYIIECTBISIETCS B CICAYIOIMNX GopMax:

— aHanu3 MNpaBoBOM 0a3pl, perjJaMEHTUPYIOUIEH JAEATeNbHOCTh OpraHu3alUil pa3IuyHbIX
OpraHU3alMOHHO-TIPABOBBIX (OPM;

— OmOpoCc IO MarepuajiaM, PacCMOTPEHHBIM Ha JEKUUSX M H3YYEHHBIM CAMOCTOSATEIBHO IIO
PEKOMEH/I0BaHHOH JIUTEpaType;

— PCLHICHHUC TUINOBLIX PACUCTHLBIX 3a7a4 10 TEMaM,

— aHanM3 M 00CYXIeHNE MPAKTHUECKUX CUTYAIHil 10 TeMaM.

[Tocenienre MpakTUYECKUX 3aHATUM U AKTUBHOE YYaCTHE B HUX SIBJISIETCS 00s13aTEIbHBIM.

[ToaroToBKa K MPaKTUYECKUM 3aHITHSIM 00s3aTENIbHO BKJIIOYAET B ce0s M3ydeHHE KOHCIIEKTOB
JIEKIIMOHHOTO MaTepHalia U PeKOMEHI0BAaHHOM JIUTEpaTyphl sl aIeKBaTHOTO MIOHUMAHHUSI YCIIOBHSI
U crocoba pelieHus 3aJaHnii, 3alIaHUPOBAaHHBIX MpernojaBaTesieM Ha KOHKPETHOE MPaKTHUYEeCKOe
3aHsTHE.

MeTonuyeckre  yKa3aHHs 10  BBINOJHEHUIO  Pa3iW4YHBIX  (HOpM  BHeayJAUTOPHOU
CaMOCTOSITEIbHOW PabOThI

W3yueHrne OCHOBHOW W JIONOJHUTEIBLHOW JUTEPATYPhl, a TaKK€ HOPMATHUBHO-IPABOBBIX
TOKYMEHTOB IO JUCHUIUIMHE MPOBOAMUTCS Ha PEryJsipHOM OCHOBE B pa3pe3e KaxAOoro pasieia B
COOTBETCTBUU C MPHUBEICHHBIMU B 1.5 pabouell mporpaMMbl PEKOMEHIAIMSIMHU I MOJTOTOBKH K
MIPOMEKYTOUHON aTTeCTalluu Mo AUCHUIUIMHE «KaapoBblil ayauT B cucTeMe rocyJapCTBEHHON U
MYHHUIIMNIATbHONW BiacTi». CHCOK OCHOBHOM U JIOMOJHUTENBHOM JINTEPATyphl U 00S3aTEIbHBIX K
W3YYCHHIO HOPMATUBHO-TIPABOBHIX JOKYMEHTOB MO TUCIUIUIMHE TpPHUBEIEH B .7 HacTOsIIeH
paboueit mporpamMmbl. CieayeT oT/iaBaTh MPEANOUYTEHUE U3YUCHUI0O HOPMATUBHBIX JIOKYMEHTOB TIO
COOTBETCTBYIOIIUM pa3jieiaM JUCHUIIIMHBI IO CPABHEHUIO C X a/IallTUPOBAHHON MHTEpHpeTalnei
B y4eOHOM UTEpaTypE.

Pemienne 3agau B pa3pe3e pasznenoB JgucuuIUiMHbl  «KaagpoBelii aynutr B cucTeMe
TOCYJIapCTBEHHON ¥ MYHUIIMITAIbHON BIACTH SIBJISIETCS CAMOCTOATEILHON paboTOM 00yUaromerocs
B (popMme momaimiHero 3aJaHusi B CIy4asX HEJOCTAaTKa ayAHUTOPHOTO BPEMEHU Ha MPAKTHUYECKHUX
3aHATUSAX IS PEIICHWs BCeX 3ajady, 3alJIJaHUPOBAHHBIX IMPEMOJaBaTeNieM, MPOBOIAIIAM
MPaKTUYECKHUE 3aHATHUS 110 AUCIUIUIMHE.

Meroanueckue ykazaHus 0 NOATOTOBKE K MPOMEKYTOYHOM aTTeCTalluy

[IpomesxyTouHast arTectanus 1o AucuuIuimHe «KaapoBslif ayAUT B cUCTEME rOCYJapCTBEHHOM
U MYHUIUOAIBHON BJIACTH» MPOXOIUT B (opme 3ayera. buier mo AUCHUILUIMHE COCTOUT M3 2
BOITPOCOB TEOPETUUECKOTO XapaKkTepa U MpakTHUecKoro 3ananus. [IpumepHblii nepedeHs BOIPOCOB
K 3auery no aucuuiuinHe «KaapoBblii ayJUT B CUCTEME TOCYJApCTBEHHONW W MYHMIIMIIAIbHON
BIIACTH» M KPUTEPHH OIICHKU OTBETa OOYYAIOUIeTrOocs Ha 3ayeTe ISl LeJed OIEHKH JTOCTHXKCHUS
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3asBJICHHBIX HMHIMKATOPOB C(HOPMHPOBAHHOCTU KOMIMETEHIMH mnpuBeneHsl B cocrae POC mo
JTUCIUTIIIMHE B T1 8§ paboueid IporpamMMsl.

OO0yuaromuiicss JOMyCKaeTcsl K MPOMEXYTOYHOM aTTECTalluU MO AUCLUMIUIMHE HE3aBUCHUMO OT
pE3yJIbTaTOB TEKYIEr0 KOHTPOJIS.

8. ®oH/1 O1IeHOYHBIX CPECTB MO JAUCIHUIIHHE

8.1. IlepeyeHb KOMNeTEeHUHMH C yKa3aHHeM JTanoB uX (OPMHUPOBAHHSI B Mpolecce
OCBOEHHUS TUCUUILUINHBI. DOPMBI KOHTPOJIsI (POPMHUPOBAHUS KOMIIETEHIH I

Koa n HNHauKaTopbl 10CTHKEHUS ITanel
HauMeHOBaHHe KOMIIETEeHIINH dopma ¢popmupoBanus
KOMIIeTeHI[ U KOHTPOJIA (pa3nenbl
JMCIUTJIMHBI)
IIK-1 Cnocoben | UTIK-1.1. Cnocoben
OTIpEeICTIATh CTPAaTETHYECKH MBICIUTD U
MIPUOPUTETHI OTIPENIETATH ONTUMATBHYIO
npohecCHOHANBHOM | MOJIUTUKY B OpraHax
eTeIbHOCTH rocyIapcTBEHHOIO U .
A ’ yAap [TpomexxyTOUHBIN
paspabaThIBaTh MYHHIUIAIBEHOTO YIIPABICHUS
KOHTPOJIb: 3a4€T
yIIpaBICHUYECKUE .
Tekymmit
perieHus c
KOHTPOJIb:
MIPUMEHEHUEM 1-9
OIpocC Ha Temsr 1-
METOI0B
MPAKTUYECKUX
roCyJIapCTBEHHOTO
3aHATHIX;
U MYHUIUOAIBHOTO
KOHTpPOJIbHAS
yIpaBiICHUS c
pabora
Y4ETOM
npohecCuOHATBHBIX
3ama4 u
B3aUMOJCHCTBHUS C
00IIIECTBOM

8.2. Iloka3aTe/in 1 KPUTEPHHU OLlEHUBAHUS KOMIIETEHIUI NPY U3yYeHUH AUCHMILIUHBI,
ONUCAHME HIKAJ OLleHUBAHUS

8.2.1 Kpurepuu olleHKH 0TBeTa Ha 3a4eTe

(popmupoBanue komnereniun [1K-1, naaukarop UIK-1.1)

«3a4TEeHO»: OOydalIuiica JEMOHCTPUPYET CHCTEMHbIE TEOPETUYECKHE 3HaHWUS,
MPAKTUYECKHE HABBIKH, BJIAJEET TEPMUHAMHU, JIeJaeT apryMEHTUPOBAHHbBIE BBIBOABI U 0000IIEHNS,
MPUBOJIUT MPUMEPHI, NMOKa3bIBA€T CBOOOJHOE BIJIAJIECHME MOHOJOTHYECKOW PEeubl0 U CHOCOOHOCTh
OBICTPO pearupoBaTh Ha YTOYHSIONINE BOIPOCHI, OOYYAIOUIUICS JEeMOHCTPUPYET MpPOUYHBIE
TEOPETUYECKHUE 3HAHUS, IPAKTUYECKUE HABBIKHU, BJIAZICET TEPMUHAMHU, JIEIAE€T apIyMEHTUPOBAaHHBIE
BBIBOZIbI U 000OIIEHNUs, TPUBOAUT MPUMEPHI, TIOKA3bIBAET CBOOOIHOE BiaJIeHHE MOHOJIOTHMYECKON
peublo, HO TpPU HSTOM JIeJaeT HEeCYLIECTBEHHbIE OIIMOKH, KOTOpbIE OBICTPO HCHPABISIET
CaMOCTOSITENIbHO WJIM TIPU HE3HAUWTEIbHOM KOPpPEKLMH IMpernojaBareyieM; o0ydJaromuiics
JEMOHCTPHUPYET HErNIyOOKHE TEOPETHUECKHE 3HAHUS, MPOSBISLET cllado c(hOPMHUPOBAHHBIE HABBIKU
aHaJIM3a SBJIEHUH M MPOLECCOB, HEAOCTATOYHOE YMEHHUE JeNlaTh apryMEHTHUPOBAaHHbIE BHIBOJBI U
MPUBOJUTH MPUMEPHI, IOKA3bIBA€T HE JOCTATOYHO CBOOOJHOE BIIaJICHHE MOHOJOTHYECKON PEUblo,
TEPMUHAMH, JIOTHYHOCTBIO U MOCIIEI0BATEIBHOCTHIO U3JI0KEHUS, JIeNIaeT OIMIMOKH, KOTOPbIEe MOXKET
MCIIPABUThH TOJIBKO IPU KOPPEKLIUU IIPETIOAaBaTEIEM.

«He 32aYTeHO0»: O0YYaroIIUICS TEMOHCTPUPYET HE3HAHUE TEOPETHUECKUX OCHOB MPEIMETa,
OTCYTCTBHE IIPAKTHUYECKUX HABBIKOB, HE YMEET JIENIaTh apIyMEHTUPOBAHHbIE BBIBOJBI U IPUBOIUTH
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MNpUMCPHBI, IMOKA3bIBACT cinaboe BJIaACHUC MOHOJIOTHYECKOM pCubr0O, HC BJIAACCT TCPMUHAMMU,
MPOSABJIACT OTCYTCTBUC JIOTUYHOCTU U MOCJICAOBATCIBHOCTHU U3JIOKCHUS, NCIACT OIJ_II/IGKI/I, KOTOPEIC
HC MOXCT HCHPABUTL MOAXC IIPU KOPPCKOHWHU IMPLCIIOoAaBaTciieM, OTKa3bIBACTCA OTBCYATH Ha
JOIMMOJIHUTCIIBHBIC BOIIPOCHI.

8.2.2 Kputepun onieHKH padoThl 00y4aoerocss Ha NPaKTHYeCKUX 3aHATUIX
(popmupoBanue komnereniuu [1K-1, naaukarop UITK-1.1)

«5» (OTJIMYHO): BBIIIOJIHEHbl BCE MPAKTUYECKHME 3aJaHUS, MPELyCMOTPEHHbIE
NPAaKTUYECKUMHU 3aHATUAMHU, OOydarouuiics 4eTko U 0e3 OomMOOK OTBETHJI Ha BCE KOHTPOJbHBIE
BOIPOCHI, aKTUBHO PabOTaJl Ha MPAKTUYECKUX 3aHATHSIX.

«4» (XOpo1110): BBIIIOJHEHBI BCE MPAKTHYECKUE 3aJaHus, IPEyCMOTPEHHBIE TPAKTHUYECKUMU
3aHATUSAMH, OOYYAIOMIMNCSA C KOPPEKTUPYIOMIMMHU 3aMEUaHUSIMU MpPENoJiaBaTesisi OTBETHI Ha BCE
KOHTPOJIbHBIE BOIIPOCHI, TOCTATOYHO AKTUBHO paboTall Ha MPAKTUYECKUX 3aHITUSIX.

«3» (yI0BJIETBOPHUTEJBHO): BBIIOJIHEHbI BCE MPAKTUUECKUE 3aJaHUsl, MPEIyCMOTPEHHBIE
NPaKTUYECKUMHU 3aHATHSAMH C 3aMEYaHUSIMHU TIPETNojaBaTeis; OOyYalolIuiics OTBETWI Ha BCE
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSIMU.

«2» (HeyI0BJIETBOPUTEJIBHO): 00y4YaIOUIUIiCsS HE BBIIOIHMI MM BBIIOJIHUI HENPABUIBHO
IPaKTUYECKHE 3aJaHuUs, IPElyCMOTPEHHbIE TPAKTUUECKIUMHU 3aHATHAMM; 00yUYarOIIMNACA OTBETHII Ha
KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAMH WJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOIIPOCHI.

8.2.3 Kpurepun oleHKM KOHTPOJILHOMH padoThI
(popmupoBanue komnereniuu [1K-1, uaaukarop UITK-1.1)

«5» (0TJIMYHO): BCe 33/JaHUSl KOHTPOJIbHOW pabOThl BBIOJHEHbI 0e3 OMMOOK B TEUEHUE
OTBEJICHHOTO Ha paboTy BpeMeHH; paboTa BBHINOJIHEHA CaMOCTOSTENIBHO, MPUCYTCTBYIOT
coOCTBEHHBIE O00OOIIEHMS, 3aKJIIOYEHHs] W BBIBOJBI; OTCYTCTBYIOT opdorpaduyeckue u
MYHKTYallHOHHbIE OLINOKH.

«4» (Xopomo): 3ajaHus KOHTPOJBHOM pabOTHI BBHINOJHEHBl C HE3HAYUTEIbHBIMU
3aMEUYaHUsIMU B MTOJIHOM 00beMe MO0 OTCYTCTBYET PELIEHUE OJHOIO 33/aHus; paboTa BBINOJIHEHA
CaMOCTOSITENIbHO, MPUCYTCTBYIOT COOCTBEHHbIE 000OIIECHNUS, 3aKIFOUEHHS U BBIBOJIbI; OTCYTCTBYIOT
rpyObie opdorpadudeckre U MyHKTYallMOHHbIE OLIHOKH.

«3» (YAOBJIETBOPHUTEJIBbHO): 33JaHUs KOHTPOJBbHOM pabOThl HMEIOT 3HAYUTEIbHbIE
3aMe4aHus; paboTa BBINOJHEHA CaMOCTOSATENbHO, MPUCYTCTBYIOT COOCTBEHHbIE OOOOIIEHUS;
IPUCYTCTBYIOT IpyObIe opdorpaduieckre 1 MyHKTyallHOHHbIE OIINOKH.

«2» (Hey10BJIETBOPUTEJILHO): 33/IaHMs B KOHTPOJIHHOW pabOTE BHITIOJHEHBI HE TIOJTHOCTHIO
WJIM HENIPABWIIbHO; OTCYTCTBYIOT UJIH CII€JIaHbl HEMPABUIILHO BHIBOBI U 0000IIEHUS; TPUCYTCTBYIOT
rpyoble opdorpapuueckie u MyHKTYallnOHHbIE OLINOKH.

8.2.4. HroroBoe CcOOTBeTCTBHE OaNJbHOH IIKAJAbI OIEHOK W  YpPOBHeH

¢opMHPOBAHHOCTH KOMIIETEHIMH MO JUCHMILIHHE:

YpoBenb
chopMHUPOBAHHOCTH Ouenka IMosicuenne
KOMIICTCHIIUHN

TEOPETUUECKOE COACPKAHUE U MPAKTUUECKUE HABBIKU 110
JUCUHUIUTUHE OCBOCHBI MOJHOCTHIO;

Bricokuii 3a4TEHO BCE TIPEIYCMOTPEHHEIE IMPOTrpaMMon 00ydeHHS yacOHbBIE
3aJjaHus BBITIOTHEHBI HA BEICOKOM YPOBHE;

KOMIIETCHIIUU CHOPMUPOBAHBI

3a4TEHO TEOPETUUECKOE COACPKAHUE U MPAKTUUECKUE HABBIKU 110
JIUCITUITHHE OCBOCHBI MTOJIHOCTHIO;

Cpennuit
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BCE MPEAYCMOTPESHHBIE MTPOrpaMMoii 00yUeHUS yIeOHbIS
3aJIaHus BBHITIOTHEHBI C HE3HAYUTEIHHBIMHU 3aMEeUaHUSIMI;
KOMIIETEHIIMH B I1eJI0OM C(hOPMHUPOBAHBI

VY 10BIE€TBOPUTENBHBIN OOJBITUHCTBO MIPEAYCMOTPEHHBIX MpOrpaMmoint

3a4TCHO TCOPETUYCCKOC COACPIKAHUC U TPAKTUYCCKHUEC HABBIKU I10
JUCHUIINIMHE OCBOCHBI YaCTH4YHO, HO HpO6eJ’II>I HC HOCAT
CYIIECTBCHHOI'O XapaKTepa,

o0ydeHUsT y4YeOHBIX 3aJay BBINOJIHEHO, HO B HHUX
HMEIOTCS OLIHMOKH;
KOMIICTCHIIUH C(OPMHUPOBAHBI YACTUIHO

HeynoBnersopurenbHbIil COJEPKUT TpyObIe OMMNOKY;

He 3aureno TEOPETUUECKOE COACPKAHUE U IPAKTUUECKUE HABBIKU 10
JIMCLHUILINHE HE OCBOCHBI,
OOIBIIMHCTBO MIPeyCMOTPEHHBIX MIPOrpaMMOi

o0ydeHuns1 yueOHBIX 33JaHui THOO HE BBHIIOIHEHO, JTHO0

JOIOJTHUTENbHAsL ~ caMocCTosiTeNbHass ~ pabora  Haj
MaTepHajJoOM He NMPHUBOAUT K KAKOMY-THOO 3HAYMMOMY
MOBBIIIIEHUIO KaueCTBa BBHITIOJHEHNS YUeOHBIX 3a/IaHHi;
KOMITETEHIIMU HE CPOPMHUPOBAHBI

8.3. MeToanyeckue MaTepuajbl (THIOBbIe KOHTPOJbHbIE 3aJaHNs), ONpeIesiionne
pe3yJabTaThl 00y4eHHs M0 JMCUHMILIHHE, COOTHECEHHbIE ¢ HHAMKATOPAMH J0CTHKCHUS
KoHTponbHble 3a1aHus, IPUMEHSEMbIE B PaMKaX TEKYIEro KOHTPOJIA U MPOMEKYTOUHON

aTTecTallly MO JUCIUILTUHE, HOCAT YHUBEPCAIbHBIN XapaKTep U MPeayCcMaTPUBaIOT BO3MOKHOCTh
KOMIUIEKCHOM OIICHKM BCEro Habopa 3asBICHHBIX I10 JIaHHOW JUCHIMIUIMHE WHIUKATOPOB
c(hOpMHUPOBAHHOCTH KOMIIETEHIIUH.

8.3.1. Texkymuii KOHTPOJIb (PA6OTA HA MPAKTHYECKUX 3AHITHIX)
(bopmupoanue kommeteniwu [1K-1, naaukarop UITK-1.1)

BOHpOCI)I AJIs oﬁcymeﬂnﬂ HA NPAKTUYECKUX 3aHATHUAX:

1.

Hw

© N

11.
12.

13.
14.
15.
16.
17.
18.
19.

Kakne OCHOBHBIC HampaBlCHUS aHalM3a YUCICHHOCTH M KaJpoBOTO COCTaBa BBl 3Haere?
Oxapakrepusynre ux.

Kak BbIOparh mokazaTenw misi OOECHEYEeHHUsS JIOCTOBEPHOCTH OLCHKH KaJpOBOTO IOTEHIMAA
OpraHu3aIHH.

Kak paccunThiBaeTCcsi yKOMILJIEKTOBAaHHOCTD KaJJpOBOTO COCTaBa?

[TokazaTenu, WCMONB3yeMble IPH aHATU3€ CTPYKTYPHl KaJpPOBOTO COCTaBa IO COIHAIBHO-
JeMOrpagueCKIM XapaKTePUCTUKAM.

Kakne MOKyMEHTHI ayAMTOp 3alpOCHUT B OpPraHU3allMM IMPHU MPOBEACHUU aHalu3a TpeOyemMoro u
(akTHUECKOTO COCTaBa KaJpoB?

Packpoiite cBs3p aHaiM3a pANUOHAIBHOCTH PACCTAaHOBKM pPAOOTHUKOB C HX JBWXKECHHEM H
oOydeHuem.

Kakue moaxo/el 1 METOIBI 1IEIeCO00Pa3HO UCTIONH30BATh P aHATIN3E?

Kaxkue xonnyecTBEHHBIE U KAUECTBEHHbIE TPYAOBLIC MOKA3aTEJIN BbI 3HaeTe?

Kakune MeTo/ipl NPUMEHSIOTCS IPH aHAJIM3€ TPYAOBBIX OKa3aTeIen?

. Uro OpeaACTaBIIAIOT coboii HOPMbI U HOPMATHBbI, UCIIOJIB3YCMbIC IIPpHW aHAJIU3C 0pFaHI/I3aLII/IOHHOl>'I

CTPYKTYpHbI?

PackpoiiTe cynHOCTh OCHOBHBIX OPTaHU3AIIMOHHBIX ATOJIIOTHIA.

B yem 3akirodaeTcss aHadM3 COOTBETCTBUSI OPraHM3allMOHHOW CTPYKTYpBI YIPaBJICHUS MHUCCHH,
CTpPATEeTHH U IIEJISIM Pa3BUTHS OpraHU3aIin?

Kakue kagpoBbie MPOIECChl MPOTEKAIOT B OPraHU3alUsgX Pa3InUHbIX chep naesTeabHOCTH?
Bce nmu oprannzannu HyXIar0Tcs B IPOBECHUN ayANTa KaJPOBBIX IPOIIECCOB?
CroumMocTs HaliMa MepcoHana.

OreHka KadecTBa HAOpaHHBIX paOOTHUKOB.

Hanpasnenus mpoBepku pabOThl OpraHU3aluK C PE3EPBOM KaJIPOB.

[MokazaTenu 3¢ HEKTUBHOCTH OJATOTOBKU PYKOBOAUTEINEH BHYTPH OpraHU3aIlUH.

Pacuer a3 pekTuBHOCTH MEPONPUATHIA IO Pa3BUTHUIO TIEPCOHAIA.
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20.
21.

22.
23.
24.

HepeMemeHI/Ie HEpCOHAJIa KaK aJIbTCPpHATUBA YBOJbHCHUAA.

C06J'IIOI[CHI/IC TPYyAOBOI'O 3aKOHOAATCIIBCTBA B BOIIPOCAX, KaCaroIIUXCs 33.pa60TH0171 I1J71aThI,

MPEMUPOBAHUS U BO3HATPAXKICHUH.

OrneHka CTUMYJIHPYIOMUX (PYHKIUN CUCTEM OIUIAThl TPYAA.

OCHOBHBIE KPUTEPUH OLEHKHU (PPEKTUBHOCTH PaOOTHI OTAEIA YIIPABICHUS IEPCOHATIOM.
TpynHOCTH NIpH IPOBEACHUH Ay TUTA CITY>KOBI YIIPABICHUS TIEPCOHAIIOM.

8.3.2. Texyuuii KOHTPOJIb (KOHTPOJILHAs padoTa)
(popmupoBanue komnereniuu [1K-1, uaaukarop UITK-1.1)

KOHTpOJ’IBHaH pa60Ta BBITIOJIHSACTCSA B (bopMe IMMCbMCHHBIX OTBETOB HA JBa BOIIPOCaA U3
npeajaracMoro rnepecyHs.

BooNoOa~wWNE

24.
25.
26.
217.
28.
29.
30.
31.
32.
33.

gk

0.
. AHanmu3 Tpe0yeMoro u pakTHUECKOTro cocTaBa KaJpoB.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

IIpumepHbIe 3a1aHUA 1JISI KOHTPOJbHOH PadoThI
Opranuszaius Kak 00beKT ayIuTa.
Cranosinienue ayaurta B Poccun.
Buemnrnue nctouHuky HHGOPMAIUH [l IPOBEICHUS KaJpOBOTO ayANTa.
KoHTposb kauecTBa NpoBeIeHUs ayIuTa.
[TnanupoBaHue KaJIpoOBOIo ayauTa.
[IpenBapuTenpHas AMarHOCTUKA — BaKHEMILIMI 3Tal ayJuTa epcoHaia.
[Mopsimox odopmiteHust paboueit ay TMTOPCKOI TOKYMEHTAIHH.

Ay,I[I/IT KaJpOBOI'O MMOTCHIMAJIA U €I'0 BJIUAHUC HA 3(1)(1)CKTI/IBHOCTB ACATCIBHOCTHU OpraHu3alnu.

Metoaonorus MpoBeACHUS OIIEHKH KaJpOBOIr0 MOTEHIMAIa OpraHu3alluu
Amnanu3 IBWKEHUS KaJpOB: OCHOBHBIE TIOKA3aTEH, POJIb B PACCTAaHOBKE KaJIPOB.

AHanu3 pacCTaHOBKH KaJIPOB, BBISIBICHHE MOTPEOHOCTH B 00y4eHUN PaOOTHHUKOB.
Oranbl aHaIM3a IPOoecCHOHANTBHO-KBATU(PHUKALIMOHHOTO COCTaBa KaJIpoB.
[Tpouenypa npoBeneHUs aHaIN3a COOTBETCTBHSI OpraHU3al[MOHHON

CTpyKTYphl yNpaBieHHsI HOPMAaTUBHBIM TPEOOBaHUSIM.

Cr1ocoOblI BBISIBIIEHUS OPTraHU3ALMOHHBIX TATOJIOTHH.

Opranuzanus 1 NpoBeIeHHe ayIUTa KaIpOBOil MOJUTUKH OPraHU3aAIHH.

AyIuT METOJIOB M KpUTEpUEB 0TOOpa: OCHOBHBIE 33/1a4H, TPEOOBaHHS, 0COOEHHOCTH.
CBs3b ayiuTa € OLEHKOW CTOMMOCTH IIEPCOHANA OpraHU3altu.

Ayaut pa3BUTH IEpCOHANA: HAMPABJIECHUS, METObI, MOAXO/bI.

AyauT aTTECTallMOHHOMN TOKyMEHTALMU U CUCTEMbI OLIEHKH MIEPCOHAIA.

AyIUT CUCTEMBI BEICBOOOXKICHHS TIEPCOHAA.

DTanbl aHaIU3 UCTIONB30BaHMs (POH/IA 3apaOOTHOMH IIIAThL: CYITHOCTh KaXKAOTO dTara,
UCIOJIb3yEMblE€ UICTOYHUKH U TTOKA3aTEIH.

Aynut Bo3HarpaxaeHuil. BapuaHTbel COBpEMEHHBIX CUCTEM IOOILPEHHN.
UccnenoBanue nokazaresieil HOpMUPOBaHUS TpyAa MepcoHaa.

Aynut 6e30MacHOCTH TPYy/ia: OCHOBHBIE 33[au, 0COOEHHOCTH, TIOXO/IBI.

OrneHKa opra’u3aiyy TPYJ0BOM JIEATeTLHOCTH MepCcoHaa.

[Tokazarenu 3 PeKTUBHOCTH AEATEIBHOCTH KaIPOBBIX CIIYXKO.

Hanpasnenus ayaura KazpoBbIX CIIyxkO.

TunuyHble HENOCTATKH, BBISABIIAEMBIE B XOJIE ayAUTA CIIyKO YIIPaBICHUS IEPCOHAIOM.
AyIuT TpyAOBBIX KHUKEK paOOTHUKOB.

TunuyHele oMIMOKY, BBIABISIEMbIE B X0€ IPOBEPKU KaJAPOBOI JOKYMEHTALUH.

OLIeHKa HCIIOJIb3YEMbIX (l)OpM 1 MCTOA0B MOTUBAIIMU U CTUMYJIMPOBAHUWA Tpyda IIEpCOHAJIA.

8.3.3. [IpoMesKyTOUHBII KOHTPOJIb
(popmupoBanue komnereniuu [1K-1, naaukarop UITK-1.1)

IIpumepHbIe BONPOCHI K 3a4eTy
HOHSITI/IC, HAa3HA4YCHUEC U OpraHU3alIlUOHHO-IIPABOBLIC OCHOBLI KaAPOBOI'O ayuTa.
HOHSITI/IC, b, 3aaa4u, MpeamMeT U 00BEKTHI KaJpOBOr'o ayJaura.
HanpaBneHI/m U TJIaBHBIC COCTABJIAIOIINC HaHpaBJ’IeHI/Iﬁ KaJpOBOI'O ayauTa.
I/IHI/II_II/IaTOpLI, OpraHu3aTOopbl, UCIIOJTHUTCIIN U YYHACTHUKH IIpOoLeCCa KaApOBOI0O ayauTa.
[IprHIMIBL ayiUTa IEPCOHATIA.
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HBoo~No®

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
44,
45,
46.
47.
48.

0.

. JloctonHCTBa M HENOCTaTKM TPEeX BapHUAHTOB (B 3aBUCHMOCTH OT HCIIOJHHTENEH) MPOBEICHHUS

HopmatuBHo-nipaBoBas 0aza u MHPOpPMAIIMOHHbIE UCTOYHHUKH JIJIsl IPOBEACHUS KaJIPOBOT'0O ayUTa.
Pe3ynbTarsl kaapoBOro ayauTa.

MeTto1b1 TPOBECHHS KaJIPOBOTO ayIuTa.

OcCHOBHBIE TIOAXO/BI K pa3pabOTKe METOJUK KaJpOBOTO ayAUTa.

Knaccudukamus kaapoBoro ayiura

KaJpOBOTO ayAHTa.

Kpurepun BpIOOpa HCHIONHUTENEH KaJpOBOTO ayauTa.

bazoBsie akTOpbI, BAUSIONINE HA CTOMMOCTD KapOBOTO ayIUTa.

[TonHeI ayauT U Ipe-ayInT.

TpeboBaHnus, npeabsABIsIEMblE K KaPOBOMY ayJUTODY.

Ortanbl IPOBEJCHUS KaJAPOBOTO ayuTa.

Pa3pabotka mporpamMMsl KaJpoBOIroO ayaura.

AyIUTOpCKOE 3aKJIIOUEHHE U €r0 CTPYKTYpa.

AyIuT KaJpoBOro NOTEHIMAJIa OpraHU3aluu.

OOBeKT, LeNb U HANPaBJICHUS aHAIM3a YHCICHHOCTH U KaJpOBOTO COCTaBa OpraHU3aIHH.
AyIUT yKOMIUIEKTOBAaHHOCTH KaJPOBOTO COCTaBA.

AHanum3 ABWKEHUS KaJpOB.

Pacuer xoadduimieHToB: 000poTa IMEepcoHana, 00OpoTa MO NpHUEeMy IepcoHayia, 00opoTa IO
BBIOBITHIO, TEKYYECTH KaIPOB, HHTEHCUBHOCTHU TEKYUECTH KaJpPOB, TIOCTOSHCTBA COCTAaBa IIEPCOHAIA,
3aMellleHNs], BHyTPEHHE MOOUIBHOCTH IIEpCOHAIA.

AHanu3 CTPYKTYpbI KaJIpOBOI'O COCTaBa 110 COLUAIBHO- 1eMOrpaUIecKUM XapaKTepPUCTHKAM.
Amnanu3s npodeccruoHanbHO-KBATU(PHUKALIMOHHOTO COCTaBa KaJIpoB.

AHanu3a TpyIoBBIX Mokazareneil. Cnennduka BpIOOpa mokasaresiei.

AHaJu3 UCToIb30BaHus paboyero BpeMeH!.

AHanm3 AMHAMHKH TPOU3BOIUTEIFHOCTH TPYAa; (aKTOPbI, BIHSIIOIINE

Ha MOBBIIICHUE TPOU3BOAUTEILHOCTH TPYAA.

OCHOBHBIE HAIIPABICHUS AUATHOCTUKH OPTaHU3AIIMOHHOM CTPYKTYPBI YIIPABJICHUSI.
[TpUHIMIIBI TOCTPOEHUS OPTaHNU3AMOHHBIX CTPYKTYP YIPaBICHUS IEPCOHATIOM.

OCHOBHBIE HAIIPABICHHS ayJUTa KaAPOBHIX MPOIIECCOB.

Aynut HaliMa: UICTOYHUKY HH(POPMAIMH, METO/IbI, HAIIPABJICHHS IIPOBEPKH.

AynuT yBOJIBHEHUM.

Aynut aTTectanuy nepcoHana

Amnanu3s paboThl C pe3epBOM KaIpoB

[TonsiTHE «3aTpaThl HAa IEPCOHANI OPTAaHU3ALMNY, TPYIIIBI 3aTpaT.

OObekThl, WHPOPMAIMOHHBIE HWCTOYHUKHM, HANpaBICHHA ayauTa 3apa0OTHOM TUIATBl U
BO3HArPa)ICHHH.

Amnanu3 ucnonb3oBaHus (HoHIa 3apabOTHOM IATHI.

AyIuT BO3HArpaxIeHus

Aynura opraHusalnuy TpyJa nepcoHana.

AynuT HOPMHUPOBAHUS TPY/la IEPCOHATIA.

AynuT ycnoBuid Tpya 1 6€30MacHOCTH.

AynuT ciykO0bl yrpaBlIeHHs IEPCOHATIOM.

AyIuT KaJpoBOTO AETIOMPOU3BOCTBA.

AHanm3 conuanbHO-TICUX0JIOTHYECKOH 00CTaHOBKH B OPraHU3aLnH.

KoHTponmuHr nepcoHana: cynHocTs, QyHKINH, 3a/1a4, HAIPABICHUS.
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