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1. IlepeyeHp NIIAHUPYEMBIX Pe3yJIbTATOB H3Y4YeHHsI AUCHHUIIIMHBI, COOTHECEHHBIX €
IUIAHMPYEMbIMH Pe3y/1bTaTAMH 0CBOCHHS 00pa30BaTeIbHOM NPOrPaMMbI
B pamkax ocBOeHHMs OCHOBHOH mpodeccHoHalbHOM 00pa3oBaTeNbHON MPOrpaMMbl
OakanmaBpuaTa OOYyYarOIIMICS JOJDKEH OBJAJETh CIEAYIOIMMHU pe3yJbTaTaMu OOY4EHHs I10
mucrumHe «KaapoBoe obecnieueHne rocy1apcTBEHHOTO M MyHHIIMIAIBHOTO YIIPABICHUS:

Koa n HauMeHOBaHHMe KOMIETeH Mt NuaukaTopsl 10CTHKEHUS
KOMIIETEeHIIUH

OIIK-3. Cnocoben ananmusupoBaTh U npumensats | MOIIK-3.2. Ananusupyer u npuMeHseT B
HOPMBI KOHCTHTYIIMOHHOTO, aJIMUHHCTPATHBHOTO | CBOCH NMPO(ECCHOHAIBHON AEATeIbHOCTH

U CIyxkeOHOro mpaBa B IHPO(ECCHOHAIBHOU | HOPMBI 3aKOHOJATEIbCTBA 0
NESTEIIBHOCTH; UCIIOJIb30BATh | TOCYIapCTBEHHOM M MYHULUIIAIBHOM
[IPaBOIPUMEHHUTEIIBHY IO IIPAKTUKY ynpasienuu Poccuiickon @enepanuu

2. Mecto nucuuiuiaiabl B ctpykrype OINOIT
VyeOnas gucnumuimHa b1.0.36  «KaapoBoe obecrnieueHue TrocCyIapCTBEHHOIO U
MYHULUIAJIBHOTO YNpPaBJIEHUS» OTHOCUTCA K 00s3aTenbHON yactu mukia b.1 «JAucuuruinHel
(Momyn)».

3. O0bem AUCHUMIIJIMHBI B 3a4Y€THBIX €IHHULAX ¢ YKA3AHUEM KOJIHYIECTBA
AKAJAEMHUYCCKUX YaCOB, BbI/ICJICHHBIX HA KOHTAKTHYIO paﬁoTy oﬁyqamnmxm C

npenoaaBarte/ieM (M0 BUIaM 3aHATHIT) M HA CAMOCTOATEIbHYIO Pa60Ty 00y4arommxcst

O6mas TpyroeMkocTh (00beM) aucuuminHel «KagpoBoe obecrieueHne rocy1apcTBEHHOIO
¥ MYHUIMIIAIGHOTO YIPABJICHHS» COCTABIISCT 4 3a4eTHBIC €JMHUIIBL.

O0béM TMCUMILVIMHBI 10 BHIAM Y4eOHbIX 3aHATHI (B Yacax)

O4nHo-3204Has popma 00yUeHHs

Bup yuyeOHoii padoTbi Beero Cemectpot
4acoB 5 -
AyIuTOpHBIE 3aHATHS (BCEro) 32 32 -
B ToMm uncrne: - - -
Jlexknnu 16 16 -
[Tpaktuueckue 3ansatus (I113) 16 16 -
Cemunapst (C) - - -
JlabopaTtopusbie padoTs (JIP) - - -
CamocrosiTe/ibHasi padoTa (Bcero) 76 76 -
B ToMm uncne: - - -
KypcoBoit mpoexT (pabota) - - -
PacuetrHo-rpadguueckue paboTsl - - -
Pedepar 8 8 -
[ToaroroBka K MPaKTUYECKUM 3aHSATUSM 68 68 -
TectupoBanue - - -
Bua mpomexxyTodHOM aTTecTaliuy — dK3aMeH 36 36
O6m1ast TpyA0€MKOCTh yac / 3a4. €. 144/4 144/4 -




4. Conep:kanue TUCHUNIHHBI
4.1. Pazgesnbl AMCHUIIMHBI M TPYI0E€MKOCTD 110 BUAAM y4eOHBIX 3aHATHI

OuHo-3a04Hasi popma o0yueHHst

Ne
n/n

Paznena/rema
JAucuuniamHbl

Oomas
TPYAOEMKOCTD

Buabl y4eOHbIX 3aHATHI, BKJIIOYAS
CaAaMOCTOSITEJIbHYIO Pa00Ty 00y4aromuxcs, 4ac

KonTakTHas padora

=
&
e
=
S

JIEKIIU N
3aHATHUSA

MNPAKTHYIECCKHUE

CamocrosiTe/ib-
Hasi padoTa
o0yuawuuxcst

Tema 1. KappoBas
MOJIMTHUKA U KaJIpoBast
paboTta B cucreme
roCy/apCTBEHHOU
IPaXJIAHCKOHN CITY)KOBI

[a—
(e

2 2

10

Tewma 2. [TpaBoBo€
o0ecrieyeHne KaapoBoi
paboTHI Ha
roCy/1apCTBEHHOM
IpaxJIaHCKOH ciyx0e

12

Tema 3. ITomoxkenus o
KaJIpOBOM paboTte u
MHCTPYKLHU PaOOTHUKOB
110 paboTe ¢ KajJpamMu

14

10

Tewma 4. HopmatusHoe
o0ecrnieueHre KaapoBoit
paboThI

14

10

Tewma 5. TpeboBanus K
HOPMaTUBHOMN
JIOKyMEHTAIlUH,
periaMeHTHpYoUIeH
KaJpoBYI0 padoTy B
OpraHu3au

14

10

Tewma 6. CymHoCTb, 33241
Y HaIlpaBJIEHUs ayAUTa
nepcoHasa

14

10

Tema 7. KonTposunar B
CHUCTEME yNPAaBICHUS
HEPCOHAIOM

12

Tema 8. Ouenka

s dexTuBHOCTH
peanu3alnnuu KaJpoBbIX
peLICHHI

12

Bcero

108

16 16

76

IK3aMeH

36

Hrtoro

144

16 16

76

4.2. ConepxxaHue pa3iesioB JUCHUINIHHBI

Tema 1. KagpoBas moiuTHka W KaapoBasi padoTa B cHCTeMe I'OCYyJIapCTBEHHOM
TPaXKAAHCKOM CIIyKOBI




MexaHu3M KaJpoBOM TOJIMTUKA B CHUCTEME TOCYAApCTBEHHOH ciayxObl PO.
CoBeplilieHCTBOBaHME METOAOB KaJpoBoil moiuTuku. CuctemMa MOTHBAIMM TOCYAApCTBEHHBIX
ciuyxamux. [loAroToBKa W TIOBBIIEHHE KBaTU(UKAIMH TOCYNApCTBEHHBIX  CIYXKAIIHX.
Ontumuzanys KaapoBOil MOJUTUKU B CUCTEME TOCYJapCTBEHHOTO yrnpasieHus B PO. Mupooit
OTBIT KaJpPOBOM IMOJMTHKH B CHCTEME T'OCYAApCTBEHHOH Ciry>kObl. I[IpoGiemMbl U MepCreKTHBHI
KaJIPOBOM MOJUTUKH B CHCTEME I'OCYIapCTBEHHOM CITy)ObI PD.

Tema 2. IIpaBoBoe oOecnmeyeHHe KaapoBoii padoTbl HAa TroCyJapCTBEHHOM
IrPasKIaAHCKOM ci1y:KOe

Oco0eHHoCTH cTaTyca roCyIapcTBEHHOTO IPaXKAaHCKOTOo ciryxatero. O01iee nojaoKeHue
0 IIPaBOBOM obecneueHun KaipoBoii paboTel. KagpoBoe n aenonpon3BoAcTBEHHOE 00ecTiedeHre
CUCTEMBbI yIpaBIEHHUS MEPCOHAIOM IOCYAapCTBEHHBIX yUpeXJeHUu u opranuzanuii. [IpaBoBoe
peryaupoBaHHe TPYAOBBIX OTHOWIEHHWHA. Pa3paboTka u yTBepKIEHHE HOPMATHBHBIX U
HEHOPMATHBHBIX MPABOBHIX aKTOB.

Tema 3. IloJsioxkeHnst 0 KaapoBOii padoTe U MHCTPYKIHMH PA0OTHHUKOB 10 padote ¢
KaJpaMu

OOmue monoxeHus: 0 KaapoBod pabore. MHCTpyknuu pabOTHUKOB OTIENa KaapOB.
Opranuzanus KaJpoBOro JOKYMEHTOOOOpOTa B  TOCYAAapCTBEHHBIX  YUPEKICHUSX U
OpraHu3alusIX.

Tema 4. HopmaTuBHOe o0ecneuyeHne KaapoBoii padoThl

HopmaTtuBHas 6a3za xaapoBOro oOecredeHHs] TOCYAapCTBEHHONW T'PaKIaHCKOM CITy>KOBI.
Knaccudukanus BHYTpEeHHHX JOKYMEHTOB. PacropsauTenbHble HOKYMEHTHL. J{OKyMEHTBI
KaJpOBOH CITy>KOBI. AJIMHHHUCTPATUBHBIE U JOJKHOCTHBIC PETrJIaMEHTHI.

Tema S. TpeOGoBaHusi K HOPMATHBHOH [OKYMEHTALMH, perjaMeHTHPYoen
Ka/IpOBYI0 pa0oTy B OpraHM3aluu

JIoKyMeHTUpOBaHUE JESTENbHOCTH CITy>KObl KaapoB. [lepeueHb KaapOBBIX JTOKYMEHTOB,
00s13aTeNbHBIX s opranu3anud. OcoOEHHOCTH y4eTa KaJpoB B CHCTEME TOCYIapCTBEHHOTO U
MYHHIIMIIATBHOTO yripaBieHus. OpopMiIeHHs JOCTyIa CIy>KalINX K CBEJEHUSM OIPaHUYEHHOTO
JocTyma.

Tema 6. CymHoCTb, 32/1241 U HANIPABJICHUSA ayNTAa IEPCOHAIA

Henu u 3agaun aynura nepcoHaia. OCHOBHbIE TapaMETPhl ayAUTa KaJPOBBIX IPOIECCOB.
Knaccudukanus TunoB wu ayauta nepcoHana. OcoOeHHOCTHM ayauTa TepcoHala B
rOCYJIapCTBEHHOM rpaxaaHcKoi ciryxoe. [IpuHuumb! hopMupoBaHUs KaIpOBOTO pe3epBa.

Tema 7. KOHTPOJTHHT B cHCTeMe yIIPABJICHHUSA MEPCOHATIOM

[Ipoucxoxnaenne KoHTpoJuiMHra. OrmnpeneneHUe KOHTPOJUIMHTA. 3ajadud ¥ (QyHKUIUU
KOHTpoJITMHTa. CyIIHOCTh KOHTPOJUIMHTA. L{enh KOHTpOosuIHMHra.

Tema 8. Ouenka 3ppeKTHBHOCTH peain3alu KaJApPOBbIX peleHu i

Onenka 3¢ (eKTUBHOCTH Tpya PyKOBOAUTENEH U crieliMaiucToB. MeTobl OLIEHKH Tpya
nepcoHasa opranuzanuu. OcoOEHHOCTH OLEHKU MEepPCOHAaa B TOCYJapCTBEHHOW IpakIaHCKOM
ciyx0e. Atrectanus nepcoHana. OpraHuszaius NPOBEAEHUS KBAIM(UKAIMOHHOIO 3K3aMeHa.
Oco0eHHOCTH MPUCBOCHHUS KIIACCHOTO YMHA T'a TOCYIapPCTBEHHON TPaXKIaHCKOU CITy»KOe.

4.3. IIpakTuyeckue 3aHATHS / 1a00paTOPHbIE 3aHATHSA

OuHo-3204Has popma o0yueHHnst

3anstue 1. KanmpoBas monuTumka u KaapoBas paboTa B CHCTEME TOCYIapCTBEHHOM
IPaXXJTAaHCKOU CITY>KOBI.

3anstue 2. [IpaBoBoe obecrnieueHne KaapoBOil paboThl Ha TOCYIAPCTBEHHOMN IPak TaHCKOM
ciyxoe.

3anstue 3. [lomoxeHuss 0 KaIpoBOW pabOTe M WHCTPYKIIMU PaOOTHUKOB MO paboTe C
KaJ[paMH.

3anstue 4. HopmaTtuBHOe obecrieueHrne KaapoBOil pabOTHI.

3ansatue 5. TpeOGoBaHMs K HOPMAaTUBHON JOKYMEHTAIMH, PETJIaMEHTUPYIOLIEH KaJIpOBYIO
paboTy B OpraHU3aIINH.

3ansatue 6. CyHoCTb, 331241 U HAlpaBJICHUS ayAuUTa epcoHaa.

3anstue 7. KOHTPOJUIMHT B cUCTEME YIIPaBIICHUS [TEPCOHAIOM.



3ansarue 8. OueHka 3(pPeKTUBHOCTH peann3alni KaJIpOoBbIX peIIeHH.
5. YueOHo-MeTOoAMYeCcKOEe U HH(POPMALMOHHOE 00ecTeUyeHre JUCIHILIMHBI

5.1. OcHoBHas JUTEpaTypa

1. Mapxkosa, O. B. Pa3zButre u o0yueHue nepcoHansa: yueOHO-METOIUIECKOE MTOCOOHE:
[16+] / O. B. MapkoBa, A. b. Korno6eeBa. — Mocksa: [{upekr-Menaua, 2022. — 160 c.: ui., cxem.,
TalJI. — Pexum JOCTyTa: 1o MOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=698723

2. OCHOBBI KaapOBOH TMOJMTHKH M KaIpPOBOTO IUIAHUPOBAHUS: y4eOHO-METOINYECKOE
nocobue: [16+] / O. B. Mapkosa, A. b. Kono6eesa, C. A. Kapramos [u ap.]. — Mocksa: Jlupekt-
Memma, 2022. - 200 c.: wunm, Tabn. — Pexum goctyma: 1O MOANHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=690377

5.2. lonosiHMTEIbHAS JIUTEPATypa

1. Angpynmk, A. II. KagpoBas 06e30mMacHOCTh: WHHOBAIMOHHBIC TEXHOJOTHH
ynpasieHus nepconanoM: yueoHoe nmocoodue / A. I1. Augpynuk, A. E. Cyrno6os, M. H. Pynenxko.
—4-e m31. — Mockaa: Jlamkos u K°, 2024. — 508 c.: Ta6i1., cxeM. — (YueOHbIe U3AaHUS 1711 BYy30B).
— Pexxum noctyna: no nognucke. — URL: https://biblioclub.ru/index.php?page=book&i1d=709776

2. Bacunenko, B. A. VYmnpapneHue mnepcoHalOM: HayuyHas METOIOJIOTHs: ydeOHOe
nocobwue: [16+]/B. A. Bacmienko. — Mocka: lupexkr-Meana, 2022. — 200 c.: ui., Tabn. — Pexxum
noctyna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=687654

5.3. JIunieH3M0HHOE MPOrpaMMHoOe o0ecriedyeHne
1. Microsoft Windows 10 Pro
2. Microsoft Office 2007

5.4. CoBpeMeHHble mnpodeccHoOHATbHbIEe 0a3bl JAaHHBIX M HH(OPMALMOHHBbIE
CIPaBOYHbIE CHCTEMBI

1. KommbrotepHsie nH()OPMAIIMOHHO-TIPABOBBIE cUCTEMBI « KOHCYIbTaHT»
http://www.consultant.ru , «["apanT» http://www.garant.ru
Od¢unpnanbHbI THTEpHET-IOPTAJ MpaBoBoi nHopmanuu http://pravo.gov.ru
AJIMUHHCTpPAaTUBHO-YIIpaBICHUECKHUI mopTai http://www.aup.ru/
[Topran rocyaapcTBeHHON IpaxaaHcKon ciryxO0bl https://gossluzhba.gov.ru
Hayunas snextponHast 6ubanorexa http://www.elibrary.ru
OBbC «YHuBepcuterckas Oubnuorexa onnaitn» https://biblioclub.ru/index.php

Sk

6. MaTtepuajibHO-TEXHHYECKOE O0ecreyeHne T CUNTIITUHbI

1. JlekuwoHHass ayAuTOpUs, AayOUTOPHsS Ui TPYNIOBBIX © HHIWBHUIYaTbHBIX
KOHCYJIbTAIMi, OCHAIIEHHas] KOMIUJIEKTOM MeOenu il y4eOHOro rmpoiecca, yueOHOW JOCKOH,
NEePCOHAIBHBIM KOMIIBIOTEPOM, TJIA3MEHHOMN MaHENbIO.

2. Aynurtopus Ans NPOBEAEHUS NPAKTHUECKUX M CEMHHAPCKUX 3aHATHM, TEKyIEero
KOHTPOJISI U TPOMEXYTOYHOM aTTecTallMH, OCHAIlEHHas KOMIUIEKTOM MeOenu A yd4eOHOro
nporiecca, yaeOHOH T0OCKOH, MepCOHATbHBIM KOMITBIOTEPOM, TIa3MEHHOW MaHEIIbIO.

3. AynuTopHs AN CaMOCTOSITENIbHOW paboThl CTYAEHTOB, OCHAILEHHAs KOMIUIEKTOM
Mebenu Il yuyeOHOTo Tmpoliecca, y4eOHOM JIOCKOM, TEepCOHATbHBIMH KOMIIBIOTEpAMH C
BO3MOXXHOCTBIO OJKITIOUEHHS K ceTH «VIHTepHeT» U JOCTYIOM K 3JIEKTPOHHOH HH(POPMAITMOHHO-
00pa3oBaTenbHON cpe/ie Y HUBEPCHUTETA.

7. MCTOIII/I‘ICCKHQ PEKOMEHIAUHU MO OPraHu3aluv U3y4YCHUHA TUCHUIIJINHBI

7.1. MeToanuyeckue peKOMEH AU MPenoaBaTesito
JlauHbIi pazfen HacTosAlmed pabodeil mporpaMMbl TpelHa3HAueH IS HAaYMHAFOIIMX
npenoz(aBaTeneﬁ " CTICHUAIIMCTOB-IIPAKTUKOB, HEC UMCIOIIUX OITbITAa HpeHO}IaBaTeHBCKOﬁ pa60TLI.
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https://biblioclub.ru/index.php?page=book&id=698723
https://biblioclub.ru/index.php?page=book&id=690377
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https://biblioclub.ru/index.php?page=book&id=687654
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http://www.garant.ru/
http://pravo.gov.ru/
http://www.aup.ru/
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https://biblioclub.ru/index.php

Hucuumuaa «KagpoBoe oOecniedeHne TOCYJApCTBEHHOTO W MYHHUIIMIAIBHOTO
ympasiaeHus» Gopmupyer y oOydarommxcs kKomrnoHeHThl komrereHmmu OITK-3. B ycmoBmsix
KOHCTPYUPOBaHUSI 0Opa30BaTENBHBIX CHCTEM HA TMPUHIUIIAX KOMIIETEHTHOCTHOTO IMOAX0/a
MPOU30IUIO KOHIENTyalbHOE M3MEHEHHE pOJIM MpenojaBaTeis, KOTOPbIA, Hapsaday cC
TPAIUIIMOHHON POJIBI0 HOCUTENS 3HAHWM, BBINOTHSAET (YHKIMIO OpraHu3aTropa HaydHO-
MMOMCKOBOM PabOThI 00ydyaromerocsi, KOHCYJbTaHTa B TIpOLEAypax BbIOOpa, 00pabOTKH U
UHTEpIpeTanuu WHPOPMAIUU, HEOOXOAUMOHN JUIsl MPAKTUYECKOTO ICHCTBHUS WM JAIbHEUIIETO
pa3BUTHA, YTO JIOJDKHO O0053aTeIbHO YYHUTHIBATHCS MPU MPOBEICHUH JIEKIIMOHHBIX U
MpaKTUYEeCKUX 3aHATUH 1o naucuuiuinHe «KagpoBoe oOecnedueHne TrocylIapCTBEHHOIO U
MYHHIIUITAILHOTO YIIPABICHUS.

[IpenogaBanne TeOpPeTUYECKOrO (JIEKLIMOHHOTO) MaTepuaia no aucuumimHe «Kaaposoe
obecrneueHrne ToCyIapCTBEHHOTO U MYHHUITUIIAIBHOTO YIIPABJICHUS» OCYIIECTBIISETCS HA OCHOBE
MEXIUCUUIUIMHAPHOM MHTErpallid W YETKUX MEXKIUCHUIUIMHAPHBIX CBsI3e B paMKax
00pa30BaTeNbHO MPOorpaMMbI U yueOHOTO TU1aHa 1mo HamnpasieHuo 38.03.04 'ocymapcTBeHHOE U
MYHHIIMIIAJILHOE yIIPaBJICHHE.

[TonpobHoe copepikaHue OTAEIBHBIX pa3zieioB aucuuiuiiHbel «KagpoBoe obecrnieuenue
rOCyJapCTBEHHOTO0 ¥ MYHMIIMIIAJLHOTO YIpaBJICHUsS» paccmarpuBaercs B 1.4.2 paboueit
MIPOTPaAMMBI.

Metonuka ompezeneHuss UTOrOBOTO CEMECTPOBOrO pEHTHHra oOydarouierocss 1o
muciumuinae  «KaapoBoe oOecrieueHre TOCYJapCTBEHHOTO W MYHUIMIIAIBLHOTO YIIPABICHHS
npencraniena B coctae @POC 1o IUCHUIUIMHE B 11.8 HACTOAIIEH paboueil mporpamMmel.

[TpumepHBIe TeMBI pedepaToB sl TEKYIIETO KOHTPOJIS U IIEPEICHb BOIIPOCOB K dK3aMEHY
o JAMCLUUIUIMHE TpencTaBieHbl B cocrape ®OC mo aucuuiianHe B 1.8 HacTosmeidl padoueit
POTPaAMMBI.

[lepeueHbr OCHOBHON W JOIMOJHUTEIBHON JHUTEPaTyphl U HOPMATHUBHBIX JIOKYMEHTOB,
HEOOXOIUMBIX B XOJIC MPETOaBaHus TUCIUILUIMHBI «KagpoBoe obecreueHne rocy1apcTBEHHOTO
U MYHUIUNAIBHOTO YIOpaBlIEHUS», NpHUBEIEeH B 1.5 Hacrosmiedl pabodell mporpamMel.
[IpenoaBaTemnto cieayeT OpUSHTUPOBATh OOYYAIONINXCSl HA UCIIONIB30BaHUE MTPH MOJATOTOBKE K
MIPOMEKYTOUHOM aTTecTallui OPUTMHAIBHONW BEPCUU HOPMATUBHBIX JOKYMEHTOB, IEHCTBYIOIINX
B HACTOSIIECE BPEMSI.

7.2. MeToauyeckue yKa3aHus 00y4a0muMcs

OOyuenne mno aucuumuimHe «KagpoBoe — oOecrnedeHne TOCYJapCTBEHHOTO U
MYHHUITUTIAIFHOTO YIPABJICHUSD TPEAIoaraeT 3y4eHue Kypca Ha ayJTUTOPHBIX 3aHATUSAX U B
XOJIe CaMOCTOSATENIbHOM pPaboThl. AyAMTOpHBIE 3aHATHA HOPOXOAAT B (opMme JeKuuil u
npakTU4YecKux 3aHATHi. CaMocTosATeNbHAs paboTa BKIIOYAET pa3HO0Opa3HbIi KOMIUIEKC BHJIOB U
dbopM paboTHI O0yUAIOIITHXCA.

Jlisi yCHEIHOTO OCBOEHUS COZIEpIKaHUS JUCHUIUIMHBI U JIOCTHKEHHS IOCTaBICHHBIX
neneil Heo0X0AUMO MO3HAKOMHUTBCS CO CIEAYIOIIMMHU TOKYMEHTAMHU: BBIMUCKOW M3 Y4eOHOro
IUTaHa 10 JAHHOW JWCIUILTUHE, OCHOBHBIMHU TIOJIOKEHUSIMH Paboyeil mporpaMMbl AUCIUTUIAHBI,
KaJeHJapHbIM Y4eOHO-TEMAaTHYEeCKUM IUJJAaHOM JUCHMIUIMHBL. JIaHHBI MaTepual MOXET
NPEJCTaBUTh TIpenojaBaTelb Ha BBOJHON JIEKIUH WM CaMOCTOSTEIHHO OOydYarommncs
UCTIONIb3YeT JJaHHbBIE JIOKAJIbHON MH(POPMAIIMOHHO-0MOIMOTEYHON CUCTEMBl Y HUBEPCUTETA.

Crnenyer oOpaTuTh BHMMaHHE Ha CIMCOK OCHOBHOH M JOMOJHHUTENBHOHW JIMTEPATYpHI,
KOTOpasi UMEETCsl B JIOKAIbHOW HH(DOPMAIMOHHO-OMOIMOTEYHON cucTeMe YHHBEpCUTETa, Ha
npejuiaraeMbie  TIPeroiaBaTeNieM pecypchbl HH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW —CEeTH
«MHuTepHeT». DTa nHGOpMaLKs HE00X0IuMa JUIs CAaMOCTOSATENIbHOW paboThl 00yyaroIerocs.

[Tpu MOATOTOBKE K ayTUTOPHBIM 3aHATHSIM HEOOXOIMMO IMTOMHUTH OCOOCHHOCTH KaXKIOH
(bopMBI ero MpoBeAeHUsI.

IloaroroBka k aexIuu

C uenpto obecriedyeHUs] YCHEIIHOro 0OydeHUs OOy4aroIIMMCs OJKEH TOTOBUTHCSA K
JIEKIINH, KOTOpast SBJISIETCS BayKHEHIeH (hOopMoil opraHu3aiuy yaeOHOTo Ipoliecca, MOCKOIbKY:

- 3HAKOMHT C HOBBIM y4€OHBIM MaTepHaIIOM;

- pa3bsICHSET YUeOHBIE DJIEMEHTHI, TPYTHBIE JIJIsl TIOHUMAaHUS;



- CUCTeMaTH3UpPYyeT yueOHbI MaTepHual;

- OPUEHTHUPYET B y4eOHOM MpoIiecce.

C aToli 1ensto:

- BHUMATEJIbHO MPOYUTANTE MaTepUall Npeablayen JEKINH;

- O3HAaKOMbTECh C YUEOHBIM MAaTEPHUATIOM MO YYEOHHKY M YUEOHBIM MOCOOHUSM C TEMOii
MIPOYNTAHHOM JIEKIIUU;

- BHECHUTE JIONOJHEHHUS K IIOJIyYEHHBIM DAaHEE 3HAHMSAM II0 TE€ME€ JIEKLIUU Ha IOJIAX
JEKLIMOHHOM TETPAJIH;

3alUIIATE BO3MOXKHBIE BOIPOCHI, KOTOPBIE BI 33/1aIUTE JIEKTOPY Ha JIEKLUHU 10 MaTepuaity
M3y4€H- HOM JIEKIUU;

- IOCTapalTeCh YSICHUTh MECTO U3y4aeMOM TEMbI B CBOEH MOJITOTOBKE;

- y3HaiiTe TeMmy MpeAcTosAled JeKIuHu (M0 TeMaTHYeCKOMY IUIaHy, MO HH(OpMaIuu
JIEKTOpA) U 3alMIIuTe HH(POpPMAIIHIO, KOTOPOH BBl Ba/ieeTe Mo JAaHHOMY BOIIPOCY.

[ToaroroBka K CEMUHAPCKUM 3aHATUAM

CrnenyeT pa3yMHO OPraHU30BbIBaTh PabOTY MO MOJArOTOBKE K CEMUHApCKOMY 3aHsThio. K
TEME KaXKJIOr0 CeMUHapa Ja€Tcsl ONpeesIEHHBIN IUIaH, COCTOSIIUNA U3 HECKOJIbKHUX BOIIPOCOB,
PEKOMEHJIyeTCsl CIMCOK JIMTEpaTypbl, B TOM 4YHcle, W o0Os3aTenpbHOil. Pabory cuemyer
OpraHu30BaTh B TAKOM MOCJIE10BATEIILHOCTH:

- IPOUYTEHNE PEKOMEHI0BAHHBIX TJIaB U3 PA3IMYHBIX Y4EOHUKOB;

- 03HAKOMJICHHE C OCTAJIbHOW PEKOMEHAOBAHHOM JTUTEPATYPOM U3 0053aTEIILHOTO CITUCKA,

- YTEHHE U aHAJINU3 KaXJIOTO UCTOYHHKA (JOKYMEHTA).

[Ipexxne Bcero, cienyeT O3HAKOMUTBHCS C METOJWYECKMMHU YKa3aHUSAMHU K KaXI0My
cemuHapy. Crneayer ysACHUTb 3HAQUEHHE TE€X AapXaM4HbIX M HE3HAKOMBIX TEPMHMHOB, YTO
BcTpeuaroTcss B Tekcre. [loaroToBbTe OTBETHI Ha KakJbpld Bompoc IuiaHa. Kaxnoe mosoxkeHue
OoTBeTa MOATBepxkaaeTcs (ecnu (opma ceMuHapa 3TO MPEIYyCMaTPHUBACT) BBLACPKKON U3
nokyMeHTa. [IoaroToBKy ciaenyeT oTpa3uTh B BUJIE TUIaHA B CIIELMAIbHOM T€Tpaau MOArOTOBKH K
cemuHapaM. Ha ceMrMHapCKOM 3aHATUU IPUBETCTBYETCS J1I00ast popmMa BOBICUEHHOCTH: yUacTHE
B 00CY)KICHUH, IOTIOJTHEHUS, KPUTHKA - BCE, UTO IIOMOTaeT 00JIee MOJIHOMY U SICHOMY IIOHUMaHHUIO
pOOJIEMBI.

PesynbpTarel paboThl Ha ceMHUHape MpenojiaBarellb OLICHMBAET M YUWUTHIBAET B XOJE
IIPOBEJEHUS TEKYILEN aTTeCTaluu.

[Ipomexyrounas  arrectaumst no  aucuumiuuHe — «KaapoBoe — obecredueHue
rOCYJapCTBEHHOTO M MYHHIMIIAIBHOTO YIpPAaBJICHUSA» MPOXOTUT B (opMe -sK3aMeHa.
DK3aMEeHaIlMOHHBII OUJIET M0 TUCUUIUIMHE COCTOUT U3 2 BOIIPOCOB TEOPETUYECKOTO XapaKTepa 1
IIPAKTUYECKOro 3anaHus. IIpuMepHBI NepedyeHb BONPOCOB K JK3aMEHY IO JIUCLUIUIMHE
«KanpoBoe obecrieyeHre TOCYJapCTBEHHOIO W MYHUIMNAIBHOTO YNPAaBICHUS» U KPUTEPUU
OLIEHKHM OTBeTa OO0ydYarollerocs Ha 3K3aMeHe JUIsl Iefiell OLIEHKU JIOCTHIKEHUS 3asiBICHHBIX
MHAUKATOPOB COPMUPOBAHHOCTH KOMIETeHIINI npuBeaeHs! B coctae @OC 1o AUCUUIIIUHE B
1.8 HacTosei paboueil mporpaMmsl.

OO0yyaromuiics AOMyCKaeTCsl K IPOMEXYTOUYHOM aTTeCTalluy 10 AUCLIUITIIMHE HE3aBUCUMO
OT PE3yJIbTaTOB TEKYILETO KOHTPOJIS.

8. ®oHI OLIEHOYHBIX CPEACTB M0 JMCHHUIIIMHE
8.1. IlepeyeHb KOMIETEHUMH ¢ YKa3aHHMEM 3TaNoOB UX (OPMUPOBAHMS B Npolecce
OCBOCHUS JUCUHUILINHBL. DOPMBI KOHTPOJIA (POPMHUPOBAHUS KOMIIETEH NI

Kox n HaumeHnoBanue HNuaukaTopsl JTansl
KOMITeTeHIH I AOCTHKeHH S ®opma (popmupoBanus
KOMIIETEHIIUH KOHTPOJIA (pa3aeinbl
JAMCIUNJINHBI)

OIIK-3. Cnocoben | MOIIK-3.2. ITpomesxyTouHBIH

aHAIU3UPOBATh U | AHanusupyet U | KOHTpPOJb: Temsr 1-8

IPUMEHSITD HOpPMBI | IPUMEHsIET B CBOEH | D3K3aMeH

KOHCTUTYIIMOHHOTO, npodeccroHaIbHOM Texynmi




AIMUHHUCTPATUBHOTO U | ACATCIBHOCTU HOPMbI KOHTPOJIb:
clIy’keOHOTO TMpaBa B | 3aKOHOJATENHCTBA o | ompoc Ha
npodeccuoHaIbLHON roCyJapCTBEHHOM U | MPaKTHYECKUX
JeSITEIbHOCTH; MYHHIMITATEHOM 3aHSTUSX;
HCIIOJIb30BaTh ynpaeineHuu Poccuiickoit [ pedepar
paBoNpuUMeHHUTENbHYIO0 | Denepannu

MPAKTUKY

8.2. Ilokasaresm W KpUTepHMH OLECHMBAHUS KOMIETEHIMH NPH H3YyYeHHH
JAUCUHILINHBI, ONUCAHUE KA OLleHNBaHUSA

8.2.1 Kpurepum oueHKr 0TBeTa HA IK3aMeHe

(popmuposanue komnerennuu OIK-3, naaukatop MOIIK-3.2)

«5» (OTJIIMYHO): 00ydYaromMiics JAEMOHCTPUPYET CHUCTEMHBIE TEOPETUYECKUE 3HAHMS,
MpPaKTUYECKHE HABBIKM, BJIAJCET TEPMUHAMH, JI€JJA€T apryMEHTUPOBAHHBIE BBIBOJBI U
0000111eHuS, TPUBOJIUT MPUMEPHI, TOKA3BIBAET CBOOOHOE BJIa/IEHUE MOHOJIOTUYECKOH PEUbI0 U
CIIOCOOHOCTH OBICTPO pearupoBaTh Ha YTOYHSIOIINE BOMPOCHL.

«4» (xopomo): oOydarIIUWCA JIEMOHCTPUPYET MPOYHBIE TEOPETHUYECKHE 3HaHUS,
MpPaKTUYECKHE HABBIKHM, BJIAJCET TEPMHUHAMH, JI€JIA€T apryMEHTHPOBAHHBIE BBIBOJBI U
0000111eHUS, TPUBOJIUT MIPUMEPHI, TOKA3BIBAET CBOOOTHOE BJIa/IECHUE MOHOJIOTUYECKON peUYbI0, HO
IIPH ATOM JIEJIaeT HECYIIECTBECHHBIE OITMOKH, KOTOPhIC OBICTPO UCIIPABIISIECT CAMOCTOSITEIILHO HITH
[IPY HE3HAYUTENIbHON KOPPEKIUH MPENOIaBaTEIIEM.

«3» (Y10BJI€TBOPHUTEIbHO): 00yJaIOUUNCS JEMOHCTPUPYET HETITYOOKHE TEOPETUUECKHE
3HaHUA, MPOsBILeT caabo chopMHUpPOBaHHBIE HABBIKM aHajdW3a SBJICHUH U TPOILECCOB,
HEJIOCTATOYHOE yMEHHUE JIeJlaTh apryMEHTHPOBAHHBIE BBIBOABI W TMPUBOJUTH MPUMEPHI,
MOKA3bIBAET HEJOCTAaTOYHO CBOOOJHOE BIAJICHUE MOHOJIOTUYECKOW pPEuyblo, TEpPMUHAMH,
JIOTUYHOCTBIO U MOCJIEA0BATEIbHOCTHIO U3JIOKEHUS, IETIAET OITMOKH, KOTOPhIE MOKET UCIIPABUTD
TOJIKO MIPHU KOPPEKIIMH MIPETOoJaBaTeNIEM.

«2» (Hey10BJIEeTBOPUTEIbHO): 00yJaIONUNCS IEMOHCTPUPYET HE3HAHUE TEOPETUUECKUX
OCHOB TIpeJMETa, OTCYTCTBHE MPAKTUYECKHX HABBIKOB, HE yMEET JelaTh apryMEHTHpPOBaHHbBIC
BBIBOJIBI M TIPUBOJUTH TMPUMEPHI, MOKa3bIBaeT Ciiaboe BIIaJEHHE MOHOJIOTHYECKON pedublo, He
BIIQJICET TEPMUHAMHM, MPOSIBISAET OTCYTCTBUE JOTUYHOCTU M TOCIEIOBATEIBHOCTH H3JIOKEHUS,
JiefaeT OMMUOKH, KOTOphIE HE MOXET HWCIPaBUTh JaKe MPU KOPPEKIMH TMPErnojiaBaTesieM,
OTKa3bIBAE€TCSI OTBEUATh HA JJOTIOJHUTEIbHBIE BOIIPOCHI.

8.2.2 Kpurepun oneHkH padoThl 00y4a0Imerocss HA NPAKTHYECKUX 3aHATHAX

(popmuposanue komnerenuu OIIK-3, unaukarop MOTIK-3.2)

«5» (OTJIM4YHO): BBINOJIHEHBl BCE MPAKTUYECKHE 3aJaHUs, IPELyCMOTPEHHbBIE
MPAKTUYECKUMHU 3aHATUSAMH, 00y4aroIuiics 4eTKo U 0e3 olMOOK OTBETUJI Ha BCE KOHTPOJIbHBIE
BOIIPOCHI, aKTUBHO pabOTaJl Ha MPAKTHUYECKUX 3aHATHIX.

«4» (XOopomio): BBHINOJIHEHbl BCE MPAKTUYECKUE 3a/aHus, MPEIyCMOTPEHHBIE
NPAaKTUYECKUMHU 3aHATUAMH, 00YyYaIOLIUIiCcA ¢ KOPPEKTUPYIOIIMMU 3aMeUaHUsIMU TIpenoiaBaTess
OTBETUJI Ha BCE KOHTPOJbHBIE BOMPOCHI, JIOCTATOYHO AaKTUBHO pabOTal Ha MPaKTHUYECKUX
3aHATHSIX.

«3» (Y10BJ1€TBOPUTE/IbHO): BHITIOJHEHBI BCE MPAKTUYECKUE 3aJaHMs], TPEyCMOTPEHHbIE
NPAaKTUYECKUMHU 3aHATUSAMHU C 3aMEUYaHUSAMH IperojiaBaTelisi; oOydaroluiics OTBETHJ Ha BCe
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSIMHU.

«2» (HeyIOBJIETBOPHUTEIbHO): OOYYAIOIIMICSA HE BBINOJHWI WM  BBITOJHUI
HENPAaBWJIBHO TPAKTUYECKHE 3aJaHUs, MPEIyCMOTPEHHbIE MPAKTUYECKUMH 3aHATHSIMU;
00yyaromuncss OTBETUII Ha KOHTPOJIbHBIE BOIIPOCHI € OIIMOKAMH HJTH HE OTBETHII Ha KOHTPOJIbHBIE
BOIIPOCHI.



8.2.3 Kpurepun onenku pejepara

(popmupoBanue komnerennuu OITK-3, uaaukatop MOTIK-3.2)

«5» (oT1M4HO): Tema pedepara axkTyalbHa U PacKpbITa IOJHOCTBIO; pedepaT
MOJITOTOBJICH B YCTAHOBIICHHBIN CPOK; OpopMIICHHE, CTPYKTYpa U CTHIIb M3JI0KEHUs1 pedepara
COOTBETCTBYIOT NMPEABSIBISIEMbIM TPEOOBaHUAM K OPOPMIICHHIO JOKYMEHTA; pedepar BBHIIOIHEH
CaMOCTOSITENIbHO, TPUCYTCTBYIOT COOCTBEHHBIE OOOOIICHMS, 3aKJIIOYEHUS W  BBIBOJIBL
MOJTrOTOBJICH AOKJIA/l, U3JIaraeMblii 6€3 HCIOJIB30BAHUS OTIOPHOTO KOHCIIEKTA.

«4» (xopomio): TemMa pedepara akTyaidbHa, HO pacKpbiTa HE TOJHOCTBIO; pedepar
MIOJITOTOBJICH B YCTAHOBJICHHBIA CPOK; OQOpPMIICHHE, CTPYKTYpa U CTHIIb U3JIOKEHHS pedepara
COOTBETCTBYIOT MPEIBSIBISIEMbIM TPEOOBaHUAM K OPOPMIICHHIO TOKYMEHTa; pedepar BBHIIOIHEH
CaMOCTOSITENIbHO, TPUCYTCTBYIOT COOCTBEHHBIC OOOOIEHMS, 3aKIIOYCHUS ¥  BBIBOJBI;
MOJTrOTOBJICH JAOKJIA/l, M3JIaraeMblii C UCIIOJIB30BaHUEM OITOPHOTO KOHCIIEKTA.

«3» (YI0BJIeTBOPHUTEIbHO): TeMa pedepara akTyalbHa, HO PACKPHITa HE IMOJIHOCTHIO;
pedepar MoAroTOBIIEH C HAPYLIICHHEM YCTaHOBJIECHHOTO CPOKa MpPEICTaBICHHS;, O(OpMIICHUE,
CTPYKTYpa U CTHJIb U3JIOKCHHS pedepaTa HE B IMOJHON MEpPE COOTBETCTBYIOT MPEIbSIBISIEMbIM
TpeOOBaHUAM K OOPMIICHHIO JOKYMEHTA; B LIEJIOM pedepar BhIIIOJIHEH CaMOCTOSITEIbHO, OJTHAKO
OUYCBUJIHO HAIMYHE 3aWMCTBOBaHWI 0€3 CCBUIOK HAa WCTOYHUKH; MOJTIOTOBICH JOKIAJI,
U3JIaraeMblil ¢ UCTIOIb30BaHUEM OTIOPHOTO KOHCIIEKTA.

«2» (HeyI0BJIETBOPUTEIBHO): TeMa pedepara akTyalbHa, HO HE pacKphITa; pedepar
MOJITOTOBJICH C HApPYIICHUEM yCTaHOBICHHOTO CPOKA NPEACTaBICHNUs; 0(hopMIIeHHE, CTPYKTYypa U
CTHJIb M3JIOKEHHsI pedpepara HE COOTBETCTBYIOT MPEIbSBISEMbIM TPEOOBAHUIM K O(DOPMIICHUIO
JOKYMEHTa; B pedepaTe OUYEBUIHO HATWYHE 3HAYNTEIILHBIX 00bEMOB 3aMMCTBOBaHHIA 0€3 CCHUIOK
Ha UCTOYHWKH; JTOKJIAJ] HE TIOATOTOBJICH.

8.2.4. MHrorosoe cooTBeTcTBHEe OAIBHOH MIKAJbI OLEHOK W YPOBHeil
¢opMHPOBAHHOCTH KOMIIETEHIMH 10 TUCUHMILVIHHE:

YpoBenb
copMUpOBaHHOCTH Ouenka IHosicHenue
KOMIICTCHIIUU

TEOPETUIECKOE COACPIKAaHNE U PAKTHUECKIE HABBIKH IO
5 JUCLUIUIMHE OCBOCHBI TOJTHOCTHIO;
Bricokuit (OT;;HZHO) BCE MPEyCMOTPEHHBIE MPOrpaMMoil 00yueHus yueOHbIe
3aJ]aHus BHITIOJHEHBI Ha BEICOKOM YPOBHE;
KOMIIETEHIIMU cQOPMUPOBAHBI
TEOPETUYECKOE COAEPIKaHNE U MPAKTHUECKHE HABBIKH IO
JUCLUIUINHE OCBOEHBI TOJTHOCTHIO;

«» BCE MPelyCMOTPEHHBIE MPOrpamMMoii 00yueHHst yueOHbIe
(xoporio) 3a/1aHUS BBITIOJTHCHBI c HE3HAUNTEITHHBIMU
3aMeYaHUsIMU;

KOMIIETEHIIMH B 11EJIOM C(hOPMHPOBAHBI

TEOPETUIECKOE CO/ICPIKaHHE U MTPAKTUYECKUE HABBIKH T10
JUCLUIUINHE OCBOEHBI YaCTUYHO, HO IPOOEIIbl HE HOCST
«3» CYLIECTBEHHOTO XapaKTepa;

Y noBneTBOpUTENbHBIN | (YOBIETBOPUTEIBH |OOIBITHHCTBO MPeIyCMOTPEHHBIX porpaMMon
0) 0o0ydeHHs Y4YeOHBIX 3aJay BBINIOJHEHO, HO B HHUX
MUMEIOTCS OLITHOKY;

KOMITETEHIIMU cQOPMUPOBAHBI YACTHIHO
TEOPETUIECKOE COJICPIKAHNE U MPAKTHYECKHE HABBIKH 110
JUCIIUTUIMHE HE OCBOCHBI;

OOJIBIIIMHCTBO MPESYCMOTPEHHBIX porpaMMon
«2» o0ydeHus: yaeOHbBIX 33/1aHUH JTHO0O0 HE BBITOIHEHO, JTHOO
HeynoBnerBoputenbHbIii | (HEYAOBIETBOPUTEN |COAEPKUT rpyObIe OIIMOKH;

BHO) JOTIOJTHUTENbHAS. ~ caMOCTOsTeNbHass — padora  Haj
MaTepHajJoM HE NMPHUBOAUT K KaKOMY-THOO 3HAYMMOMY
MOBBIIIIEHHUIO KaYeCTBA BBITIOIHEHNS yUeOHBIX 33 JaHUH;
KOMIIETCHIIMU HE ChOPMHUPOBAHBI

Cpennuit




8.3. MeToanueckne MaTepuaJbl (THIOBbIe KOHTPOJIbLHBIE 3a1aHNs), ONpee/IsIIoIue
pe3yabTaThl 00y4eHHs 110 AMCHUILVINHE, COOTHECEHHbIE ¢ MHANKATOPAMM 10CTHKEHHUS

KoHTponbHbIe 3aaHMs], IPUMEHSIEMBIE B PAMKaX TEKYLIET0 KOHTPOJIS U IPOMEKYTOUHOM
aTTeCTAllUH 10 TUCLMILIIMHE, HOCAT YHUBEPCAIbHbIHN XapakTep U IpelyCMaTPUBaIOT BO3MOKHOCTh
KOMIIICKCHOM OLICHKK BCCIo Ha6opa 3as4BJICHHBIX IIO IIaHHOfI AUCHUIUIMHE HWHIAUKATOPOB
c(OPMHPOBAHHOCTU KOMITETCHIIUH.

8.3.1. Tekymuii KOHTPOJIb (padoTa HA MPAKTUYECKUX 3AHATUAX)
(popmupoBanue komnerennuu OIIK-3, uaaukarop MOIIK-3.2)
IIpuMepsl 3aJaHUH 1JI NPAKTHYECKUX 3aAHATHI

1. CocraBbTe OOBSIBIIEHHE O MPOBEICHHMM KOHKypCca Ha 3aMellleHUE IODKHOCTH B
roCyJJapCTBEHHOM CTPYKTYpe (Ha JBE JOJIKHOCTH).

2. Pa3paboraiiTe aHKeTy JuIsi 0TOOpa Oy IyIIMX COTPYIHUKOB (Ha JBE JOKHOCTH).

3. Pa3zpaboraiiTe muaH npoBeneHus KBATU(UKAIIMOHHOTO dK3aMeHa.

4. PazpaboraiiTe 1miaH mpoBeIeHHUs] OTOOPOYHBIX TECTOB.

5. Onummre KOMIUICKT JOKYMEHTOB, HEOOXOMUMBIA JUIsi TMPOBEICHUS aTTECTAIUU
COTPYJIHUKOB JielapTaMeHTa [0 COLMaIbHON padoTe.

8.3.2. Texymmii KOHTPOJIb (IOATOTOBKA pedepara)
(popmuposanue komnerennuu OIK-3, naaukatop MOIIK-3.2)

IIpumepHbIe TeMbl pedepaToB

1. T'ocynmapcTBeHHas cucTema yIpasJICeHUs TPYLOBBIMU PECYpCaMHU.

2. IlpuHuMnbl W METOABI YNpPABICHHUS IEPCOHAIOM B CHUCTEME TIOCYAApCTBEHHOTO
YIpaBIEHUS.

3. Crpareruss ynpapieHHUs NEPCOHAIOM KaK OCHOBA YIPABJIEHUS TOCYIapCTBEHHBIM
YUPEXKIECHUEM.

4. DneMeHThl KaJpOBOM MOJUTUKU B CUCTEME IOCYAAPCTBEHHOIO0 M MYHHUIMIIAIBLHOTO
yIpaBIEHUS.

5. HopmaTuBHBIE OCHOBBI KaapoOBOW pPabOTBI B CHCTEME TOCYJapCTBEHHOTO U
MYHHIMIIAJIBHOTO YIIPABICHUS.

6. TexHuka mIaHUPOBaHUS MOTPEOHOCTHU B MEPCOHAJE, MIIAHUPOBaHUSA 3(PPEeKTUBHOCTU
TPyZa Ha roCy1apCTBEHHOMN Ipa’kAaHCKO ciyxoe.

7. Teopernueckne OCHOBHI OIOKETHPOBAHUSI YIIPABJICHUS TTEPCOHATIOM.

8. TexHonorus pazpaboTKH OrO/IKETa PacXo0B Ha MEPCOHAI.

9. CymHOCTh U 3aJ1a4M OTNpeesIeHHs TpeOOBaHUN K KaHIUIaTaM.

10. Llens u 3amaum moabopa mnepcoHana. Meroabl moadopa MepcoHaga B CHUCTEME
roCy/apCTBEHHOT0 U MYHMIIUIIAJIBLHOTO YIPaBIEHHUS.

11. CymmHocTs, Lienu U 3Tansl ajantanuy nepcoHana. Buael u copep:kaHue agantalnun
NepcoHalIa B 3aBUCUMOCTH OT O0BEKTA U MPEAMETa YIPaBICHHUSL.

12. ®axTopsl, BIUAIOLIME HA CKOPOCTh aalTALIMOHHBIX MPOLIECCOB. Y CIIOBUS YCIIEITHON
aJanTauuu.

13. CyurHocTs, 11eNd, aJbTepHATUBBI U 3TaIlbl 00yUeHHs NIEPCOHAIa B OpraHU3aIiH.

14. CymHocTh aTTecTaluy 1 JeJI0BOI OLIEHKH MTepCcoHaIa.

8.3.4. IIpoMeKyTOUYHBIN KOHTPOJIb (BONIPOCHI K IK3aMEHY)
(popmupoBanue komnerenuuu OIK-3, nnaukatop MOIIK-3.2)

IIpumepHbIe BONIPOCHI K IK3aMEHY
CyOBeKTHI yIpaBlIeHUS YEJIOBEUSCKUMHU PECypcaMu OpraHUu3aIliH.
CopaeprxaHue NOHITHS KaJpOBOW MOJTUTHKHU.
MeTo1b1 TOATOTOBKHY KaJAPOBOM MOJUTHKH.
MecTo KaJIpoBOi OTUTHKHU B pa3pabOTKe KaJPOBBIX PEIICHUN.
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5. Iemn u conxepkaHue KagpOBOW IOJMTHUKHU, IPOLEAYPHl U UHCTPYKLHMHU B CUCTEME
yIOpaBlIeHUS IEPCOHATIOM.

6. 3arpaTbl Ha IEpCOHAN

7. 3apmaud ydera, aHalM3a U IUIAHWPOBAHUS 3aTpaT Ha MEPCOHAIL.

8. IlomsTtue «rocymapcTBeHHBIH ciyxammii». Knaccupukanus rocyaapcTBEHHBIX
CITyXalllKX.

9. OCHOBBI TPABOBOTO CTaTyca rOCYJapCTBEHHOTO CITY>KaIIETO.

10. KOpuanueckas OTBETCTBEHHOCTh TOCYJAPCTBEHHBIX CITY)KAIUX.

11. TIpoxoxaeHue rocy1apCTBEHHOM CITy>KOBI.

12. KoHkypc Ha 3aMelIeHIE BAKAaHTHOMN JOKHOCTH TOCYAapCTBEHHOU CITYKOBI.

13. ATtTecranusi rocy1apCTBEHHOIO CIIYXKaIIEro.

14. OcHoBaHMA 111 IPEKPAIECHHUS TOCYIAPCTBEHHOM CITyKOBI.

15. Cucrema rocy1apCTBEHHOM CITyKOBI.

16. MeTtoapl ymnpaBiaeHMsT IEPCOHAIOM: aJMUHUCTPATUBHBIE, HSKOHOMHUYECKUE U
COLIMATIbHO-TICUXO0JIOTHYECKHUE.

17. OpranuzannoHHasi CTPyKTypa CHCTEMBl YIPaBJIECHHsI NEPCOHAIOM: MECTO CIIy>KOBbI
yIOpaBieHUs IEPCOHAIOM B CUCTEME YIIPaBJICHHUS.

18. Drambl ¢GopMHpOBaHUS BHYTPEHHEH OPICTPYKTYpPBI YIPABICHUS IEPCOHATIOM:
orpezeNieHue 1eiei CHCTeMBbI YIIPaBIICHUS IEPCOHATIOM.

19. Onpenenenne coctaBa (QyHKIOMIA YIOpaBJICHUS TIEPCOHAIIOM, ITO3BOJISIONINX
pean30BaTh 1ENH CUCTEMBL;

20. Jlemompou3BOACTBEHHOE OOECIEYEHUE CHUCTEMBbl YIIPABICHUS TMEPCOHAIOM: IIEIh
JIEJIIONPOU3BOJCTBEHHOTO 00eceyeH s, JeIONPON3BOACTBEHHbIE (QYHKINH, YHUDUIIMPOBAHHBIC
CUCTEMBI JIOKYMEHTALUH

21. JJomKHOCTHOW perjaMeHT: Ha3HaueHHe, pa3paboTKu, COAepKAHHE.

22. HopmaTuBHO-TIpaBOBOE 0O€CIIEUEHHE CHUCTEMbl YIPABJICHHUS IMEPCOHAIIOM Ha
roCyAapCTBEHHO-TPaXKIaHCKOU CirykOe.
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