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1. Ilepeyenb MJIAHUPYEMBIX Pe3y/IbTATOB H3y4YeHHS IMCHUILIUHBI, COOTHECEHHBIX C
IVIAHUPYEMbIMH pe3yJibTATAMH 0CBOCHHMS 00pa30BaTeIbHOM NPOrpaMMbl
B paMkax ocBOoeHHMs OCHOBHOW mpo(hecCHOHANbHONW 00pa30BaTEeIbHON MPOTPaMMBbI
OakamaBpuata OOYYAIOIIUNCSA JOJKEH OBJAJETh CICAYIOIIMMHU pe3ylbTaTaMd OOY4YeHHUs TIO0
Jucaurinie « TaliM-MeHeHKMEHT))

Kox m HanMeHOBaHHe KOMIIETCHIINHA NuankaTopbl 10CTHKEHUSI KOMITEeTEHIMH

VYK-6. CnocoOeH ympaBiith cBouM BpeMeHeM, | UYK-6.1. Hcnonb3yer  HHCTPYMEHTHI U
BBICTPANBATh W PEATM30BBIBATH TPACKTOPHIO | METOABI  YIpPABICHUS ~ BPEMEHEM NP
CaMOpa3BUTHUS  HAa  OCHOBE  IPHUHLUIOB | BBIMOJIHEHUH KOHKPETHBIX 3a7ay, IMPOEKTOB,
00pa3oBaHuUs B TEUCHHUE BCEH JKU3HU IPU JOCTHYKCHNH TTOCTaBJICHHBIX IIeIel

2. Mecto aucuunimabl B ctpykrype OINIOIT
VyeoOnas puciumuinHa DPTJ.01 «TaliM-MeHEI)KMEHT» OTHOCUTCS K (PaKyJIbTaTUBHBIM
JUCLUIUIMHAM U HE BKIIIOYAETCsl B 00bEM MporpaMMbl OakagaBpHarta.

3. O0beM AUCHUIIMHBI B 324€THBIX ¢INHULAX ¢ YKA3aHMEM KOJIHYeCTBA aKAIeMHUYeCKUX
4ac0B, BbIJIEJICHHBIX HA KOHTAKTHYIO pa0oTy 00y4arIIMXCcH ¢ npenojaBaresieM (10 BUIaAM
3aHATHH) U HA CAMOCTOSAITEIbHYIO PA00TY 00yYAKOIINXCH

OOGm1ast Tpy10eMKOCTh (00BhEM) TUCHUTUIMHBI « TaiiM-MEeHEPKMEHT) COCTaBIIsACT 2 3a4eTHBIC
€VHULIBI.
O0béM TMCHUIIMHBI 10 BUIaM Y4eOHBIX 3aHATHH (B 4acax) — 04HO-3a04Has ¢gopma

o0yueHust
B CemecTpbl
Bux yueGHoii paGoThI cero p
4yacoB 9 -
AyIUTOpHbBIE 3aHATHSA (BCEro) 20 20 )

B Tom uucne: - - -
Jlexn 20 20 -
ITpaktnueckue 3ansatus (I13) - - -

Cemunapsi (C) - - -

JlaGopatopusie padotsr (JIP) - - -

CamocrosiTesibHas padoTa (Bcero) 52 52 -

B ToM uucie: - - -

Kypcogoii npoekt (pabota) - - -

PacuetHo-Tpaduueckue padboThI - - -

Pedepar 8 8 -
[ToaroroBka K MPaKTUYECKUM 3aHSATHSIM 44 44 -
TectupoBanue - - -

Bun npomexyTo4HON aTTecTaluy — 3a4eT

OOmast TpyA0eMKOCTb Jac / 3a4. . 72/2 72/2 -




4. Copepikanue TUCHUNIMHBI
4.1. Paznenbl JUCUMIIJIMHBI M TPYA0EMKOCTDH M0 BUIaM YUeOHbIX 3aHATHH

e-)
= E Buabl y4eOHBIX 3aHATHH, BKIIOYAS
‘% E CaMOCTOSITeIbHYIO PadoTy 00y4aromuxcs, 4ac
Ne Pa3nen/Tema 8 8
n/n I[I/ICHHHJII/IHLI E KonrakTHas paﬁoTa
= CamocTosTelb-
Bcero NpaKkTHYeCKHe Has paboTa
JIeKIUHI
3aHATHSA o0yyarmmxcs
1. Tema 1 Ilpenmer Taiim- 10 2 - 6
MEHEKMEHTA, LIEIU U
3aJa41
2. | Tema 2 Bpewms kak pecypc 10 2 - 6
3. Tema 3 Cucrema 10 2 - 8
yOpaBIeHUS] BpeMEHEM
4, Tema 4 JImunas cucreMa 10 2 - 8
YIpaBJICHUS] BpEMEHEM
5. Tema 5 MuBeHTapuzauus u 10 4 - 8
aHaJIN3 BPEMEHU
6. Tema 6 Ocobennoctu 10 4 - 8
LeJIenoaaraims
7. Tema 7 CriocoOBI 12 4 - 8
TTOBBINIICHUS JINYHON
s dexTuBHOCTH
Bceero 72 20 - 52
3auer - - - -
Hroro 72 20 - 52

4.2. Conep:xanue pa3iejioB TUCUUIIMHBI

Tema 1 [IpeameT TaiiM-MeHeIXKMEHTA, LeJIU U 3a1a41

IIpupona Bpemenu. [lonsatue BpeMeHu u ero moaenu. Buasl Bpemenu. ColnpiaibHOE BpEMS.
OxoHomuueckoe Bpems. [Icuxonoruueckoe Bpems. PekpeaninonHoe Bpems.

Tema 2 Bpemsi kak pecypc

OcHOBHOM 3aK0H BpeMeHU. [loHsTHE «TTOMEXU» U UX pa3HOBUAHOCTD. [loHATHE MOTEeHIIMANa
pabotsl. [Torennman pa6otel. CriocoObl yiydieHus padoThI.

Tema 3 Cucrema ynpapjieHHsI BpeMeHeM

[locranoBka 1enu U 3adady, IUIAHUPOBaHHE, BHIOOP peUIeHHs] IOCTaBICHHBIX 3a]ady;
BBITIOJIHEHHUE; KOHTPOdb. KoMmmeTeHTHOCTh BO BpeMeHH. KOMIIETEHTHOCTh OpraHu3alu BO
BpeMeHH; KoMneTeHTHOCTh MEHEIKepa BO BPEMEHU.

Tema 4 JInuyHas cucTeMa ynpaBJeHHs] BpeMeHeM

Cucrema yrpaBiaeHUs: BDEMEHEM; KPUTEPHUH MPOEKTUPOBAHUS JIMYHOW CUCTEMBI YIIPABICHUS
BPEMEHEM.

Tema 5 UnBeHTapu3alusl U AHAJIU3 BPeMEHH

Metoael MHBEHTapu3aluu BpeMeHH. AnHanmu3 BpemeHu. Opranaiizep. Karteropun
BPEMEHHBIX 3aTpaT U X aHaiau3. AHaiIu3 nomex. Pe3ynbrarsl MHBEHTApU3alUU U aHAJIN3a BPEMEHU.

Tema 6 OcobGeHHOCTH LeIenoaaranus

[IpunsiTue penieHui 1 KOHTPOJb. [ TaBHBIN CEKpeT yrpaBieHuss BpeMeHeM. [ imanupoBanue.
[IpuHUUMIBI, TPONMOPLMH, METOAbl IJIAHUPOBaHUS (METOA «AJBIBD»), CUCTEMA IJIAHUPOBAHMUS.
Tunel pereHuit; BUIbI, MpaBUiIa, OIMUOKH KOHTPOJIS.

Tema 7 Cnoco0b! NOBbINICHUS JTHYHOH 3P PeKkTHBHOCTH

HampaBnenus moBbimenust audHor sddextuBHOCTU. [IpmHnuner muaepcra. [IpaBuia
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s dexTuBHOrO AenerupoBaHus. KoMMyHUKaTHBHAs KOMIETEHTHOCTh. llepcoHanmpHBIE MpaBHIia
«XOpoIIero pabovero THs.
5. YueOHo-MeTOAMYecKOe M MH(OPMALIMOHHOE o0ecreyeHHue TN CIUTINHbI

5.1. OcHoBHas JaUTEpaTypa

1. CoBpemeHHbIE MHCTPYMEHTBHI TaliM-MeHemxkMeHTa = Modern time-management tools:
yuebHoe mocodue: [16+] / E. C. Ilerpenko, JI. B. Illabantuna, A. B. BapnamoB. — Mocksa:
KpeatuBnas »skoHomuka, 2019. — 86 c.: wun. — Pexum Jgoctyma: mo TMOJIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=599621

2. boomna, H. B. CamomenemkmeHT: ydeOHOe mocoOme: [16+] / H. B. BbobGuna,
JI. A. Kamenckas, U. 0. CromapoBa; COYMHCKMI TrocyAapCTBEHHBIH YHHBepcuteT. — Coun:
CounHckMi rocyaapcTBeHHbIH yHUBepcuTeT, 2020. — 184 c.: cxem., Tabi., wi. — Pexum nocryna:
o noxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=618131

5.2. lonoJiHUTe/IbHAA JTUTEPATYypa

1. PsabukoBa, H. E. Taiim-menemxment: mnpaktukym: [12+] / H. E. Psbukosa,
E. B. IllecrakoBa, P. M. IlpsiTkoB. — MockBa: dupekr-Meauna, 2022. — 124 c.: wi. — Pexum
nocrtyna: o noganucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

2. CrpenkxoBa, JI. B. Taiim-mMeHemkment: ydeOHoe mocodbue / JI. B. Crpenkona,
10. A. MakymeBa. — Mocksa : FOuutu-/lana, 2018. — 176 c.: cxem., Tabm., wi. — Pexxum goctymna:
no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

5.3. JInueH3uoHHOE MPOrpaMMHOe odecriedyeHne
1. Microsoft Windows 10 Pro
2. Microsoft Office 2007

5.4. CoBpevenHble mnpodeccuoHATbHBbIE 0a3bl JaHHBIX W HHGOPMAIMOHHbIE

CIPaBOYHbIE CHCTEMBI

1. KommnbrotepHasie HHOOPMAIOHHO-TIPAaBOBBIE cUCTeMBI « KOHCYymbTaHT»
http://www.consultant.ru , «["apanT» http://www.garant.ru
OdunmanbHbII HHTEPHET-MIOPTAN MPaBOBOi HH(OpMaIwH http://pravo.gov.ru
AIMUHUCTpPATUBHO-yIIpaBIeHYecKuil moptan http://www.aup.ru/
[TopTan rocyaapCTBEeHHOM IpakIaHCKOU Ciry>kObI https://gossluzhba.gov.ru
Hayunas snektponnas 6ubnuoreka http://www.elibrary.ru
OBbC «YHuBepcurerckas Oubnnoreka onnaiin» https://biblioclub.ru/index.php

SRRl

6. MaTepuaibHO-TeXHUYECKOE o0ecriedeHne TN CHUTITUHbI
1. JIekimoHHas ayAUTOpUs, Ay IUTOPUS AJIs TPYNIOBBIX U WHAMBUAYAIbHBIX KOHCYJIbTALIUH,
OCHAIIIEHHAs] KOMIUIEKTOM Mebenu uis y4eOHOro mporiecca, y4eOHOW OCKOH, MepcoHaTbHBIM
KOMITBIOTEPOM, TUTa3MEHHON MaHEeINbIO.
2. AynuTopus 1Jid IPOBEIECHUS MMPAKTUYECKUX U CEMUHAPCKUX 3aHATUHN, TEKYIIEr0 KOHTPOJISA
U TPOMEXYTOYHOH aTTecTallid, OCHAIEHHAas KOMIUIEKTOM Mebenu s y4eOHOro mpoiiecca,
y4eOHON JJOCKOM, IEPCOHATLHBIM KOMITBIOTEPOM, MIa3MEHHON MAHEINbIO.
3. AynuTtopus AJii CaMOCTOSITENIbHOM paboThl CTY/IEHTOB, OCHAILIEHHAs! KOMIUIEKTOM MeOenn
JUIs ydeOHOro mporuecca, y4eOHOM TOCKOW, MEepCOHAJbHBIMM KOMIIBIOTEPAMH C BO3MOXHOCTBIO
MOJKIIIOUeHUs K ceTu «MIHTepHeT» U JOCTYIIOM K AJIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
cpene YHHUBEPCUTETA.
7. MeToauyecKue peKOMEHAANMHU 110 OPraHU3AUMHN U3yYeHUs TUCHUIINHBI
7.1. MeToau4eckne peKOMeHAAIMH NPENoAaBaTe/II0
JlanHbIil paszmen HacTosmied paboyelt mporpaMMmbl TpEAHA3HAYCH I HAYMHAFOIINX
IperoiaBaTelNieil U CIeNualIuCTOB-NIPAKTUKOB, HE UMEIOIUX OIbITA MPENoaBaTeIbCKONW PadOTHI.
Huctunnuua  «TalimM-meHexMeHT»  GopMupyeT y  OOydYarommxcsi  KOMIIOHEHTBI
komnereHIM YK-6. B ycloBusSIX KOHCTpYyHpOBaHUS OOpa3oBaTEIbHBIX CHUCTEM Ha MPHHLHUIAX
KOMITETEHTHOCTHOTO TOAXO0/a IMPOU30LUIO KOHIENTYyalbHOE H3MEHEHHUE pOJIM IperogaBaTels,
KOTOPBIH, HApSAAY C TPAJAULMOHHON POJILIO HOCUTENSI 3HAHUM, BBHIMOIHIET (PYHKLIHUIO OpraHu3aTopa
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HAy4YHO-TIOMCKOBOM PabOThl 00yUaromierocsi, KOHCYJIbTaHTa B IMpoLeaypax BbIOOpa, 0OpabOTKU U
UHTEpIpeTanuu WHPOPMAILMK, HEOOXOIMMOUM [UIsl MPaKTUYECKOro ICHCTBHS W JalbHEHIIero
Pa3BUTHUSA, YTO JAOKHO 00S3aTENIbHO YUUTHIBATHCS IPU MPOBEACHUU JIEKIIMOHHBIX U MPAKTUYECKUX
3aHSTHUU 110 TUCIUIUINHE « TaiiM-MeHEIKMEHT .

[IpenomaBanue TeopeTrueckoro (JIGKIIMOHHOTO) MaTepualia 1Mo JucuuIuinHe «Taim-
MEHE/DKMEHT» OCYIIECTBIISIETCSI HAa OCHOBE MEXAUCIUIUIMHAPHON MHTETpallMd U YETKUX
MEXJIMCHIUIUIMHAPHBIX CBA3€H B paMKax 00pa30BaTeIbHOW MPOrpaMMbl M y4eOHOro IjiaHa IO
HanpasiieHuto 38.03.04 I'ocy1apcTBEHHOE M MyHHUIMIIAJILHOE YIIPABJICHUE.

[TonpoOHoe conepkaHue OTHENBHBIX Pa3fesioB JUCHMIUIUHBI  «TaliM-MEeHEeIKMEHT»
paccMatpuBaetcs B 11.4.2 paboueil mporpamMmal.

MeTtouka onpeeseHus UTOrOBOTO CEMECTPOBOTO PEUTHHTa 00YYaroMIerocs Mo JUCIUIINHE
«TaiiMm-meHemKMeHT» TipescTaBieHa B cocraBe @OC mo AUCHUIUIMHE B I1.8 HacTosIIeH padoueit
MIPOrpaMMBl.

[TpumepHbie TemMbl pedepaToB A TEKYIIEro KOHTPOJS M MEPEeYeHb BOMPOCOB K 3a4eTy IO
JTUCIUIUIMHE TIpeAcTaBieHbl B coctaBe POC mo guciuiuiiHe B 1.8 HacTosmer padodeit
MIpOrpamMMBbl.

[lepeyeHp OCHOBHOM M JOIOJHUTEIBHOM JIUTEPATYphl M HOPMATHBHBIX JOKYMEHTOB,
HEOOXOMUMBIX B XOJI€ IMpernoJaBaHUs AUCHUIUIMHBI «TaiiM-MEHEIKMEHT», MpUBEIEH B I1.5
Hacrosiel pabouedd mporpammbl. [IperogaBaTento clieyeT OPUEHTUPOBATH OOYydYaIOIMIMXCS Ha
WCIOJIb30BaHUE TMIPU TOJArOTOBKE K TIPOMEKYTOYHOM aTTecTallud OpPUTMHAIBLHOM BEpPCUH
HOPMAaTUBHBIX JJOKYMEHTOB, ACHCTBYIOIINX B HACTOAILEE BPEMS.

7.2. MeToanueckue yKazaHusi 00y4aromuMcst

[Tonydyenue yriyONEHHBIX 3HAHUWA 1O JTUCHUILUIMHE JIOCTHTAeTCsl 3a CUeT aKTHBHOU
CaMOCTOSTEeNbHOM paboThl oOyuaromuxcs. Beigensemble yachl 1eeco00pa3HO UCIONIb30BATh IS
3HAKOMCTBA ¢ Y4eOHOH M Hay4YHOW NUTEpaTypoil Mo MpoOieMaM NUCIUIUIMHBI, aHallu3a HAay4YHBIX
KOHIIEIIINIA.

B pamkax TUCIUIUIMHBI MPEAYCMOTPEHBI Pa3IMYHbIe (HOPMBI KOHTPOJST YPOBHSI TOCTHIKEHUS
00y4aroIMMUCS 3asiBICHHBIX HHANKATOPOB OCBOEHUS KoMIEeTeHIINH. PopMa TEKyIIEero KOHTPOJIS —
aKTUBHAs pa0doTa Ha MPAKTUYCCKUX 3aHATHUSX, TMOATOTOBKA pedepara. DopMoil MPOMEKYTOTHOTO
KOHTPOJIA M0 JAHHOW JUCUUIUIMHE SBJISETCA 3a4eT, B XOJE€ KOTOPOTO OLICHUBAETCS YpPOBEHb
JOCTHKECHHSI 00YYAIOIIMMHUCS 3asIBJICHHBIX WHINKATOPOB OCBOCHUS KOMITETECHITUH.

Meroanyeckue yka3aHus 10 OCBOSHUIO IUCHUTIINHBIL.

JICKIIMOHHBIC 3aHATHS MPOBOJSATCS B COOTBETCTBHU C COJCpPKAHUEM HACTOsIeld paboueit
MIPOrPaMMBbI U MPEACTABISAIOT CO0O0M U3II0KEHNE TEOPETHYECKUX OCHOB IMCHIUIUIMHEI.

[Tocemienue TEKIIMOHHBIX 3aHATHI SIBISIETCS 00S13aTEIbHBIM.

KoHcnekTupoBaHue JEKIMOHHOIO MaTepHuajia JOIMYCKAaeTCs KakK IMCBbMEHHBIM, TaK U
KOMIIBIOTEPHBIM CIIOCOOOM.

PerynsipHoe moBTOpeHME Marepuanga KOHCIEKTOB JIEKIMM MO KaXKIOMY pas3felly B pamMKax
MOATOTOBKH K TEKyIIUM (popmMaMm arTrecTanuu MO TUCIUILUIMHE SBISETCS OJHUM W3 BaKHEUIITUX
BHUJIOB CAMOCTOSITEIbHON pabOThl CTYJIEHTa B TEUEHUE CEMECTpa, HEOOXOAUMOM sl KaueCTBEHHOU
MOATOTOBKU K MPOMEXYTOYHOM aTTeCTalluK MO JUCIUTUIMHE.

[IpoBeneHnEe NPAKTUYECKUX 3aHATHI 1O AUCIUIUIMHE « TaliM-MEHEHKMEHT» OCYILIECTBIISIETCS
B CJIEIYIOMUX PopMax:

— OIpoC MO MaTepualaM, PaCCMOTPEHHBIM Ha JIEKUUAX U M3YYCHHBIM CAMOCTOSITEIBHO IO
PEKOMEHIOBaHHOM JINTEPATYPE;

— PCHICHUC THUIIOBBIX 3a4a4 110 TEMaM;,

— aHaIM3 U 00CYXKJIeHNE MTPAKTUYECKUX CUTYaIui IO TEMaM.
[Tocemnienne NpakTUYECKUX 3aHITUI U aKTUBHOE Y4acTHE B HUX SBIIACTCS 00s3aTEIbHBIM.
[ToaroroBka K MPaKTUYECKUM 3aHATHSAM O005S3aTEIbHO BKIIOYACT B ce0s HM3ydeHHUE
KOHCIIEKTOB JIEKLIIMOHHOI'O MaTepuajla MU PEKOMEHJIOBAaHHOM JIUTEPATYpPbl Ui aJEKBAaTHOIO
MOHUMAaHHUS YCJIOBHS M croco0a pelieHus 3aJaHui, 3alUIaHUPOBAHHBIX MperojaBaTejeM Ha
KOHKPETHOE IPAKTUYECKOE 3aHSITHE.



Metonuyeckue — yKasaHHWs 1O BBIMOJTHEHHUIO  Pa3AUYHBIX  (QOpM  BHEAyAMTOPHOU
CaMOCTOATENLHON PAOOTHI

W3yyeHre OCHOBHOW M JIONOJHUTEIBHON JUTEPATYPhl, a TakKe€ HOPMATUBHO-IPABOBBIX
JIOKYMEHTOB IO JUCUUIUIMHE MPOBOAUTCS Ha PEryJIipHOM OCHOBE B pa3pe3e KaxJoro pasjeiia B
COOTBETCTBUM C MPUBEJIECHHBIMU B 1.7 pabouell mporpaMMbl PeKOMEHIAIUSAMU I MOATOTOBKH K
MPOMEXKYTOUHOM aTTecTalMu 1o AucHUIUIMHE «TaiiM-MeHemKkMeHT». CHUCOK OCHOBHOM U
JIOTIOJTHUTENIBHON JIUTEPATYphl U 00S13aTENbHBIX K M3YYEHHIO HOPMATHBHO-IIPABOBBIX JIOKYMEHTOB
o JWCUMIUIMHE TpUBeIeH B 1.5 HacTosmeld pabodeir nporpammbl. Crienyer oTaaBaTh
NPEANOYTEHNE M3YYEHUI0 HOPMATUBHBIX JOKYMEHTOB II0 COOTBETCTBYIOIIMM  pa3fenam
JTUCIUILTAHBI IO CPABHEHUIO C MX aIallTUPOBAHHON HHTEpIpEeTaIueil B ydeOHOM muTeparype.

Pemienune 3ajmay B pazpes3e  pazAesioB JUCHUIUIMHBI  «TailM-MEHEIKMEHT» SIBIISIETCS
CaMOCTOsTeNIbHOU paboToil oOyuaromierocss B popMe JOMAIIHEro 3a/aHus B CIydasx HeIoCTaTKa
ayIUTOPHOTO BPEMEHM HAa MPAKTHUYECKUX 3aHATUAX Ul PELIEHUS BCEX 3aJ]1ay, 3alUIaHMPOBAHHBIX
MpenoiaBaTesieM, MPOBOASIIUM MPAKTUUECKUE 3aHATUS 110 JUCIUTUIHHE.

Meroanueckue yka3aHus 00 MOATOTOBKE K IPOMEKYTOYHOM aTTecTaluu

[IpomexyTounas aTrrecranusi MO AUCHUTUIHHE «TaliM-MEHEIKMEHT» NTPOXOIUT B GdopMme
3ayeta. [IpuMepHBIi TepedeHb BOMPOCOB K 3a4eTy MO AUCHUILIMHE «TallM-MEHEIKMEHT» U
KpUTEpUU OIICHKU OTBETAa OOYYAroIIerocs Ha 3aueTe IS eIl OICHKH JOCTHKCHUS 3asBICHHBIX
WHIUKATOPOB CHOPMHUPOBAHHOCTH KOMITETCHIIMH npuBeaeHbI B cocTaBe POC 1o TUCIUTIIINHE B 1.8
HaCTOSIIEH pabouell mporpamMmel.

OO6yuaromuiics 1omyckaeTcsi K IpOMeXyTOYHOM aTTeCTalluy MO JUCIUILIUNHE HE3aBUCUMO OT
pe3yJabTAaTOB TEKYIIETO KOHTPOJIS.

8. ®oH/ O1IEHOYHBIX CPEACTB M0 ANCHHIIINHE

8.1. IlepeueHb KOMMeTEHIUIl ¢ yKa3aHHeM 3TanoB WX (OPMUPOBAHHUS B Mpolecce
OCBOEHMSI TUCHUILTUHBI. DOPMBbI KOHTPOJIsI HOPMUPOBAHUSI KOMIETEHIHIT

Kox m nanmenoBanue NHIuKaTOpbI 10CTHIKEHUS 9Tanel
KOMIIeTeHIHil KOMIIETEHIIMHU dopma ¢popmupoBanus
KOHTPOJIA (pa3nennt
JUCIUTJINHBI)
YK-6. Cnocoben | UYK-6.1. Ucnonp3yet | I[IpomexxyTou
YIPaBIATh CBOMM | MHCTPYMEHTBl H  METOJbI | HBIU
BPEMEHEM, BBICTPAUBATh | YIIPABICHUS BPEMEHEM IIPU | KOHTPOJIb:
u pEann30BbIBATh | BHIMOJHEHUU  KOHKPETHBIX | 3a4eT
TPaeKTOPHIO 3a7a4,  IPOEKTOB, npu | Texkymuii 1.7
CaMOpa3BUTHUSI HA OCHOBE | TOCTHKEHUHM TOCTABJICHHBIX | KOHTPOJIb:
MPUHLUIIOB 00pa3oBaHus | 1ene OnpocC Ha
B TEUEHUE BCEU KUZHU MPaKTUYECKU
X 3aHATHSIX;
pedepat

8.2. [Toka3aTeu M KPUTEPUH OLEHUBAHUS KOMIETEHIIUH MPH U3YYeHUH U CIHUIJIHHBI,
onucaHue MIKAJ OLeHUBAHUSA

8.2.1 Kputepuu oueHKH 0TBETa Ha 3a4eTe

(bopmupoBanue komnereHuu YK-6, naaukatop UYK-6.1)

«32aYTEHO»
00yYaroUIUICS TEMOHCTPHPYET CUCTEMHBIC TEOPETHIECCKNE 3HAHMS, IPAKTHYECKHUE HABBIKH,
BJIaJIe€T TEPMHMHAMHU, JI€IaeT apryMEHTHPOBAaHHBIC BBIBOJABI U 00OOIICHHUS, IPUBOIUT IPUMEPHI,
MIOKa3bIBAaeT CBOOOIHOE BJIaJIEHUE MOHOJIOTUYECKOM pedbto M CIIOCOOHOCTH OBICTPO pearupoBaTh Ha

YTOYHAIOHIUC BOIIPOCHI.
00yJaroUUiCcs IEMOHCTPUPYET HMPOYHBIE TEOPETHUECKHE 3HAHMWS, NMPAKTUYECKUE HABBIKH,
BJaJeeT TEPMHUHAMH, JICTNAeT apryMEHTHPOBAHHBIC BBIBOJIBI W OOOOIICHMS, NPUBOAUT NPHMEPHI,
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MOKa3bIBaET CBOOOTHOE BIIaJICHUE MOHOJIOTHUECKOW PEYbl0, HO TIPH ATOM JIeJIaeT HECYICCTBCHHBIC
OIIMOKH, KOTOpBIE OBICTPO MCIPABISET CAMOCTOSATEIILHO WJIM MPH HE3HAYUTEILHOW KOPPEKIIUU
MPETIOIaBaATEIIEM.

0o0y4JarImuics NEMOHCTPUPYET HErTyOOKHE TEOPEeTUYSCKUE 3HAHUSA, MPOSIBISIET CJIa0o
c(OpMUPOBAHHBIC HABBIKM aHANIHM3a SIBJICHUA W TIPOIECCOB, HEIOCTATOYHOE YMEHHE JAeNaTh
apryMEHTHPOBAHHBIC BBIBOABI M IMPUBOJUTH TPHUMEPHI, TOKA3bIBACT HEAOCTATOYHO CBOOOIHOE
BJIQJICHUEC MOHOJIOTUYECKOH pEYbl0, TEPMHHAMH, JIOTHYHOCTBIO U TIOCIIEOBATEIBHOCTHIO
W3JI0KCHHUS, JIeTaeT OMIHOKH, KOTOPBIE MOXKET UCIIPABUTh TOJILKO TPU KOPPEKIIUH MPETIOAaBATEIICM.

«He 32YTEeHO0»

00yJaroMiCs JEMOHCTPUPYET HE3HAHUE TCOPETUYECKUX OCHOB MpEIMETa, OTCYTCTBUE
MPAaKTUYCCKUX HABBIKOB, HE YMEET JIeJIaTh apryMEHTUPOBAaHHbBIC BHIBOJBI U TPUBOJIUTH MPUMEPHI,
MOKa3bIBaeT ciaboe BIAJICHUE MOHOJOTHYECKOW peYbio, HE BIAJEeT TEPMHUHAMH, IPOSIBISICT
OTCYTCTBHE JIOTUMHOCTH M TOCIE0BATEILHOCTH U3JI0KEHUS, JIENAaeT OMUOKH, KOTOPhIE HE MOXKET
WCIIPAaBUTh JaKe MPU KOPPEKIMH TPENoJaBaTesieM, OTKa3bIBACTCS OTBEUATh HA JIOTIOTHHUTEIHHBIC
BOTIPOCHI.

8.2.2 Kpurepuu oueHk#n padoThl 00y4ar0mIerocsi Ha NPAKTHYECKUX 3aHATUAX
(bopmupoBanue komnereHuu Y K-6, naaukatop UYK-6.1)

«5» (0TIMYHO): BBIIOJIHEHBl BCE MPAKTUYECKHE 3a/aHus, MPEIyCMOTPEHHBIE
MPAKTUYECKUMH 3aHITHAMH, OOydYarOIIMACA 4eTKO U 0e3 OmMOOK OTBETHJI Ha BCE KOHTPOJbHBIC
BOMPOCHI, aKTUBHO pabOTal Ha MPAKTHUECKUX 3aHATHUSIX.

«4»  (Xopomio): BBIIOJIHEHBl BCE MPAKTUYECKUE  3aJaHMsl, IPEAYyCMOTPEHHbBIE
MPAKTUYECKUMH 3aHATHSIMH, OOYYAIOMIMICS ¢ KOPPEKTHPYIOIMIMMH 3aMEUaHUSMU IPEToJaBaTelIs
OTBETHJI Ha BCE KOHTPOJIbHBIE BOTPOCHI, IOCTATOYHO aKTUBHO padOTal Ha MPAKTHUECKHUX 3aHSATHUSX.

«3» (Y10BJIETBOPHUTEJBHO): BBIIIOJIHEHbl BCE MPAKTUYECKUE 3aJaHUs, NMPEAYyCMOTPEHHbBIE
MPAaKTUYECKUMHU 3aHATHSAMH C 3aMEYaHMSMHU TIperojaBaTess; OOyJaroIIuiics OTBETHJ Ha BCe
KOHTPOJIbHBIE BOIIPOCHI C 3aMEUYaHUSMH.

«2» (Hey/I0BJIETBOPUTEIbHO): O0YUYAIONIUIICS HE BBHIMOIHUI WU BBIMOJHUI HEMPABUIHHO
MPAKTUYECKHUE 33a/aHUs, MPEITyCMOTPEHHBIE MPAKTUYECKUMHU 3aHITUAMU; OOYYArONIMICS OTBETHII
Ha KOHTPOJIbHBIE BOMPOCHI C OIIMOKaMU MM HE OTBETHJI HA KOHTPOJIbHBIE BOIIPOCHI.

8.2.3 Kpurepumn onenku pedepara

(bopmupoBanue komnereHuu YK-6, uanaukatop UYK-6.1)

«5» (oTaIM4HO): TeMa pedepara akTyaabHa U PacKphITa MOIHOCTHIO; pedepar MmoaAroToBICH
B YCTaHOBJICHHBI CPOK; O(hOpMIICHHE, CTPYKTYpa M CTHJIb M3JIOKEHHUS pedepaTa COOTBETCTBYIOT
MIpeIbABISEMBIM TPEOOBAaHUSAM K O(OPMIICHUIO JOKYMEHTA; pedepar BHINOJIHEH CaMOCTOSITEIBHO,
MIPUCYTCTBYIOT COOCTBEHHBbIE OOOOIEHUS, 3aKIIOYEHHUS U BBIBOJABI; TMOJATOTOBIEH JOKJIA,
n3araeMblii 0€3 UCTIOIb30BaHMs OTIOPHOTO KOHCIIEKTA.

«4» (xopomo): Tema pedepara akTyanbHa, HO pAacCKpbiTa HE TOJHOCTBIO; pedepar
MOJITOTOBJICH B YCTAHOBJIGHHBIH CpOK; oopmieHue, CTPyKTypa M CTHIb M3JIOKEHHs pedepara
COOTBETCTBYIOT TPEIBSIBIIEMbIM TpeOOBaHUSAM K O(OPMIICHHIO HOKYMEHTa; pedepar BBIIOIHEH
CaMOCTOSITEIIbHO, TIPUCYTCTBYIOT COOCTBEHHBIE 00OOIICHUS, 3aKIIFOUCHHS U BBIBOIbI; MTOATOTOBJICH
JIOKJIaJ], U3JIaraeéMblii C UCIIOJIb30BAaHUEM OIIOPHOTO KOHCIIEKTA.

«3» (ynoBieTBOpuUTEIbHO): TeMa pedepara akTyaibHa, HO PACKphITa HE IOJHOCTHIO;
pedepar MOATrOTOBIEH C HApYIIEHHEM YCTAHOBJIEHHOIO CpOKa MpeICTaBieHUs; OhOopMIIeHHE,
CTPYKTypa M CTHJIb H3JIOXKEHHsS pedepara HE B MOITHONH Mepe COOTBETCTBYIOT MPEAbSBISEMBIM
TpeOOBaHUAM K O(POPMIICHHIO TOKYMEHTA; B LIE€JIOM pedepar BBIMOJIHEH CAMOCTOSTENHHO, OJJHAKO
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OYEBU/IHO HAJMYME 3aUMCTBOBAaHUM 0€3 CChUIOK Ha MCTOYHHUKH; MOJATOTOBJIEH JOKJIAJA, U3JIaraeMblit
C MCIIOJIb30BAaHUEM OIIOPHOT'O KOHCIIEKTA.

«2» (HeylOBJIETBOPHUTEJBHO): TeMa pedepara akTyanbHa, HO HE pacKpbiTa; pedepar
MOJITOTOBJICH C HAPYLICHHEM YCTAHOBIEHHOTO CpOKa MpPEACTaBICHHS; 0(hOpMIICHHE, CTPYKTypa U
CTHJIb U3JIOKEHHUS pedepaTa HE COOTBETCTBYIOT HPEIbABISEMBIM TPEOOBAaHUAM K O(OPMIICHUIO
JOKyMEHTa; B pedepare 04eBUIHO HAJTUYME 3HAYUTEIHHBIX 00BEMOB 3aMMCTBOBAaHHN 0€3 CCBUIOK
Ha MCTOYHMKH; TOKJIaJ] HE IOArOTOBJICH.

8.2.4. MHroroBoe coorBercTBHE OAJJIBHOW IIKAJbI OHNEHOK M  YypPOBHeH
copMHPOBAHHOCTH KOMIIECTEHIMIA MO TUCHUILINHE:

YpoBensb
copMUPOBAaHHOCTH Ouenka IMosicHenne
KOMIIEeTEHIIN T

TEOPETUYECKOE COMEPKaHUE M MPAKTHUECKUE HABBIKU IO
TUCIIMTIIITHE OCBOEHBI MTOTHOCTHIO;

Bricokuii 3auteHo BCE MPEIyCMOTPEHHBIC MPOTrpaMMoOi OOyueHHsS y4deOHBIC
3aJIaHMs BBITIOITHEHBI HA BEICOKOM YPOBHE;

KOMIIETEHIINU COPMHUPOBAHBI

TEOPETUYECKOE COJEP)KaHUE U IPAKTHUECKHE HaBBIKU II0
JUCLMIIIINHE OCBOEHBI MTOJHOCTHIO;

Cpenauii 3a4yTeHo BCE NPENyCMOTPEHHBIE MPOrpaMMmoil oOyueHus yuyeOHbIE
3aJaHUs BBIIIOJIHEHBI C HE3HAUYNTEIbHBIMU 3aMEUaHHUSIMU;
KOMITETCHITUH B 1IEJIOM CQOPMHUPOBAHEI

TEOPETHUECKOE CONEpKaHUE M MPAKTHYECKHUE HABBIKU IO
JTUCIHILTNHE OCBOEHBI YACTHYHO, HO TMPOOENBI HE HOCST
VY noBnerBopu- 3auTeno CYILIECTBEHHOI'O XapaKTepa;

TEJIbHBIN OOJIBIIIMHCTBO TIPEyCMOTPEHHBIX MPOTPaMMO 00YYEeHHUS
y4eOHBIX 33]1a4 BEITIOJTHEHO, HO B HUX UMEIOTCS OLITHOKH;
KOMIIETEHIINH C(HOPMHUPOBAHBI YACTHIHO

TEOPETHYECKOE COJICPIKAHNE U MPAKTHYCCKHE HABBIKU IO
JUCLUUIIMHE HE OCBOCHB,

OOJIBIIIMHCTBO TPEAYCMOTPEHHBIX MPOrPaMMOil 0OyUeHuUs
y4eOHBIX 3adaHui OO HE BEITIOJHEHO, JINOO COMEPIKHUT
He 3aureno rpyObie oMok,

JIOTIOJTHUTEIIbHAS CaMOCTOSITEeTIbHAS pabota HaJT
MaTepHaIoM He MPHUBOAUT K KAaKOMY-THOO 3HAYMMOMY
ITOBBIIIICHUIO KaY€CTBA BBIITOJITHECHUA y‘-Ie6HI)IX 3aI[aHI/II71;
KOMIICTCHIIUU He C(HOPMUPOBAHBI

Heynosnersopu-
TEJIbHBII

8.3. MeToanueckue MaTtepuasbl (THNOBbIC KOHTPOJbHbIC 3a/JaHNs), ONpeaesIIomme

pe3yJIbTaThl 00y4eHHs M0 AMCHHUILINHE, COOTHECEHHbIe ¢ HHANKATOPAMH JOCTHKEHUSA

KoHTponbHbIE 3a1aHNs, IPUMEHSEMbIE B PaMKaxX TEKYILIETO0 KOHTPOJISI U MPOMEXYTOYHOU
aTTeCTAllUU 1O JAUCLUILIMHE, HOCAT YHUBEPCAJIBHBIA XapakTep U MPeayCMaTpUBaIOT BO3MOKHOCTh
KOMIIIEKCHOM OLICHKK BCECIO Ha60pa 3as4BJICHHBIX IIO I[aHHOf/’I JAUCHUIITIMHE HWHAUWKATOPOB
c(OPMHPOBAHHOCTU KOMITETCHIIUH.

8.3.1. Texkymuii KOHTPOJIb (padoTa HA MPAKTHYECKUX 3aHATHAX)
(popmupoBanue komnerenuuu YK-6, uaaukarop MYK-6.1)
IIpumepsl 3aJaHUH 1/ NPAKTHYECKUX 3aAHATHI
3ananme 1.
CocrtaBbTe O 8 pedeBbIX (POPMYIUPOBOK, KOTOPHIE COOTBETCTBYIOT YEIOBEKY C PEaKTUBHBIM
OTHOLIEHUEM K JKU3HU U MPOAKTUBHBIM OTHOIIEHUEM K *u3HHU. Hanpumep:
1. 51 He MOry HUYETO ClIeTaTh B 3TOM CUTyallMU-YeJIOBEK C PEAKTUBHBIM OTHOILIEHUEM K KU3HU.




2. Bcerna ecTth BBIXOA, HAJO TOJIBKO CMOTPETh BOKPYT U BHUJIETh HOBBIE BO3MOKHOCTH - YEJIOBEK C
MIPOAKTUBHBIM OTHOILIEHUEM K >KH3HHU.

3ananmue 2.

BcnomuuTe 1 3anuinuTe, Kak Bbl OPraHU3yeTe CBOE BPEMSI KOPOTKOIO OT/IbIXa (OT MSATH 10 JAECSITH
MHUHYT) B MEpephIBE MEXKIY BBIOJHEHUEM PA3HBIX €] WM OJHOTo Oonbuioro aena. O0cynurte B
Tpynne MoJNy4YuBIIMECs BapuaHThl. OIEHUTE KaXAbl M3 BApUAHTOB MO S5-THOALHOM mIKaje.
BriGepeTe onTuManbHbIN BapuaHT.

3ananme 3.

BHumaTenpHO MpounTaiTe KOHTEKCT CUTYAI[MU U ONIPENEINTE PUOPUTETHOCTD 3a1a4 MEHEKEpa C
MOMOIIIbIO MaTpHIlbl Dit3enxayspa. CocTaBbTe MaTpully DW3eHXaydpa.

Cerogns BropHmK, 12.00. 3aBTpa yTpoM HEOOXOAMMO CAATh OTYET IO MPOJAXKaM MPOIYKIIHH
¢bupmbl B Bujie mpeseHtanuu B PowerPoint, a cnaiinel eme He ToToBBL. K cerogusiaeMy Beuepy
OyxranTepusi >KJIeT aBaHCOBBIN OTYET 110 KOMaHIUPOBKe. B MoHeAeNbHUK MPEACTOUT CIaTh 9K3aMeH
110 MapKeTUHIy, a 4epe3 ABe Henenn — PI'P nmo skonomerpuke. Kpome Toro, uepes aBa mecsua
3aIUIAHUPOBAH 3alyCK IMPOEKTa, B KOTOPOM MbI SABJISIEMCS BEAYLIUM IAPTHEPOM, OT ycCleXa €ro
peanu3anuu OyJeT 3aBUCETh CyAb0a NalbHEHIero pa3BUTHs Halle (GpupMBbI.

3agaun:

1. lonenatb aBaHCOBBINA OTYET 110 KOMaHUPOBKE.

2. Ponurenn mpocAT CpOYHO MOMOYb UM ChE3JUTh B Mara3uH OTACIOYHBIX MATEpPHAIOB. Y HHUX
PEMOHT.

3. lononuutk BTOpYO raaBy PI'P ctaTucTuueckuMu 1aHHBIMU, KOTOPBIE HY>)KHO HANTH.

4. PeGsita coOMparoTcs Ha BHIXOMHBIX CHE3UTh HA MIANLIBIKH 32 TOPO/I.

5. IloaAroTOBUTH Claiiibl TPE3EHTAIIH.

6. CchopMupoBaTh KOHIETILUIO IPEATTIOKEHHA O IPOCKTY.

8. [IoAroTOBUTH OTBETHI HA BOMPOCHI K HK3AMEHY.

3amanmue 4.

1 gacts. [IpoBeauTe MOTHBIA XPOHOMETPAXK CBOUX MOCICIHUX CEMU THEHU.

Hcnonw3ys 3TH JaHHBIE, pacCTaBbTE€ MPUOPUTETHI B CBOUX JIeNIaX U 3aJlayax ¢ MOMOUIBI0O MAaTPHUIIbI
Difzenxayspa (Kakue U3 Je1 K KaKOMYy THITY 3a7a4 Bl MOKETe OTHECTH?). B Kaa0M THIIE JOKHO
ObITh He MeHee 4 3amay. CocTaBbTe MaTpUIly Dii3eHxayspa.

2 yactb. Hammcate He MeHee 5 miaroB, KOTOpbIE€ Bbl MPEANPUMETE JISI COKPAIICHUS MOTEPb
BPEMEHH, YMEHbIIasi KOJIU4ecTBo Jei kareropuu D u C:

3ananmue S.

Hcnonb3yss MHOTOKpUTEpUATIBHYIO OIIEHKY, PaCCTaBbTE MPUOPUTETHI JIJIs1 CBOUX JIOJITOCPOUYHBIX
neneit. Kpurepuer BbiOOpa 10KHO OBITH HE MEHEE 5. BapuaHTOB BEIOOpa JOKHO OBITH HE MEHEE
YEeThIpeX

8.3.2. Tekymmii KOHTPOJIb (MIOATOTOBKA pedepara)
(bopmupoBanue komnereHuu Y K-6, nanukatop UYK-6.1)
IIpumepHbie TeMbl pedepaToB

KoHuenmmm ncuxoaorn4eckoro BpeMeHHu.
IToHATHS TICUXOJIOTMYECKOT0, COLUATILHOTO, MPO()EeCCHOHAIBHOTO BPEMEHHU.
NnauBuayanbHOE BOCTIPUSATHE BPEMEHHU.
CBoiicTBa BpeMEHH B MEPEKUBAHUN YETIOBEKOM.
BpeMeHHas KOMIIETEHTHOCTb U €€ OCHOBHbIE KOMIIOHEHTHI.
CBOEBpEMEHHOCTh KaK KpUTEPHId TUYHOIN OpraHu3aluyd BPEMEHH.
Turnonoruu JIMYHOCTHOM OpraHU3alld BPEMEHH.
Bpemennsie cTpareruu.
9. OcCHOBHBIE TOAXO0/IbI K YIIPABJICHUIO BPEMEHEM.
10. ITocTaHOBKa ¥ KOHCTPYHUPOBAHUE LIEJI€H B pa3BEPHYTOI BPEMEHHOU MEePCIEKTHBE.
11. IIpyHIMIEI ¥ IpaBUJIa LEJIENOJIaraHusl.
12. Ilponienypsl yueTa U MpUEMbI TNIAHUPOBAHUS BPEMEHH, PACCTAHOBKH BPEMEHHBIX MPUOPUTETOB.
13. BHyTpeHHue 4achl.
14. InnuBUyanbHBIA CTUIb U PUTM PabOTOCTIOCOOHOCTH.
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15.
16.
17.
18.
19.
20.
21.
22.

23

®akKTopbl IOTEPH BPEMEHH.

NuauBuayanbHble 0COOCHHOCTH PacIpe/IeIeHUs BpDEMEHHBIX PECYPCOB.

[leHHOCTH M Hepapxus HEHHOCTEN

Cytb npuniuno SMART u SMARTER.
[Tornorurenu BpeMeHHU.

Hanpagnenus pacxo1oBaHus BPEMEHH.
XPpOHOMETPAXK U €T0 aITOPUTM.
[Toaxop! K MIIAHUPOBAHUIO BPEMEHHU.

. MaCTpy™MEHTHI 0030pa 3a1a4.
24,
25.
26.
27.
28.
29.
30.
31.

NHcTpyMEeHTHI ITaHUPOBaHUSI BPEMEHHU.
HNHCTpyMEHTHI YyCTaHOBJIEHUS IPUOPUTETOB.
[IpuHIUITBEI pacCTaHOBKU IPUOPUTETOB.
HNHCTpyMEHTHI CAMOMOTHBAIUH.
OnTuMu3anms pacxogoB BpeMEHH.
TaliM-MEHEKMEHT B OpTraHU3alIHiH.
JenerupoBaHue MOJIHOMOYUM.
Opranuzanys BpeMEHH COTPYIHUKOB.

8.3.3. IIlpoMexKyTOYHBII KOHTPOJIb (BOMPOCHI K 3a4€TY)
(popmupoBanue komnerenuu YK-6, uaaukarop MYK-6.1)

IIpumepHBIe BOIPOCHI K 3a4eTy
[Ipupona BpemeHu.
ConasnbHOE BpeMs U €r0 XapaKTEPUCTUKH.
ODKOHOMHMYECKOE BPEMsI U €r0 XapaKTEPUCTUKH
[Icuxonoruueckoe BpeMs U €ro XapaKTepUCTUKU
[ToHsTHE HCTOPUYECKOTO TEMITOPATITU3MA.
WupuBuayanbHbIN (GOHI BpEMEHHU U €r0 CTPYKTYpa.
Brnusinue TaiiM-MeHEKMEHTA Ha Pa3BUTHE Kapbephl
[loHsiTHE BpEMEHHOM NIEPCIIEKTUBBI.
XapaKkTepHUCTUKAa OCHOBHBIX TUIIOB KOHLENIUI BPEMEHH.
. Bpems kak BaXXHEHIINI pecypc OpraHU3aLUu.
. BpeMs kak BaKHEUIIHI pecypc TUYHOCTH.
. IloHsiTHE TOMEX ¥ BO3MOKHOCTHU UX IPEOJOJICHUS.
. Pa3BuTHE HABBIKOB YNIPaBJICHUS BPEMEHEM.
. YrpaBiieHue BpEMEHEM U ero 0COOEHHOCTH B paboTe MeHeKepa
. KoMneTeHTHOCTh Opranu3anuu BO BpEMEHU
. IloHsiTME NHBEHTapHU3allM1 BPEMEHHU.
. AHanmu3 BpeMeHH U CocO0BI €ro NPOBEACHUS
. IlonsiTve nmoTeHuMana, BUpl IOTEHIIMAJIOB U UX Pa3BUTHE
. llenu 1 npaBuiIa Lesenonaraius
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. @opMBI 1 TIpaBUITa KOHTPOJIS IMYHOTO BPEMEHU
. Ocobennoctu paboThl ¢ HH(pOpMAIHEH
. [ToBeIieHre MUuHOM 3P HEKTHBHOCTH pabOTHI ¢ HHGOPMAITUEH.

NN NN
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. SMART-1ienu u HaaIenu.
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. XpOHOMETpax Kak CUCTEMa y4eTa U KOHTPOJISL PACX0JI0B BPEMEHH.

W NN
S O oo

. KopniopatuBHblii TalilM-MEHEI)KMEHT.

. [ImaHupoBaHue U KOHTPOJIb KAK COCTABJISIOIIUE TaAHM-MEHEUKMEHTA.

. Ilornorurenu Bpemenu. Crioco6bl MUHUMHU3AIMH HEAPPEKTUBHBIX PACX0I0B BPEMEHHU.

. Ananu3 nmuuHoi 3¢ dexruBHOCTH. Knaccudukanus pacxomoB BpeMeHH.
. CamomotuBarus kak 3¢p(HeKTUBHOE pelIeHne OOJBIINX TPYAOSMKHUX 3a/a4.

. 'pamoTHOE pacnpenenenne pabouel Harpy3ku Kak OCHOBA ycnexa 1 3((eKTUBHON pabOTHI.
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