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1. Ilepevenb NJIAaHUPYEMBIX Pe3yIbTATOB H3y4YeHHUsI AUCHHUILIMHBI, COOTHECEHHBIX €
IUIAHMPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUSI 00pa30BaTeIbHON MPOrPaMMbl

B pamkax ocBoeHHS OCHOBHOM NpPOQECCHOHAIBHONH 00pa30BaTeNbHONW MPOrpaMMbI

MarucTpaTypbl OOYYaIOLIUIiCS JODKEH OBNIAJETh CIEIYIOUMMH pe3yJbTaTaMd OOydYeHHUs IO

JUCHHUITIINHE «HpaKTI/ILIeCKaﬂ IMOATrOTOBKA IOPUANYECKUX JOKYMEHTOB).

Kox u HanmenoBanue

NHaukaTopsbl J0CTHXKEHUsT KOMITeTEHIIUN

KOMIIeTeHI U
OIIK-2. Cnoco6en | MOIIK-2.1. 3naer TpeboBaHUs ACHCTBYIOMIETO 3aKOHOIATEIILCTBA K
CaMOCTOSTEJILHO COJICPKAHUIO AHATIM3UPYEMBIX TOKYMEHTOB U CUTYAaIIHi.
FOTOBUTH skcnepTHeie | MOIIK-2.2. YMeeT ocylecTBIsATh NPaBOBYIO SKCIEPTUY
IOPUJINYECKHE HOPMATHBHBIX aKTOB U UX MPOEKTOB; TOTOBUTH IKCIIEPTHHIC
3aKJIIOYEHUs U MTPOBOJUTH | 3aKJIFOUEHUS IOPUANYECKON HAMPABICHHOCTH.
JKCIIEPTU3Y NOIIK-2.3. Bnaneer HaBbIKaMH IIPOBEIEHUS [TPAaBOBON AKCIIEPTU3BI.
HOPMAaTHBHBIX
(MHIMBUTyalIbHBIX)
MIPaBOBBIX aKTOB
OIIK-5. CnocobGen | MOIIK-5.1. 3HaeT oCHOBHBIE TPHEMBI IPABOTBOPUYECKOM TEXHHKH,
CaMOCTOSITEIILHO MpaBujIa MOJATOTOBKHU IOPUIUUYECKUX JOKYMEHTOB U MMPOEKTOB
COCTaBJIATh IOPUAWYECKUE | HOPMATUBHBIX MPABOBBIX AKTOB (B TOM YKCJIE U WHIAUBUAYATbHbIX).
JIOKYMEHTBI u | UOIIK-5.2. YMeeT caMOCTOSITEIBHO COCTABIIATh IOPUIUIECKUE
pa3pabarbiBaTh MPOEKTHI | JOKYMEHTHI U pa3pabaThiBaTh MPOECKTHl HOPMATHUBHBIX MPABOBBIX
HOPMAaTHBHBIX aKTOB (B TOM YHCJI€ U UHIUBUIYATbHBIX).
(MHIMBUyalTbHBIX) MNOIIK-5.3. Brnaneer ropuauyeckoil TEPMUHOJOTHEH, HAaBbIKAMU U

IIPaBOBLIX aKTOB

crocobamMu pa3pabOTKU HOPMATHUBHBIX MPABOBBIX aKTOB U HAaBBIKAMU
MOJrOTOBKHM IPOEKTOB HOPMAaTHBHBIX-TIPABOBBIX aKTOB (B T.4. U
VHIVBUAYAJIbHbIX).

2. Mecto aucuuminnbl B crpykrype OITIOIT

VYuebnas mucummnHa b1.0.11 «IIpakThueckass MOArOTOBKA IOPHINYECKUX JTOKYMEHTOB)

OTHOCUTCSI K 00s13aTeibHOM yacTu 1ukia b. 1 «/lucuumimaer (MoTynn)y.

3. O0beMm AUCHUIIJIMHBI B 3AY€THBLIX €IUHUIAX ¢ YKA3AHUEM KOJIUIECCTBA aKAACMHYECCKUX

4YacoB, BbIIeJIEHHBIX HA KOHTAKTHYI0 padoTy o0y4yalouuxcs ¢ npenojaasareieM (Mo BUaam
3aHATHIA) M HA CAMOCTOSAITEJIbHYI0 padoTy 00yYaromuxcst

Obmiast TpynoeMKocTh (00beM) MUCHUIUIMHBI «lIpakTHueckas MOArOTOBKA FOPUIMYECKHX
JIOKYMEHTOB)» COCTaBJIsICT 4 3a4ETHBIC CTUHUIIBI.

O0b€éM TMCHMIIMHBI 10 BU/IaM Y4eOHbIX 3aHATHI (B Yacax) — 3a04Hasi GpopMa 00y4eHH s

Buj yuyeonoii pa6oTni Beero Cemecrput

4yacoB 4 -
AyauTopHbIe 3aHATHSA (BCEro) 14 14 -
B Tom uncne: - - -
Jlexuun 10 10 -
[Tpaktnyeckue 3ansatus (I13) 4 4 -
Cemunapsl (C) - - -
JlaGopatopusbie padotsl (JIP) - - -
CamocrosiTesibHas padora (Bcero) 121 121 -
B Tom uucne: - - -
Kypcogoii mpoekt (pabota) - - -




PacuerHo-Tpaduueckue padboTb - - -

Pedepar 8 8 -
[ToaroToBKa K MPAaKTUYECKUM 3aHATHSIM 105 105 -
TecTtupoBanue 8 8 -
Bun nmpoMexyTOYHOM aTTecTauy — 3K3aMeH 9 9

OO01mast TpyJ0eMKOCTh Jac / 3a4. e]1. 144/4 144/4 =

4. ConepskaHue QU CHUATIINHbBI
4.1. Pa3nennbl JMCHUILIMHBI M TPYA0EMKOCTD 110 BU/IaM Y4eOHbIX 3aHATHI

. u
= o Buabl yueOHbIX 3aHATHH, BKJIOYAS
g § CaMOCTOSITEIbHYIO Pa0oTy 00y4aKOIIUXCS, Yac
Ne Pa3nen/Tema S :§
n/n I[I/ICI[I/IHJII/IHLI E KonTakTHas paGOTa
= CamocrosiTeNb-
Bcero F— NPaKTHYeCKHe Hasi padoTra
3aHATHS o0yJamuxcs
1. | Tema 1. Ilousatue u 13 1 - 12
MPU3HAKU IOPUINIECKOTO
JIOKYMEHTa
2. Tema 2. OyHKIUH U 13 1 - 12
KJaccuukanms
IOPUIMYECKUX JIOKYMCHTOB
3. | Tema 3. OcHOBHEIE 14 1 1 12
TpeOOBaHUS K COCTABICHUIO
U 0(hOPMIIEHUIO
JIOKYMEHTOB
4, Tema 4. Dramnsl co3maHus 13 1 - 12
IOPUAMYECKOTO TOKYMEHTA
5. | Tema 5. Opranm3aruonnsie | 13 1 - 12
JIOKYMEHTBI
6. | Tema 6. Pacnopsimurensubie | 13 1 - 12
JIOKYMEHTBI
7. | Tema 7. UndopmaninoHHO- 13 1 - 12
CIIPaBOYHbBIC ¥ HHBIE
JIOKYMEHTBI
8. Tema 8. FOpunnueckas 14 1 1 12
TEXHHKA
9. | Tema9. ledexTs! B 14 1 1 12
IOPUIMYECKUX JIOKYMEHTAX
10. | Tema 10. Opranusamus 15 1 1 13
JIOKYMEHT0000pOoTa
Bcero 135 10 4 121
JK3aMeH 9 - - -
Hroro 144 10 4 121

4.2. Coagepxanue pa3iejoB IUCUUINIMHBI
Tema 1. ITonsiTHe N NPU3HAKY OPHANYECKOT0 TOKYMEHTA

JIOKyMEHT U cuUCTeMbl JOKyMeHTauuu. KOpuauuecknii JOKYMEHT Kak pa3HOBUAHOCTb MOHSITHS
«JTIOKYMEHT». XapaKTepHbIC MPU3HAKU OPUANYECKOro JOKyMmeHTa. [IoHsTHe KauecTBa IOPUIMUYECKOTIO
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JOKYMEHTa. 3HAueHHE IOPUIMYECKOrO JIOKyMEHTa KaK MpaBOBOW (DOPMBI Tepenadyd IOpHIMYECKH
3HaYMMOM uHpopManmu. YHuDUKAIHS JOKyMEHTOB.

Tema 2. ®yHKIMY U KIacCH(PUKAMS IOPUANYECKHX JOKYMEHTOB

[lonatne  QyHKIMM  FOPUIMYECKOTO  JOKyMeHTa  (oOmme  (yHKIUMH  JIOKYMEHTOB,
[PaBOYCTaHOBUTENIbHASA, I[PABOPEAIM3ALMOHHAs, IPAaBOOXpPAHUTENbHAsA, YJOCTOBEPUTEIbHAs U
KOHTpPOJIbHO-HAJ30pHasd  (QYHKIMH  IOPUAWYECKHX  JOKyMeHToB). Kpurepun  knaccuduxanuu
IOPUIMTYECKUX JOKYMEHTOB. 3HaUCHUE KIIACCH(PUKALIUK IOPUITYECKIX JOKYMEHTOB BHIIbI FOpUIMYECKUX
JIOKYMEHTOB.

Tema 3. OcHOBHBIE TPEOOBAHMS K COCTABJIEHHIO U 0()OPMJIEHUIO JIOKYMEHTOB

OOmmme TpeboBanust K ohopMiIeHHIO JOKyMeHTOB. [loHATHE U TpaBuiia 0(OPMIICHUS pEKBU3UTA
(coctaB, cozepKaHle U PACHOJIOKEHUE PEKBU3UTOB, MpaBuia OQOPMIICHUST PEKBU3UTOB IS Pa3IMUHbBIX
BUJIOB JOKyMeHTOB). Dopmarsl Oymarn u OnaHku (TMpaBWiIa COCTaBICHUS (OpMATOB OyMmard,
COOTHOILICHHE pa3MepoB U IUIoHIafiel CMeXHBIX (opmatoB, ¢(opmarsl OmaHkoB A-4 u A-5,
NPENMYILECTBA UCTIONB30BAHMS CTAaHIAPTHBIX ()OPMATOB OyMaru v yHU(PUKALUH JTIOKyMEHTOB).

Tema 4. JTanbl co31aHNS IOPUIMYECKOr0 JOKYMEHTA

IOpumnueckast TexHonmorust paboTel ¢ JokymeHTamu. IIporecc momrotoBku u odopmiieHus
IOPUANYECKUX JOKYMEHTOB. JTallbl 110 CO3AaHHIO IOPUANYECKOTO JOKYMEHTa (OATOTOBUTEIBHBIN 3Tall
CO3/IaHMsl JIOKyMEHTa, d5Tan O(OopMIECHHS FOPUIAMYECKOTO JIOKyMEHTa, BBEICHHE FOPHIMIECKOTO
JOKyMeHTa B JieiicTBue). [IpaBunia cocraBieHus IOPUINUECKUX JOKyMEHTOB OCOOEHHOCTH pa3pabOTKH
OT/IEJIbHBIX FOPUINUECKUX JOKYMEHTOB.

Tema 5. Oprann3zanuoHHbIe JOKYMEHTBI

[lonsiTue 1 BUABI OPraHU3AIMOHHBIX JOKYMEHTOB. YUpEAUTEIbHbIE JOKYMEHThI IOPUANYECKOrO
muua. [IpaBuna cocTaBieHus MHBIX OPraHU3alMOHHBIX JOKYMEHTOB IOPUANYECKOr0 JIUIIA.

Tema 6. Paciopsiaure/ibHbIe JOKYMEHTBI

[onsiTue pacnopsaUTeNbHBIX JOKyMEHTOB. [I0ArOTOBKAa pacmopsUTENbHBIX JOKYMEHTOB HpPHU
KOJUIETHaIbHOM MPHHATUN pelieHus. [loaroToBka pacnopsauTenbHbIX JOKYMEHTOB IPU €IMHOIMYHOM
NPUHATUM pelieHus. OTAeNbHbIE BU/IbI paCHIOPSIUTENbHBIX IOKYMEHTOB.

Tema 7. UH(popManOHHO-CIIPABOYHbIE U HHbIE JOKYMEHTBI

INonsTre nH(OPMAIMOHHO - CIIPABOYHBIX JOKYMEHTOB. [IpaBuna odopmiieHns OTAENbHBIX BUIOB
MH(OPMALIMOHHO - CHPABOYHBIX JOKYMEHTOB (IIPOTOKOJIOB, aKTOB, CIPABOK, JOKJIAJHBIX U CITy>KEOHBIX
3anucok). [lorsTre u oopmiieHHe TOKyMEHTOB JIMUHOTO MTPOUCXOXKACHHUS (3asBIICHHUMH, JOBEPEHHOCTEH
U PACIIHCOK).

Tema 8. FOpuanveckasi TeXHUKA

[onsiTue ropummueckoil TexHUKkU. OCHOBHBIE CPEICTBA M MPUEMbI FOPUINYECKON TEXHUKU TPU
COCTaBJICHUU IOPUANYECKOrO JOKyMeHTa. Mcronb3oBaHME HOPUAMYECKOM TepMHUHOMOTHU. [IpvHIMITEI
CIIOBECHOW OpraHM3allMd TEKCTa OpPUIMYECKOro JoKyMeHTa. (CrocoObl TOCTpPOEHHsSI TEKCTa B
IOPUJIMYECKMX ~ JOKYMEHTaX. Buapl  ropuamueckoit  TexHuku. IlpaBunma  3akoHOpaTelbHON
(HOPMOTBOPUYECKOH ) TEXHHUKH.

Tema 9. lepexTnl B I0OpHAHYECCKHX JOKYMEHTaxX

[lonsiTue nedexra B 1OpUIMYECKOM JOKyMeHTe. Bubl nedekToB B IOPHIMUYECKOM JTOKYMEHTE.
OumbKkHu B IOPUIMYECKOM JOKyMeHTe. lIpuduHbI M ycloBHs MOSBICHUS JIE€(PEKTOB B FOPHIMUYECKUX
nokyMeHTax. [lpaBoBble mOCHenCcTBUS HaMW4usl Je()eKTOB B IOPUIMYECKUX JOKyMeHTaX. (CrocoObl
NpOUIAKTUKY, IPEAOTBPAILIEHHS U PECEUEHUS HATUYUS Ae(PEKTOB B FOPUMIECKUX IOKYMEHTAX.

Tema 10. Opranuzauusi J0KyMeHTO000pOTa

HopmatuBHbIE  JOKyMEHTHI IO  Jelonpou3BoAcTBY. IloHatne u  opraHuzanus
JIOKYMEHTOO00pOTa (COBOKYMHOCTh IpaBWJ, INPHUEMOB, CIIOCOOOB MOATOTOBKH, COCTABIICHUS,
oopMmIIeHUS IOPUIMUYECKUX JIOKYMEHTOB, MX CHUCTEMaTH3allud M Y4eTa, TPU OCHOBHBIX IOTOKA
JNOKYMEHTAIlMU: BXOSIINE JOKYMEHTBI, HWCXOJSAIINE JTOKYMEHTBI, BHYTPEHHHE JOKYMEHTEI,
opranuzaisi paboThl C JOKyMEHTaMH: IpHeM (CO3JaHHe) M PEeTUCTpalysi, pPacCMOTPEHHUE
PYKOBOJUTENIEM U MPHUHITHE PEIICHUS, aJpPECOBAHUE HCIOIHUTENSM, KOHTPOJIb HCIOIHEHHUS.
OdopmieHne peKBU3UTOB JOKYMEHTa, COOTBETCTBYIOMIMX ero wmaprpyTtu3anuu). CucremMsl
yIOpaBlIeHUs ATONPOU3BOICTBOM.



4.3. llpakTHyeckue 3aHATHA / 1aOOpPaTOPHbIE 3aHATUS

Tema 3. OcHOBHBIE TpeOOBaHUS K COCTABICHUIO U O(DOPMIICHHIO TOKYMEHTOB
Tema 8. FOpuandeckast TeXHUKa

Tema 9. JlehexThl B IOPUINUYECKUX JOKYMEHTAX

Tema 10. Opranu3zanus 10KyMeHTO000poTa

5. YueOHo-MeToAMYeCcKOe U HH(POPMALIMOHHOE 00ecneuyeHue JUCITHIIMHBI

HopmaTuBHble npaBoBbie akThl Poccuiickoit @enepannu

1. Koncrurynus Poccuiickoit  ®enepanuu, NTpHHATA BCEHAPOJHBIM TOJIOCOBAHHUEM
12.12.1993 ¢ nu3meneHus MU, 0JJOOpPEHHBIMH B X0/ie obiiepoccuiickoro ronocoanus 01.07.2020.

2. OcHOBBI  3aKoHONarenbcTBa Poccuiickoit ®enepanu O  HOTapWare:  OCHOBBI
3akoHonaTenscTBa OT 11 depamns 1993 r. Ne 4462-1 (neiicTByromas peaakiys)

3. I'paxxknanckuit kogeke Poccuiickoit deneparnuu (dacte mepBas): kojaekc oT 30 HOsAOps
1994 r. Ne 51-®3 (neicTByroIIas peaaKiius)

4, T'paxxmanckuii konekc Poccuiickoit @enepanuu (4actb BTOpas): kKojaekc ot 26.01.1996 Neo
14-®3 (meiicTByromas penaxius)

5. I'paxxknanckuit kogeke Poccuiickoit @enepanmu (4acTh TpeThs): Koaekc oT 26.11.2001 Ne
146-®3 (melicTByromIasi peaaKIus)

6. I'paxxnanckuit kogeke Poccuiickoit deneparuu (dacth yeTBepTas): koaeke ot 18.12.2006
No 230-D3 (meiicTByromias penaxius)

7. Cemetinbiii koneke Poccuiickoit denepanuu: komekc ot 29 mekadbps 1995 r. Ne 223-3
(meficTByIOIIAS PEIAKIIHS)

8. ApOutpaxkHblil nporieccyanbHblii kojeke Poccuiickoit denepannu: Kojaeke oT 24 Ui
2002 r. Ne 95-@3 (meiicTByrolas peaakuus)

9. I'paxnanckuil mpoueccyanbHblii kogeke Poccuiickoit deneparmu: kojnekc oT 14 HOsOps
2002 r. Ne 138-®3 (neiicTBytomiasi peaaKius)

10. Kunmumaeiii konekc Poccuiickoit @enepanuu: kogekce ot 29.12.2004 Ne 188-D3
(neficTByIOIIAsA pelaKIysl)

11.  3emenbHblii kopekc Poccuiickoit depepauun: xoxexkc ot 25.10.2001 Ne 136-03
(neficTByIOIIAs pelaKIMsl)

12. O Oankax u OaHKOBCKOM nestenbHOCTH: DenepanbHblil 3aK0H OT 2 nekadpst 1990 r.
No 395-1 (meiicTByromas penaxius)

13. O 3ammre mnpaB mnorpebuteneid: 3akoH oT 7 ¢eBpans 1992 r. Ne 2300-1
(IeficTByIOIIAs pelaKIysl)

14. O cenbckoxo3stiicTBeHHOM Koomepanuu: DenaepanbHblil 3akoH OT 8 gexadps 1995 r.
No 193-®3 (neiicTByroras penaxius)

15. OO0 akmumonepHbIx obmiecTBax: denepanbHblil 3aK0oH 0T 26 nexadpst 1995 r . Ne 208
(IeficTByIOIIAs pelaKIIMsl)

16. O peiake neHHbIXx Oymar: ®enepanbHblil 3akoH oT 22 ampenst 1996 r. Ne 39-03
(IeficTByIOIIAs pelaKIIMsl)

17. O HekoMMepueckux opraHuzanusx: denepanbHblil 3akoH oT 12 sHBaps 1996 1. Ne 7-
@®3 (nericTByrOMAs PEAAKIINS)

18. O mepeBognoM u mpocToM Bekcene: denepanbHblii 3akoH oT 11 mapta 1997 1. Ne 48-
@®3 (nericTByrOMAs PEAAKIINS)

19. "O rocynapCTBEHHOW perucTpaluu HeABMKUMOCTH'": DenepalbHblil 3aKOH OT
13.07.2015 N 218-@3 (neiicTByIOMIasT PEeIAKITHS)

20. OO0 oOmecTBax C OrpaHMYEHHON OTBETCTBEHHOCThIO: (DepepanbHBIH 3aKOH OT 8
deBpains 1998 r. No 14-D3 (nelicTByromIast peaaKiius)

21. O roCymapCTBEHHOW pETUCTpallMd IOPUIUYECKUX JHI W HHIUBUAYATbHBIX
npeanpunnmarenei: ®denepanpHbiii 3akoH oT 8 aBrycta 2001 r. Ne 129-®3 (melicTByromiast
penaxuus)

22. O HecocrosTenbHOCTH (O0aHKpOTCTBE): DenepanbHblii 3aK0H 0T 26 okTs0pst 2002 T.

Ne 127-@3 (nelicTByromas pegakus)
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23. O rocyaapCTBEHHBIX ¥ MYHUIIMTIAIBHBIX YHUTAPHBIX Mpeanpusatusx: denepanbHbii
3ak0H OT 14 HOs6pst 2002 1. Ne 161-D3 (neiicTByOIas peaaKius)

24. OO0 unoreyHbIX IEHHBIX Oymarax: DexepanbHblii 3ak0H OT 11 HOsOps 2003 1. Ne
152-®3 (neticTByrOIIAsT peaAKIIHS)

25. OO0 y4acTuu B JOJIEBOM CTPOUTEIHCTBE MHOTOKBAPTUPHBIX JOMOB M MHBIX OOBEKTOB
HEABM)KMMOCTH M O BHECEHMHM H3MEHEHHIl B HEKOTOphIE 3aKOHOJaTelIbHble akThl Poccuiickoit
Oenepanun: Oenepanbabiii 3akoH 0T 30 nexadps 2004 1. Ne 214-D3 (aeiicTByromas peaakiys)

26. O xo03siicTBEeHHBIX NapTHepcTBax: denepanbHbiii 3aKk0H OoT 3 nmekabps 2011 r. Ne
380-D3 (aeicTByIOmAs PEAAKIINS)

27. O mpotuBozeiicTBun Koppynuuu: dexepanbHblii 3akoH oT 25.12.2008 N 273-D3
(meHcTBYIOIIAs PEIAKIIHS)

5.1. OcHoBHas JqUTEpaTypa

1. Typamun, B. [O. HOpuanyeckas texnuka : yueOHuk : [16+] / B.IO. Typanun,
O. B. Koctionuna, O. M. Toxncrukosa ; nox pea. B. 0. Typauuna. — Mocksa : lupexr-Menua,
2024. - 192 c. : un.— URL: https://biblioclub.ru/index.php?page=book&id=709219

2. IOpuamueckas TexHuka : ydeOHoe mocobume : [16+] / W.TI.Hamankosa,
. B. AGnypaxmanoBa, [I'. B. Mexenckas, H.E.OpnoBa ; mox pea. W. I'. HamankoBoi ;
PoctoBckuil rocynapctBeHHblii skoHOMuueckuil yHuBepcurer (PHUHX). — Pocrtos-na-llony :
Uznatenbcko-nonurpaduyeckuit  kommiekc PIOY  (PUHX), 2020. - 294 ¢ -

URL: https://biblioclub.ru/index.php?page=book&id=614774

5.2. JlonmosiHMTEIbHAS JIUTEPATypa

1. Typanun, B. 10. HOpuawdeckas texnuka : yueOHuk : [16+] / B.IO. Typanun,
O. B. Kocttonuna, O. M. ToncrukoBa ; nox pen. B. FO. Typanuna. — Mocksa : [upexr-Menua,
2024. — 192 c. : mn. URL: https://biblioclub.ru/index.php?page=book&id=709219

2. Cenun, U. H. OcHOBBI 10puaIu4ecKOl TEXHUKH : yueOHoe nmocodue : [16+] / U. H. Cenun ;
OMcKkult TOCyapCTBEeHHBIM YHUBEPCUTET IyTel coobmenus. — M3, 2-e, ctep. — Mocksa ; bepnun :
Hupext-Menua, 2020. — 173 c. URL: https://biblioclub.ru/index.php?page=book&id=572393

5.3. JIulleH3MOHHOE MPOrpaMMHoe o0ecrevyeHne
Microsoft Windows 10 Pro
2. Microsoft Office 2007

=

5.4. CoBpemennble npogeccnoHaJbHbIe 0a3bl JAaHHBIX W HH(OPMaLMOHHBIEC
CIPaBOYHbBIE CHCTEMBI

1. KommbroTepHble UH()OPMAIMOHHO-TIPABOBBIE CHCTEMBI «KoncynbranT»
http://www.consultant.ru/, «I"apauT» http://www.garant.ru/
. OBC «YHuBepcureTckas oubmuoTeka onnaiiay» https://biblioclub.ru/index.php
. Hayunas snextponnas 6ubamoTeka http://www.elibrary.ru/
. Hayunas snextponnas oubmmoreka «KubepJlenunkay https://cyberleninka.ru/
. Caiit OOO «IIpaBoBsie HOBOCTI» https://pravo.ru/
. OdunmanbHBI HHTEPHET-IOPTAN IPaBOBOi nH(popMarmu http://pravo.gov.ru/
. CaiiT mpaBoBoit komnannu «HoBarmmo» ¢ karajgorom crateit https://novacio.ru/

8. O6mmepoccuiickast 00IIECTBEHHAS OpraHUu3aIKs «Accolranus opructoB Poccum»
https://alrf.ru/

9. OdunmansHeiii cait npesugenta PO http://kremlin.ru/

10. O¢dunmanehsrii caiit I'ocympapctBennoii Jlymsr @enepansaoro Codpanust Poccuiickoit
®enepannn http://duma.gov.ru/

11. DaexTpoHHO-OMOIHOTEUHAs cucTema «Jlaub» https://e.lanbook.com/

~NOo Ok Wi

6. MaTepuajibHO-TEXHUYECKOE oDecredeHne T CHUTITUHbI

1. JlekuyoHHAsI ayAUTOPHs, ayJUTOPHUs ISl TPYIIIOBBIX M WHIMBUIYaTbHBIX KOHCYJIbTAlUi,
OCHAIlIEHHAasi KOMIUIEKTOM MeOenu s yyeOHOro rmporecca, y4eOHOW — JJOCKOI,
HIEPCOHATLHBIM KOMITBIOTEPOM, IIJIa3MEHHOM MaHEINbIO.
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https://biblioclub.ru/index.php?page=book&id=709219
https://biblioclub.ru/index.php?page=book&id=614774
https://biblioclub.ru/index.php?page=book&id=709219
https://biblioclub.ru/index.php?page=book&id=572393
http://www.consultant.ru/
http://www.garant.ru/
https://biblioclub.ru/index.php
http://www.elibrary.ru/
https://cyberleninka.ru/
https://pravo.ru/
http://pravo.gov.ru/
https://novacio.ru/
https://alrf.ru/
http://kremlin.ru/
http://duma.gov.ru/
https://e.lanbook.com/

2. Aynutopus Ui IPOBEICHHUS MPAKTUYECKUX U CEMUHAPCKUX 3aHATUH, TEKYIIEro KOHTPOJIS
U IIPOMEXYTOYHOM aTTECTALMH, OCHALIIEHHAs: KOMIIJIEKTOM MeOenu 11 yueOHoro mporecca,
y4e0HOM JOCKOW, NEPCOHAILHBIM KOMITBIOTEPOM, IJIa3MEHHOM MaHENbIO.

3. AyauTopus Ui caMOCTOSATENbHON pabOThl CTYAEHTOB, OCHALLEHHAs KOMIUIEKTOM MeOemu
Ui ydyeOHOro Imporecca, Yy4eOHOM JOCKOH, IepCOHANbHBIMH KOMIIBIOTEpAMU C
BO3MOXKHOCTBIO IOJAKJIIOUEHUsI K cetu «MHTepHET» M JOCTynOM K DJIEKTPOHHOHN
UH(POPMALIMOHHO-00pa30BaTeNbHOI cpesie Y HUBEPCUTETA.

1. MeToauuecKue PCKOMEHIAUH IO OPpraHu3aliuv U3y4YCHUSA TUCHUIIJINHBI

7.1. MeToan4ecKkHue peKOMeHIALUH NPENnoiaBaTes o

JlanHblit pasfen Hacrosmied pabouell mporpamMmbl NpeAHA3HAUYEH Jisi HAYMHAIOUINX
npenoaaBaresieil U ClieluaiiCcTOB-IIPAKTUKOB, HE UMEIOIIMX OIbITa PENO01aBaTEIbCKON PadoThI.

Hucuunnuna «[IpakTuyeckass MOArOTOBKA IOPUAMYECKUX JOKYMEHTOB» (OPMHUPYET Yy
oOyuaromuxcst komrnereHuuu OIIK-2, OIIK-5. B ycnoBusix KOHCTpyupoBaHUsI 00pa3oBaTeIbHBIX
CHUCTEM Ha MPUHLHUIIAX KOMIIETEHTHOCTHOTO IMOAXOAAa MPOM30LUIO KOHIIENTYaJbHOE H3MEHEHHE
pOaM MpenojaBarelisi, KOTOPbI, HApSAAy C TPAAULUHUOHHOW POJIBI0O HOCHUTENS 3HAHWM, BBIIOJHSET
(GYHKIIUIO OpraHn3aTopa HAyYHO-TIOMCKOBOM paboThl 00yYaroerocs, KOHCYJIbTaHTa B MPOIEAypax
BbIOOpa, 00pPa0OTKM M MHTEpHpETanny HH(POpMAIH, HEOOXOIUMOH I MPAKTUIECKOTO JICHCTBUS
U JaJbHEHIIero pa3BUTHUS, YTO JODKHO 005S3aTelbHO YUUTHIBATHCS MPH MPOBEICHUU JIEKIIMOHHBIX
U NpPaKTUYECKUX 3aHiATu 1o jucuumuinHe «lIpakTtuyeckas MOATOTOBKA IOPUIMYECKUX
JIOKYMEHTOB.

[IpenonaBanue TeOpeTUYECKOro (JICKIIMOHHOTO) MaTepuana nmo nucuumuinae «llpakruueckas
MOATOTOBKA IOPUIUYECKUX JIOKYMEHTOB» OCYILECTBIISETCS HAa OCHOBE MEKIUCUUILIIMHAPHOU
MHTETpali U YeTKUX MEXIAMCLMIUIMHAPHBIX CBs3€il B paMkax oOpa3oBaTelbHON Mporpammbsl U
yueOHoro minaHa no HanpasieHuto 40.04.01 FOpucnpynenmus.

[TonpoOHOe comep:kaHME OTAEIBHBIX pa3/ieloB IUCHUILUIMHBI «[IpakTudeckas MoAroToBka
IOPUJINYECKUX JOKYMEHTOBY» paccMaTpuBaeTcs B 11.4.2 paboueil mporpamMmsl.

MeTtouka onpeieleHHsi UTOTOBOTO CEMECTPOBOIO PEHTHHIA 00yYaroIIerocs 1o JUCIUILINHE
«IIpakTHueckass MOArOTOBKA HOPHUIMYECKUX JOKYMEHTOB» mpeiacraBieHa B cocrae POC mo
JUCLIUIUIMHE B 1.8 HAcTosALIeH pabodeil mporpaMmsl.

[TpumepHble Tembl pedepaToB M BapHAHTHl TECTOBBIX 3aJaHUM ISl TEKYILEro KOHTPOJIS U
nepeyeHb BOIPOCOB K 3K3aMEeHY MO JMCUUIUIMHE npezacTaBieHsl B coctae ®OC nmo AucuuIinHe B
1.8 HacToAIIel paboyeil mporpaMMmel.

[lepeyeHr OCHOBHOM M JIOMOJHUTENBHOM JUTEpAaTyphl U HOPMATHUBHBIX JOKYMEHTOB,
HEOOXOMMBIX B XOJI€ IpenojaBaHusi JUCUUILIUHBL «[IpakTHueckass MOATOTOBKAa HOPUAMYECKHX
JIOKYMEHTOBY, IPUBE/EH B 1.5 HAcTOALIEH paboyeil MporpamMmabl.

7.2. MeTtoanyeckue yKazaHus 00y4a0mIMMCcs

[Tonyyenue yriayONeHHBIX 3HAaHMH MO JUCHMIUIMHE JOCTUTaeTCsl 3a CYeT aKTUBHOU
CaMOCTOSITeNbHON paboThl oOyuatonuxcs. Brigensemble yachl 11e1€eco00pa3HO HUCIONIb30BaTh IS
3HAKOMCTBA ¢ Y4eOHOI M Hay4yHOU JTUTEpaTypoil Mo MmpodiieMaM TUCIUIUIMHBI, aHAallu3a HAay4HBIX
KOHIIEIIINN.

B pamkax TUCIUIUIMHBI PEAYCMOTPEHBI pa3udHbie ()OPMbI KOHTPOJS YPOBHS JTOCTHIKEHUS
00y4aroIMMUCS 3asBJIEHHBIX HHIUKATOPOB OCBOEHUS KOMIETeHIUNH. DPopma TeKyIero KOHTPOJIs —
aKTUBHas paboTa Ha MPAaKTUYECKUX 3aHATHX, pedepar, TecTupoBanue. @opMoil MPOMEKYTOUHOTO
KOHTPOJIA IO JAHHOM IUCHUIUIMHE SBIISIETCS 9K3aMEH, B XOJE€ KOTOPOrO OLIEHMBAETCS YpPOBEHb
JOCTHKEHUS 00YyJaIOIMMHUCS 3asBJICHHBIX HHIMKATOPOB OCBOCHHS KOMIIETEHIIUH.

MeTtoanyeckue yKa3aHus 10 OCBOCHUIO U CIUTIINHBL.

JIEKIIMOHHBIE 3aHATHS MPOBOJSATCS B COOTBETCTBHM C COJCpKAHUEM HACTOsIIed paboueit
MPOrPaMMBbI U MIPENICTABISAIOT COO0M U3II0KEHNE TEOPETUYECKUX OCHOB JIUCIUTUIMHEI.

[Tocemienue TEKIMOHHBIX 3aHATUH SIBJISETCS 003aTEIbHBIM.

KoHcnekTupoBaHue JEKIMOHHOTO Marepuanga JOMYyCKaeTcsi KaK MHCbMEHHBIM, TaK |
KOMITBIOTEPHBIM CIIOCOOOM.




PerynsipHoe moBTOopeHue Marepuana KOHCIEKTOB JICKLMM 10 KaXKIOMY pas3zelly B paMKax
HNOJArOTOBKHM K TEKyIIMM (opMaM aTTeCTalUM MO AUCLUUIUIMHE SIBJISETCS OAHUM U3 BaXKHEHUIIMX
BUJIOB CAMOCTOSITEIbHON pabOThI CTYyIeHTa B TEUYCHHE CEMECTpa, HEOOXOIUMON /IJIsl KayeCTBEHHOU
IIOATOTOBKHU K IIPOMEKYTOYHOH aTTeCTalUH 110 JUCLHHUIIIMHE.

IIpoBeneHne NpPaKTUYECKUX 3aHATUNA 10 jgucuuimmHe «lIpaktudeckas
IOPUINYECKUX JOKYMEHTOBY» OCYIIECTBIISETCS B CIEAYIOIUX (popmax:

IIOATOTOBKA

— OIpOoC IO MaTepuajlaM, PACCMOTPEHHBIM Ha JIEKIMSAX M H3YyYEHHBIM CaMOCTOSATENIBHO II0
PEKOMEHI0BaHHOH JINTEPATYPE;

— aHanM3 ¥ 00CYX/IeHHE MPAKTUUECKUX CUTYaIUil 10 TeMaM.

[Tocenienne NpakTUYECKUX 3aHATUM U AKTUBHOE YYaCTHE B HUX SIBJISIETCS 00s13aTEIbHBIM.

[TonroroBka K MPaKTUYECKUM 3aHATHSAM 0053aTelNbHO BKIOYAeT B ce0s H3ydeHue
KOHCIIEKTOB JIEKIIMOHHOTO MaTepuaja W pPEeKOMEHJIOBAHHOW JIUTEpaTyphbl Uil aJeKBATHOIO
MOHMMAHUS YCIOBUS U crnoco0a pelleHusl 3alaHui, 3alylaHuPOBAaHHBIX IpPENojiaBaTeieM Ha
KOHKPETHOE MPaKTUYECKOE 3aHITHE.

MeTonuueckie  yKa3aHHs 110
CaMOCTOSITENIbHON pabOThI

H3ydyeHre OCHOBHOW W JIOTIOJTHUTEIbHOW JUTEPaTyphl MO IUCHUIUIMHE IPOBOIUTCS Ha
pETYJISIpHON OCHOBE B pa3pe3e KaKJOoro pasfesia B COOTBETCTBUU C MPUBEACHHBIMU B I1.7 pabouei
MPOrpaMMbl peKOMEHAAIMSAMH JJIsl MOATOTOBKU K MPOMEXKYTOYHOM arTecTaly MO JUCHUILUIMHE
«IIpakTryeckas MOATOTOBKA HOPUAMYECKUX JOKYMEHTOB». CIHCOK OCHOBHOW M JOMOJIHUTEIHHOU
JUTEPATYPHI 110 TUCIUTUTHHE TPUBEICH B 1.5 HACTOSIIEH paboueii mporpaMMBbl.

MeTtoauueckre yKka3aHus [0 MOATOTOBKE K MPOMEKYTOYHOM aTTeCTalluu

[IpomexxyTounast arrectanusi 1o gucuuiinHe «lIpakTudyeckas MOArOTOBKA HOPUIUYECKUX
JIOKYMEHTOB» MPOXOIUT B (popme sk3ameHa. [IpumepHbIil mepedeHb BONPOCOB K SK3aMEHY IO
nucuurnie «[IpakTuueckast MOArOTOBKA IOPUANYECKUX JOKYMEHTOBY U KPUTEPUHU OLIEHKH OTBETA
oOydaromierocss Ha »5K3aMeHe JUis Iielied OIEHKM JIOCTHKEHUS 3asBICHHBIX HHAUKATOPOB
c(hOpMUPOBAHHOCTH KOMIETEHIINU TIpuBeAeHBI B cocTaBe POC mo IUCHUIIIMHE B 1.8 HACTOSIIEH
paboueil mporpamMmsl.

OO0y4aromuiicss TOMyCKaeTCsl K MPOMEXYTOYHOM aTTECTAIlMHU M0 AUCIHUIUIMHE HE3aBUCHUMO OT
pE3yIbTATOB TEKYIIETO KOHTPOJIS.

BBINTOJITHCHHUIO Pa3IMYHbIX (bODM BHEAYAUTOPHON

8. DoHJ OLIEHOYHBIX CpeaACTB MO ATUCHUIIJINHE

8.1. IlepeyeHb KOMIETEHIUH € yka3aHWeM JTanoB uX (GopMHPOBaHUS B mpouecce
OCBOCHUS JUCUHUILINHBIL. DOpPMBI KOHTPOJIA (POPMHUPOBAHUSA KOMIIETEH U

Koa u NuaukaTopsl 10cTHKEHHUSA JrTansl
HanMMEeHOBaHUe KOMIIETEeHIIM U dopma (popmupoBanus
KOMIIeTeHI Ui KOHTpPOJIs (pa3neJnbl
AMCHMILINHBI)
OIIK-2.  Cmnoco0en | MOIIK-2.1. 3naeT TpeboBanus
CaMOCTOSITEIILHO JENCTBYIOILETO
TOTOBUTh 3aKOHOJATENIhCTBA K .
[TpomexyTOUHBIN
JKCIIEPTHBIE COJIEP/KAHUIO AHAIU3UPYEMBIX COHTDOND:
IOPUANYECKUE JIOKYMEHTOB U CUTYAILIUM. K3 {fMeH.
3aKJII0YEHUs u | UOIIK-2.2. Ymeer .
Texymun
MIPOBOAUTD OCYIIECTBIISITH TIPABOBYIO KOHTDOL:
JKCIIEPTU3Y 9KCIIEPTU3y HOPMAaTUBHBIX on (I))c Ha. Tewmsr 1-10
HOPMAaTUBHBIX aKTOB M UX MPOEKTOB; TOTOBUTH p
MPaKTUYECKUX
(MHAMBUYAJIBHBIX ) SKCIIEPTHBIE 3aKIOUCHUS
. 3aHATHUSAX;
IIPaBOBBIX AKTOB IOPUANYECKON )
pedepar;
HaIPaBJIEHHOCTH. TeCTHDOBANIC
HNOIIK-2.3. Baageet HaBBEIKAaMU p
MIPOBEACHUS IIPABOBOU
DKCIIEPTU3BL.




OIIK-5. Cmnocoben | MOIIK-5.1. 3naeT ocHOBHBIE

CaMOCTOSITEIILHO MIpHEMbI TIPABOTBOPUYECKOM

COCTaBJIATh TEXHUKH, IPaBUIIA TOJATOTOBKH

IOpUANYECKUE IOPUANYECKHUX JOKYMEHTOB U

JIOKYMEHTBI U | IPOEKTOB HOPMATUBHBIX

pa3pabaThIiBaTh MIPaBOBBIX aKTOB (B TOM YHCIIE

IIPOEKTHI U UH/UBU1yaJIbHBIX). IIpomexyTOUHBII

HOPMAaTUBHBIX HOIIK-5.2. YMmeer KOHTPOJIb:

(VHIAMBHUIYaNbHBIX) | CAMOCTOSITENIBHO COCTABIISTh JK3aMeH

MIPABOBBIX aKTOB IOpUINYECKHE JOKYMEHTHI U Texymuit
pa3pabarbIBaTh MPOEKTHI KOHTPOJIb: Temsr 1-10
HOPMAaTUBHBIX ITPABOBBIX aKTOB OTIpoC Ha
(B TOM uHncIE U MIPaKTUYECKUX
WHIUBUAYaTbHBIX). 3aHATHUSAX;
HOIIK-5.3. Bnaneer pedepar;
IOPUINYECKON TEPMUHOIOTHEH, TECTUPOBAHUE
HaBbIKaMU U criocobamu
pa3paboTku HOPMAaTHUBHBIX
[IPaBOBBIX AKTOB U HAaBBbIKAMU
MOATOTOBKH MIPOEKTOB
HOPMAaTUBHBIX-IIPABOBBIX AKTOB
(B T.4. U MHIMBUTYJIbHBIX).

8.2. Iloka3aTe/in U KPUTEPHHU OLleHUBAHUS KOMIIETEHINI NPY M3yYeHUH TUCHHILIUHBI,
OIMCAaHUEe HIKAJ OLeHUBAHUA

8.2.1 Kpurepuu oleHKH 0TBeTa Ha IK3aMeHe

(bopmuposanmne xommerenmmii OITK-2, OIIK-5, wamukatopsr MOIIK-2.1, MOIIK-2.2,
NOIIK-2.3, UOIIK-52.1, NOIIK-5.2, UOTIK-5.3)

«5» (oTaM4HO): OOydYarIUici JAEMOHCTPUPYET CHCTEMHBIE TEOPETUYECKHE 3HaHMS,
NpPaKTUYEeCKHE HABBIKHU, BIIaJIeeT TEPMUHAMH, JeJaeT apryMEHTHPOBAaHHBIE BBIBOJIBI M 0000LICHHUS,
IPUBOJIUT MPUMEPHI, NOKA3bIBa€T CBOOOJHOE BIJIAJICHUE MOHOJOTMYECKOW PEeubl0 U CHOCOOHOCTh
OBICTPO pearupoBaTh Ha YTOUHSIOLINE BOIPOCHI.

«4» (xopomio): o0OyyaroUIMiicss JAEMOHCTPUPYET NPOYHbIE TEOPETHUUYECKUE 3HAHMUS,
NPaKTUYEeCKHE HABBIKH, BIIaJIeeT TEPMUHAMH, JeJIaeT apryMEHTUPOBAaHHbBIE BBIBOJIBI M 0000IIEHN,
IPUBOJIUT IMPHUMEPHI, MOKa3bIBa€T CBOOOJHOE BIIAJICHHME MOHOJIOIMYECKOM pedbio, HO MPHU ITOM
JIeNlaeT HECYIeCTBEHHbIE OLIMOKHM, KOTOpble OBICTPO HCHPABISET CaMOCTOSTEIBHO WM MpHU
HE3HAUYUTEJIbHON KOPPEKIUU IIPETIOaBATEIIEM.

«3» (YI0BJIeTBOPHUTEIbHO): O0yYaIOLIUIiCS JAEMOHCTPUPYET HErMyOOKHE TeOpeTHYeCcKue
3HaHUA, NposBIsSeT ciabo chopMHUpOBaHHBIE HAaBBIKM aHalu3a SBJIEHUH U TMPOIIECCOB,
HEJ0OCTATOYHOE YMEHHE JEJIaTh apryMEHTUPOBAHHBIE BBIBOABI U IIPUBOJUTH IIPUMEPSHI, TIOKA3BIBAECT
HEJ0CTaTOYHO CBOOOJHOE BIJIAJICHME MOHOJIOTMYECKON peyblo, TEPMHHAMHU, JIOTHYHOCTHIO U
MOCJIEIOBATEIbHOCTBIO HM3JI0KEHUS, JeNaeT OIMMOKM, KOTOpble MOXKET HCIPAaBUTh TOJBKO IpPU
KOPPEKILNHU MTPENOIaBATEIIEM.

«2» (Hey/10BJIEeTBOPHUTEIbHO): OOydJaIOUIMICS EMOHCTPUPYET HE3HAHHWE TEOPETUYECKHX
OCHOB IIPEIMETA, OTCYTCTBHE MPAKTUYECKUX HABBIKOB, HE YMEET JeNaThb apryMEHTHPOBAHHBIC
BBIBOJIbI U TPUBOJUTH HPUMEpbI, MOKa3bIBaeT ci1aboe BIAJEHUE MOHOJIOTHYECKOM peublo, He
BIIQJICET TEPMUHAMH, IPOSBISIET OTCYTCTBHE JIOTMYHOCTH M IIOCJENOBATEIBHOCTH H3JI0KECHMS,
Jenaer oOumHOKH, KOTOphle HE MOXKET MHCIPAaBUTh JaXe MpH KOPPEKIHH IpernojaBaTeieM,
OTKa3bIBACTCS OTBEYATH HA JOIMOJHUTENBHBIE BOIIPOCHI.

8.2.2 Kputepuu oneHKH padoThl 00y4aK0OIIerocsi HA MPAKTUYECKHX 3aHATHAX
(bopmuposanune wommerenmmii OIIK-2, OIIK-5, wamukatopsr MOIIK-2.1, MOIIK-2.2,

HOIIK-2.3, UOIIK-52.1, UOIIK-5.2, UOIIK-5.3)



«5» (OTIMYHO): BBIIOJHEHBl BCE MPAKTHUUECKHE 33JaHUs, IPEAYCMOTPEHHbBIE
INPaKTUYECKUMHU 3aHATHAMHU, OOydarouuiics 4eTKo U 0e3 OMMOOK OTBETHJI Ha BCE KOHTPOJIbHBIE
BOIIPOCHI, aKTUBHO PabOTaNl HA MPAKTHYECKUX 3aHATHSIX.

«4»  (Xopomio): BBIIOJIHEHBl BCE IPAKTUYECKUE  3aJaHUs, IPEAYCMOTPEHHBIC
NPAaKTUYECKUMHU 3aHATHAMU, OOYYAIOIIUICS C KOPPEKTHPYIOIMMH 3aMEYaHUSIMU HpPErnoaBaTess
OTBETUJI Ha BCE KOHTPOJIbHBIE BOIIPOCHI, JOCTATOYHO aKTUBHO pab0Taj Ha MPAKTUYECKUX 3aAHATHUSAX.

«3» (y0BJIETBOPHUTEJIBHO): BBIIOJIHEHBI BCE MPAKTHUUECKUE 33JaHUs, NPEIYyCMOTPEHHBIE
NPAaKTUYECKMMHU 3aHATHSAMM C 3aMEYaHUsIMH IpernojaBarens; oOydaroluiics OTBETWI Ha BCe
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSIMU.

«2» (Heya0BJIETBOPUTEIbHO): 00yYarOLIUICS HE BBIIIOJIHUI WM BBINOJIHWI HENPABUIBHO
IIPAKTUYECKHUE 3alaHus, MPEJyCMOTPEHHBIE NPAKTUYECKUMM 3aHATHAMM; CTYICHT OTBETHJI Ha
KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAMH WJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOIPOCHI.

8.2.3 Kpurepuu ouenku pedepara
(bopmuposanue xommerenmmii OITK-2, OIIK-5, wamukatoper MOIIK-2.1, MOIIK-2.2,
NOIIK-2.3, UOIIK-52.1, MOTIK-5.2, NOIIK-5.3)

«5» (oT1M4HO): TeMa pedepara aKkTyallbHA U PACKPBITA IMOJTHOCTHIO; pedepar MoAroTOBJICH
B YCTaHOBIIEHHBIH CpOK; oopmiieHHe, CTPYKTypa U CTHIIb M3JIOXKEHHs pedepaTa COOTBETCTBYIOT
NPEIbABISIEMBIM TPEOOBAaHMUIM K O(OPMIICHUIO JOKYMEHTA; pedepar BBIIOIHEH CAMOCTOSTEIBHO,
MPUCYTCTBYIOT COOCTBEHHBIE O00O0OIEHUS, 3aKIIOYEHHs] W BBIBOJBI, IOJTOTOBJICH JOKIAJ,
U3JIaraeMblil 0e3 MCI0JIb30BaHUsl OIIOPHOIO KOHCIIEKTA.

«4» (xopomo): Tema pedepara akTyaldbHa, HO pacKpbiTa HE IMOJHOCTBIO; pedepar
MOJAFOTOBJIEH B YCTAHOBJIEHHBIM CPOK; OQOpMIIEHHE, CTPYKTypa M CTWUJIb M3JIOKEHUs pedepara
COOTBETCTBYIOT MPEIbIBISIEMbIM TPeOOBaHUSAM K O(OPMIICHUIO JOKYMEHTa; pedepar BHIIOTHEH
CaMOCTOSITEIILHO, MPUCYTCTBYIOT COOCTBEHHBIE 000OIICHUS, 3aKJIFOUEHUS U BBIBOJIBI; TTOJATOTOBIICH
JIOKJIaJl, U3J1araéMblii C UCIIOIb30BAaHUEM OIIOPHOTO KOHCIIEKTA.

«3» (y10oBJIeTBOPUTEIBbHO): TeMa pedepara akTyalbHa, HO PacKpbiTa HE IOJHOCTHIO;
pedepar MOArOTOBIEH C HapyIIEHHEM YCTAHOBJIIEHHOIO CpOKa MpEJCTaBICHUS; O(pOpMIICHHE,
CTPYKTypa M CTHJIb U3JIOXKEHHUS pedepara HE B MOJIHOW MEpe COOTBETCTBYIOT NPEAbSBISIEMbIM
TpeOOBaHUAM K O(POPMIICHHIO JIOKYMEHTa; B 11€J0M pedepar BBINOIHEH CaMOCTOSTENbHO, OJJHAKO
OUYEBHJHO HAJIMYKME 3aUMCTBOBAHMUN 0€3 CChUIOK Ha MCTOYHMKH; MOJATOTOBJIEH JTOKJa/, N3JlaraeMblil
C MCIOJIb30BaHUEM OIIOPHOT'O KOHCIIEKTA.

«2» (HeylOBJIETBOPHUTEJbHO): TeMma pedepara akTyallbHa, HO HE pacKphITa; pedepar
HOJTrOTOBJIEH C HApYyLIEHHEM YCTAaHOBJICHHOTO CpOKa HpeiCTaBieHUs; 0pOopMIIEHUE, CTPYKTypa U
CTHJIb M3JI0XKEHHs pedepaTa HE COOTBETCTBYIOT IMpPENbSBISEMBbIM TPEOOBAHUAM K O(OPMIICHHUIO
JIOKYMEHTa; B pedepare 04eBUAHO HATUYME 3HAUUTENIBbHBIX 00BEMOB 3aMMCTBOBaHMN 0€3 CCBUIOK
Ha UCTOYHMKH; JIOKJIa/l HE IO OTOBJIEH.

8.2.4 Kputepuu ouenku pedepara

(popmupoBanne kommerennuid OIIK-2, OIIK-5, wngukatopsr MOIIK-2.1, MOIIK-2.2,
NOIIK-2.3, UOIIK-52.1, UOTIIK-5.2, UOIIK-5.3)

TecTupoBaHHe OIEHUBACTCS B COOTBETCTBHH C TPOIICHTOM IPABWJIBHBIX OTBETOB, JIAHHBIX
00y4arommMcst Ha BOIIPOCHI TECTa.

CrangapTHas IIKajda COOTBETCTBHS PE3YyJIbTATOB TECTHPOBAHUS BBICTABIIIEMON OaTbHOU
OLICHKE:
— «OTJIMYHOY - CBHIIIE 85% MpaBUIBHBIX OTBETOB;
- «xopotoy» - ot 70,1% mo 85% mpaBUIBHBIX OTBETOB;
- «YIOBJIETBOPUTEIBHO» - OT 55,1% 110 70% npaBUIBHBIX OTBETOB;
- oT 0 10 55% npaBUIIBHBIX OTBETOB — «HEYIOBJIETBOPUTEIBHO»

«5» (0TJINYHO): TECTUPYEMBI IEMOHCTPUPYET CUCTEMHBIC TEOPETUUCCKIE 3HAHMS, BIIJICCT
TepPMUHAMHU U 00JIaJIa€T CIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOMPOCHI TECTA.
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«4» (X0po1110): TECTUPYEMBIN B IIEJIOM JEMOHCTPHPYET CHCTEMHBIC TEOPETHUSCKUE 3HAHHSI,
BJIaZIceT OOJBITMHCTBOM TEPMHHOB M 00JIaJJaeT CITIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOMPOCHI
TecTa.

«3» (YHOBJIETBOPUTEJILHO): CHUCTEMHBIC TEOPETUYCCKHE 3HAHUS Y TECTUPYEMOTO
OTCYTCTBYIOT, OH BJIAICCT HCKOTOPLIMU TCPMHUHAMH U Ha BOIIPOCHI TCCTA pCArupyet AJOCTATOYHO
MEJIJICHHO.

«2» (HeyI0BJIETBOPUTEIbHO): CHCTEMHBIC TEOPETUYECKHUE 3HAHUS Y TECTHPYEMOTO
OTCYTCTBYIOT, TS PMUHOJIOTHEH OH HE BJIaJICET U Ha BOIPOCHI TECTA PearupyeT MeJICHHO.

8.2.5. HroroBoe cooTBeTcTBHE Oa/UVILHOW WIKAJBI OLEHOK M  YpPOBHeil
chopMHPOBAHHOCTH KOMIIETEHUMH 10 AUCHMUILIMHE:

YpoBenb
cpopMHUPOBAHHOCTH Ouenka IMosicHenue
KOMIIETEHIIUH

TEOPETHUUECKOE COACPKAHUE U NPAKTUUECKUE HABBIKU IO
JIUCUUIIIMHE OCBOEHBI MOJIHOCTHIO;

Bricoxkunii «“» BCE NPEIyCMOTPEHHBIE NPOTpaMMON OOydYeHHUS Yy4eOHBIC

(oTmrmo) 3a1aHMS] BBIIIOJIHEHBI HA BEICOKOM YPOBHE;

KOMIIETEHIINN CHOPMHUPOBAHBI

TEOPETUYECKOE COJCpKaHUE W MPAKTUYECKUE HABBIKH 10
JUCLUIIMHE OCBOECHBI MOJIHOCTHIO;

BCE MpPEIyCMOTPEHHBIE TPOTpaMMON OOydeHHsS ydeOHBIC
3a7aHusl BBIIIOJTHEHBI C HE3HAYUTEILHBIMU 3aMEUYaHHUAMH;
KOMIIETEHIIMH B 11€JI0M C(hOPMHUPOBAHBI

«4»

Cpennmii (xoporo)

TEOPETUUYECKOE COJIEPKAHUE U NPAKTUUYECKHE HABBIKH I10
JUCLUIUIMHE OCBOEHBI YaCTUYHO, HO HPOOENbl HE HOCST
Y nosneTBopu- «3» CYIIECTBEHHOI'O XapaKkTepa,;

TEJIbHBII (YAOBIETBOPHUTENBHO) |OOJBIIMHCTBO MPEIYCMOTPEHHBIX MPOTPaMMOW 00yUYEeHUS
y4eOHBIX 3a/1a4 BHIIIOJHEHO, HO B HUX UMEIOTCS OLIHOKY;
KOMIIETCHIMH cHOPMHUPOBAHBI YACTHYHO

TEOPETUYECKOE COJep)KaHUE W TPAKTHUECKHE HABBIKK I10
JTUCIUIUIMHE HE OCBOCHBI;

OOJIBIIMHCTBO TPETYCMOTPEHHBIX HPOrpaMMON OOydYeHHUS
y4eOHBIX 3a/laHUi JIMOO HE BBHIOJIHEHO, JTMOO COAEPKHUT
rpyObie OIINOKHY;

JONIOJIHUTENbHAs ~ CaMOCTOsITeNbHas ~ pabora  Hax
MarepuaioM HE TPHBOIUT K KaKOMY-JIMOO 3HAYUMOMY
MOBBIIICHHUIO KaYeCTBA BHITIOIHEHHS yUeOHBIX 33 JaHNH;
KOMITETECHIIMU HEe CQOPMHUPOBAHEI

Heynosnersopu- 2»
TEJIbHBIN (HeyIOBIIETBOPUTEIILHO)

8.3. MeToanueckne MaTepuaibl (THMOBbIe KOHTPOJIbHbIE 3a/IaHHS), ONPe/IeasIIoue

pe3yJabTaThl 00y4eHHs MO JMCUMILIHHE, COOTHECEHHbIE ¢ HHANKATOPAMH J0CTHKECHUS

KonTposibHbIe 3aaHus, NPUMEHSEMbIE B paMKax TEKYILETO KOHTPOJISI M MPOMEKYTOUYHON
aTTeCTAlUU 110 JUCLUHUIUIMHE, HOCIT YHUBEPCAJIBHBIA XapaKTeP U MPEAYyCMATPUBAIOT BO3MOKHOCTh
KOMIUIEKCHOM OIICHKM BCEro HaOopa 3asBICHHBIX 110 JIaHHOW JHUCIMIUIMHE WHIUKATOPOB
c(hOpMHUPOBAHHOCTH KOMITETEHITUH.

8.3.1. Tekyuuii KOHTPOJIb (Pa00Ta HA NPAKTHYECKUX 3AHATHSAX)
(bopmuposanme xommerenmmii OITK-2, OIIK-5, wamukatoper MOIIK-2.1, MOIIK-2.2,

NOIIK-2.3, UOIIK-52.1, UOIIK-5.2, UOIIK-5.3)

IIpumepHble 3a1aHUA 1Sl TPAKTHYECKUX 3aHATHI

3ananue 1
Odopmure 3asBiieHne kaccupa 3aBoja «CBeT» ¢ MPOCKOON MPEIOCTaBUTh YIYCHUUECKUN OTITYCK C
06.03.20  mo 18.03.20  mpoAOMKUTEIbHOCTHIO 13 KajJeHIapHbIX JHEW HA OCHOBAHUU CIPaBKU —
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BbI30Ba Ne 5655 o1 01.03.20 . ®.MN.O. kaccupa UBanosa Mpuna IlerpoBHa.

3ananme 2

OdopmuTe mpuka3 mo JUYHOMY COCTaBy Ha OCHOBe AaHHBIX 3amaHust Ne 1 Ilpuka3z Ne 65k ot
05.03.20  «O mpenocTaBlI€HUU YUYEHUYECKOro OTIycka» Kaccupy 3aBoaa W.II. VBaHoBHON ¢
06.03.20 1o 18.03.20  mpoaOMKHUTENBHOCTRIO 13 KajleHAAapHBIX THEW Ha OCHOBAaHUU CIPaBKH-
BbizoBa No 5655 ot 01.03.20  u 3asBnenus kaccupa W.II. UBanosuoil. IlpocraButh BuU3Y
coriacoBaHusi HaudajgbHuKa otaena kagpoB O.A. CepreeBoil M OTMETKY 00 O3HAKOMJIEHHU C
npukazom MBaHoBOI.

3aganue 3

[TpoBeauTe MPaBOBYIO DKCIEPTHU3Y HOPMATUBHOTO MPABOBOTO aKTa M COCTaBbTE 3aKiroueHue. B
3aKIIIOYCHUU HEOOXOAMMO yKa3aTh:- (OpMy HOPMATHBHOTO TIPaBOBOIO aKTa;- HAa3BaHHE
HOPMAaTHUBHOTO TIPABOBOTO aKTa;- PEKBU3UTHl HOPMATUBHOTO MIPABOBOTO aKTa;- KOJIUYECTBO YaCTEH,
pa3jiesoB, IJIaB, CTaTeii B HOPMATUBHOM IIPAaBOBOM aKTE;- NPUYMHBI, MOTHBBI, LEIHA TPUHITHS
HOPMAaTUBHOTO IPAaBOBOIO  aKTa;- OOIIECTBEHHBIC OTHOUIICHHS, PETYJIUPYEeMbIe JTaHHBIM
HOPMATHUBHBIM IMPABOBBIM aKTOM;- XapaKTEPUCTHUKY HOPMATHBHOI'O MPABOBOTO aKTa IO JCHCTBUIO
BO BPEMCHH, B MPOCTPAHCTBE M TIO KPYTy JHI]; - JOCTOMHCTBA HOPMATHBHOTO TPAaBOBOTO aKTa
(cpaBHMB €ro ¢ JCHCTBYIOIIMMH HOPMATHBHBIMU aKTaMH, JICHCTBOBABIIMMH paHeEe, C
MEXTYHAPOJHBIMU aKTaMH);- HEAOCTATKH, B 3aBUCUMOCTH O HAJIMYUS IOPUIAHYECKUX JTe(HEKTOB;-
PEKOMEH/IAlMU 110 JIMKBUJAIMK BBISABICHHBIX HEIOCTATKOB (IO PEKOMEHIAIMU Ha Ka)JIbIid
BBISIBIICHHBIN HEJOCTATOK).

TeMbl 10KI210B (IIpe3eHTALM )

TpeboBanust kK 0pOpPMIIEHUIO TOKYMEHTOB.

[Tonsitue pexBusuta. CocTas, CoepKaHUE U PACTIONOKECHHE PEKBU3HUTOB.

[TpaBwiia opopMIICHUS PEKBU3UTOB IS PA3IMYHBIX BUIOB JJOKYMEHTOB.

Dransl CO3aHus FOPUIUIECKOTO JOKYMEHTA.

OcoOeHHOCTH pa3pabOTKU OTJENIbHBIX IOPUANUECKUX TOKYMEHTOB.

[TonsiTHE OpraHN3aIMOHHBIX JOKYMEHTOB.

OcHOBHBIE TIpaBHJIA COCTABJICHHS 1 O(OPMIICHHSI YCTABOB, MOJIOKECHUM, MHCTPYKITUH.

[TonsiTrie MHGOPMALIMOHHO - CIPABOYHBIX JOKYMEHTOB.

[Tporokois. OCHOBHEIE MpaBUIa COCTABIICHUS U 0(DOPMIICHHUS TIPOTOKOJIA.

0. AkTbl. PeKkBU3UTEHI aKTa.

11. CnpaBku. PekBU3UTHI CIIpaBKHU.

12. JloxnagHbie U Ciy>KeOHBbIEC 3aMUCKH. PEeKBU3NUTHI JOKIATHOM, O0BICHUTENBHOM, CITy)KeOHOM
3aITHCOK.

13. IoOKyMEeHTHI JIMYHOTO TIPOUCXOKICHUS: 3asBJICHHE, IOBEPEHHOCTh, pacnucka. Odopmienue

3asBJICHU, JOBEPEHHOCTEN 1 PACITHCOK.

BOoo~NoOR~WDNE

8.3.2. Texkymuii KOHTPOJIb (MOATOTOBKA pedepara)
(bopmupoBanmne wommerenmnmii OITK-2, OIIK-5, wamukatoper MOIIK-2.1, MOIIK-2.2,

MOIIK-2.3, UOIIK-52.1, UOIIK-5.2, UOIIK-5.3)

IIpuMepHbIe TeMbI pedepaToB
ITonsTHE M 3a/1a4N FOPUANIECKON SKCIIEPTU3BI
Bu bl ropuainueckoit 3KCIepTU3bl
[Topsimok mpoBeneHUs OPUANIECKON SKCIIEPTU3BI
DKCIEPTHOE 3aKIIIOUCHUE
DKCIepTu3a MpOEKTOB HOPMATUBHBIX TPABOBBIX aKTOB
AHTHUKOPpPYNIIMOHHAST ~ JKCIEpTH3a HOPMATHUBHBIX TMPABOBBIX AaKTOB W  MPOEKTOB
HOPMAaTHBHBIX [TPABOBBIX AKTOB

ok wdE
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7. TlpuHuuMnOBl OpraHM3allMM AHTHUKOPPYILMOHHOM OSKCIEPTHU3bl HOPMATUBHBIX IPABOBBIX
aKTOB

8. CyOBbeKThl, OCYIIECTBISIONINE aHTHKOPPYIIIMOHHYIO 3KCIIEPTU3Y HOPMATUBHBIX MPABOBBIX
aKTOB

9. OcHoBaHUs NPOBEACHHUS AHTUKOPPYIIIMOHHON IKCIIEPTH3BI

10. INopsiok npoBeieHUs] aHTUKOPPYIIIMOHHOM 3KCIEPTU3bI

11. MeTouka poBeIeHUsI aHTUKOPPYIILIMOHHOM 3KCIIEPTU3bI

8.3.3. TekyuIuii KOHTPOJIb (TECTHPOBAHHE)
(bopmuposanune xommerenmmii OIIK-2, OIIK-5, wamukatopsr MOIIK-2.1, MOIIK-2.2,

NOIIK-2.3, UOIIK-52.1, NOIIK-5.2, NOIIK-5.3)

IIpuMepsI TeCTOBBIX 3a1aHUI
Bomnpoc Nel. FOpuanueckuii JOKyMEHT — 3TO:
BapuanTsl 0TBETOB:
1. BHEeWIHAS opMa IOPUANYECKON TPAKTHUKU
2. CpeACTBO 3aKPEIUICHHUS IOPUIUIECKOTO (pakTa
3. CpeacTBO MPaBOBOIO PETYJINPOBAHUS
4. Bce EpPEUNCIEHHOE BEPHO

Bompoc Ne2. JIokyMeHT — 3TO:

BapuaHThI OTBETOB:

1. 3adukcupoBaHHasi HA MaTepPUAITBHOM HOCHTEJE MH(OpMAIUs ¢ PEeKBH3UTAMH, TTO3BOJISIOIUMH
ee UACHTH(UIIPOBATD.

2. Hocutens nH(pOpMAIUH, UCTIONB3YEMOU B IIEISX PETYIMPOBAHUS COUATBHBIX OTHOIICHUH.

3. Uadopmarus, 3apuxkcupoBaHHast JOOBIM CIIOCOOOM Ha J1I000M HOCHTEIIE.

Bonpoc Ne3. CoxkparieHue HEONpaBIaHHOIO MHOrooOpasusi pa3sHOBUAHOCTEH JIOKYMEHTOB,
MpUBEIECHUE UX K €AUHO00pa3nio PopM, CTPYKTYpPBI — 3TO:

BapuanTs! 0TBETOB:

1. CucremaTu3zanus

2. Ceprudukanus

3. Crangapruzanus

4. Yauduxanms

Bonpoc Ne4. Cuctema cBOMCTB, mpucyllas COAEpX aHHUIO U (HOpMe IOPUANYECKOIO JOKYMEHTA,
ONpENENAOAas CTEIIEHb €0 IEHHOCTH U MMPUTOJHOCTH JIJIsl FOPUINYECKON MPAKTUKH — ITO:
BapuanTs! 0TBETOB:

1. KauecTBO FOpUIMYECKOTO TOKYMEHTA

2. IIpu3Haky IOpUANYECKOTO TOKYMEHTA

3. IIpu3Hak JOMyCTUMOCTH FOPUANYECKOTO TOKYMEHTa

Bonpoc Ne5. B Teopuu BBIAENSAIOT CleAyIOUIUE TPYIIbl (PYHKINUN, BBIMOIHIEMbIE IOPUINYECKUMU
JIOKYMEHTaMHU:

BapwnaHTbI OTBETOB:

1. YacTHO-TIpaBOBBIE U ITyOJIMYHO-TIPABOBBIE

2. O61ue, 4acTHBIE U COOCTBEHHO IOPUINYECKHE

3. OTpacieBble U MEXOTPACIEBBIE

Bormpoc Ne6. IToctaHOBIIEHNE O HA3HAYEHUH IKCIIEPTU3bI OTHOCUTCS K:
BapuaHTbl OTBETOB:

1. beccpoyHBIM AOKYMEHTaM

2. Cpo4HBIM JOKYMEHTaM
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3. Pa30oBbIM IOKyMEHTaM
4. CpouHO-0€CCPOYHBIM JOKYMEHTAM

Bomnpoc Ne7. ITpaBoBas sxcniepTr3a MOKET MPOBOJIUTHCS B OTHOUICHUH:
BapuanTsl 0TBETOB:

1. noroBopoB

2. yYpeIuTEIbHBIX JOKYMEHTOB IOPUANYECKOTO JIUIIA

3. IPETEeH3MOHHO-UCKOBBIX JIOKYMEHTOB

4. BCe OTBETHI BEPHBI

Bomnpoc Ne8. IIpaBoBas skcrniepTu3a 10KyMEHTOB — 3TO:

BapuaHTsl 0TBETOB:

1. ucciaemoBaHME U aHAIW3 JIOKYMEHTOB Ha COOTBETCTBHE UX COJEpKaHUS U (HOPMBI
JEICTBYIOIEMY 3aKOHOJATEIbCTBY.

2. uWccneAoBaHUE M aHAIU3 JOKYMEHTOB Ha COOTBETCTBUE HUX COAEPKAHMS JIEUCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

3. wuccienoBaHME U aHAlW3 JOKYMEHTOB Ha COOTBETCTBHE HX (OpMBI JeiicTByrOmIEMY
3aKOHOJATEIbCTBY.

Bompoc Ne9. ITpaBoBas skcriepTr3a MOKET TPOBOIUTHCS B OTHOIICHHH:
BapuanTtsl orBeToB: 1

. [Ipuka3oB pyKOBOJUTENS OpraHU3aluu

2. YcTaBa opranusanuu

3. BHyTpeHHUX pacnopsAUTEIbHBIX TOKYMEHTOB OpraHU3aIUU

4. Bce oTBETHI BEpHBI

Bonpoc Nel0. ITpaBoBast skcriepTu3a JOKyMEHTOB BKJIIOYAeT B ceOsi:

BapuaHTsl 0TBETOB:

1. HW3ydeHue TONOXEHUH JOKyMEHTa Ha TPEIMET BBISIBICHHUS MOJOXKEHUH, HapyIIArOIINX
TpeOOBaHMUS 3aKOHOAATENbCTBA.

2. OrneHka coJiepKaHMs TEKCTa JOKYMEHTa

3. OueHka npaBUILHOCTH OOPMIICHHS C TOYKU 3PEHUS FOPUINUECKON TEXHUKU

4. Bce oTBETHI BEpHBI

8.3.4. IIpoMesKyTOUHBIIi KOHTPOJIb (BOIPOCHI K IK3aMEeHY)
(bopmuposanme xommerenmmii OITK-2, OIIK-5, wamukatoper MOIIK-2.1, MOIIK-2.2,

MOIIK-2.3, UOIIK-52.1, UOIIK-5.2, UOIIK-5.3)

IIpumepHBIe BONPOCHI K IK3aMEeHY

Tema 1. [lonsiTHE M NTPU3HAKH IOPUIMYECKOI0 JOKYMEHTA

1. JIOKyMEHT ¥ IPU3HAKH FOPUINYECKOTO TOKYMEHTA.

2. KauecTBO IOpUINYECKOTrO JOKYMEHTA.

3. YHudukanus 10KyMeHTOB.

Tema 2. ®yHkuuu 1 K1accupuranus IOPUIMIECKUX JOKYMEHTOB

4. OyHKIMYU IOPUANYECKUX TOKYMEHTOB.

5. Kpurepuu u 3HaueHue Ki1acCupUKAIUH IOPUINIECKUX TOKYMEHTOB.

6. Buabl 1opuIn4ecKux JOKYMEHTOB.

Tema 3. OcHOBHBIE TPeOOBAHMSA K COCTABJCHHIO  0(hOPMJICHHIO JOKYMEHTOB
7. OcHOBHBIE TPeOOBaHUS K COCTaBJIEHUIO U 0(OPMIICHHUIO TOKYMEHTOB.

8. ITonsiTue u npasuia 0pOpMIICHUS PEKBU3UTOB JUISL PA3IMYHBIX BUIOB JOKYMEHTOB.
Tema 4. JTanbl Co31aHNs IOPUAHYECKOTO JOKYMEHTA

9. Oransl co3gaHus FOPUINIECKOIO JOKYMEHTA.

10. OcobenHocTr pa3pabOTKH OTIEIBHBIX OPUINIECKUX JOKYMEHTOB.
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Tema 5. Opranu3anuoOHHbIE JOKYMEHTBI

11. [ToHsiTHE ¥ BUABI OPraHU3AIMOHHBIX TOKYMEHTOB.

12. OcHOBHBIE ITpaBUJIa COCTABIIEHUS OPIraHU3ALMOHHBIX JOKYMEHTOB.
Tema 6. PacniopsiiuresibHbIE JOKYMEHTbI

13. TloHsiTHE pacniOpsIUTENBHBIX JOKYMEHTOB.

14. [TonrotToBka pacnopsiANTEIbHBIX TOKYMEHTOB.

15. OTnenbHbIe BUIBI PACTIOPSUTENBHBIX JOKYMEHTOB.

Tema 7. Un(popManiuOHHO-CIIPABOYHbIE M HHbIE JOKYMEHTbI

16. TlonsTe MHPOPMAIIMOHHO - CIIPABOYHBIX JTOKYMEHTOB.

17. TlpaBuna ohopMieHUS OTACIBHBIX HH()OPMAIIMOHHO - CIIPABOYHBIX JOKYMEHTOB.
18. TlonsiTue 1 ohopmiieHHE TOKYMEHTOB JIMYHOTO ITPOUCXOKICHHUS.
Tema 8. FOpuanueckas TexHuka

19. IToHsiTHE ¥ BUABI FOPUANYECKON TEXHUKH.

20. OcHOBHBIE IIPUEMBI U CPENCTBA IOPUINUYECKON TEXHUKHU IIPU COCTABICHUU HOPUIUYECKOIO
JIOKYMEHTA.

21. [IpaBuna IOpUANIECKON TEXHUKHU: TTIOHATHE U BUJIBI.

Tema 9. [lepekThI B OPHANYECKHX JOKYMEHTAX

22. TlonsiTue ¥ BUIBI Ae(PEKTOB B IOPUIHMUECKOM JOKYMEHTE.

23. IIpaBoBbIe MOCIEACTBUS HAIUYUS 1€(PEKTOB B OPUINUECKUX JOKYMEHTAX.

24. CmocoObl TpOQHUIAKTHKH, TPEAOTBPAIICHUS W MPECeYCHUs Hamuyus Ae(peKkToB B
IOPUIMYECKUX JOKYMEHTAX.

Tema 10. Opranuzauus 10KyMeHT0000poTa
25. IloHsaTue U opranuzanus JOKyMEHT0000poTa.
26. CucTtembl yIpaBiIeHHs ACIOMPOU3BOIACTBOM.
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