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YK-4. Cnioco6eH NnpuMeHSATh COBPeMeHHbIe KOMMYHUKATUBHbIE TEXHOJIOTUH, B TOM YHCJIe

Ha HHOCTPaHHOM(BIX) fI3bIKe(AX), A/l AKAIEMUYECKOT0 U PO ecCHOHATBHOIO
B3alMOJEHCTBUSA

NYK-4.1. VYuutpiBaeT OCOOCHHOCTH JEJIOBOM KOMMYHHKAallMM Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM $I3BIKaX B 3aBUCHMOCTH OT OCOOCHHOCTEH BepOaTbHBIX M HEBEPOATBHBIX CPEACTB
oOLIeHMS.

NYK-4.2. Ymeer Bectu 00OMeH AenoBoil mH(popMmalieid B yCTHOW M NMUCBMEHHOH (opmax Ha
roCy1apCTBEHHOM M MHOCTPAHHOM f3bIKaX C Y4ETOM CBO€OOpa3usi CTUIMCTUKH OPUIIHATIBHBIX U
HEO(PUIMATBEHBIX TTHCEM, a TAKXKE COIIMOKYIBTYPHBIX pa3Iuyinii B popmMare KOppEeCHOHICHITIH.
NYK-4.3. BpmonHser nepeBoJ NPOoPECCHOHAIBHBIX TEKCTOB C HMHOCTPAHHOTO s3bIKA Ha
rocyapcrBeHHsbIN 361k PO 1 ¢ rocygapcTBeHHOr o si3bika PO Ha MHOCTpaHHBIN.

Kommnerenmust popmupyercs AUCHUTUIMHAMH:

Ounast popma oOyueHUS

WHOCTpaHHBIH sI3bIK TIPO(ECCHOHATBHOTO OOIICHHUS 1 cemectp
Pycckuit 1 HHOCTpaHHBIH A3bIK B AKAJIEMHUYECKOM U 1 cemectp
podeccCHOHATLHOM B3aUMOJICHCTBUU

3aounas popma oOyueHUS

NHocTpaHHbIi S3bIK MPO(ECCHOHAIBHOTO O0LIEHUs 1 cemectp
Pycckuil 1 ”HOCTpaHHBIM SI3bIK B aKaJAEMUYECKOM U 1 cemectp
po¢ecCHOHAIbHOM B3aUMOJICHCTBUU

BOHPOCBI U 3aJaHUsA NJIA IPOBEPKU C(l)OpMHpOBaHHOCTI/I KOMIICTCHIIUHA

Jucuunimna « AHoCTpaHHbIH A3BIK NPO(ecCHOHATBLHOT0 001IIeHH

3ananusi B OTKpbITOH hopme

1.

Bel mpunuin ycrpauBaThes Ha paboTy B komnanuio. Ilpeanoxkute Bamn BapuanT oTBeTa Ha
BoOIpoc 1pu cobecemoBanuu: In your position, how would you define doing a good job?
BripasuTte cBoe coryacue wim Hecoriiacue ¢ yrBepxkaeHueM: An organizational form of only
one owner is a corporation.

CocraBbTe IpeI0KEHNE Ha aHIJIMHCKOM SI3bIKE, HCIIOJIB3YS clieAyrolue ciaoBa: advertising,
consumers, reaches.

Vcnonb3ys MopanbHbIE TJaroibl must, can WIM may COCTaBbTe NPEIJIOKEHHE Ha
AHIJIMICKOM sI3bIKE 0 paboTe MEHEKEpA.

UYro Bam HeoOXoaMMO 3HaTh, YTOOBI MPABHJIBHO OTBETUTH HA BOMPOC MpPU YCTPOHCTBE Ha
paboty: Why do you want to get this job?

[IpuBeaute nmpruMep HECKONbKUX (Dpa3 Ha AaHTIIMHCKOM SI3BIKE, C IMOMOIIBI0O KOTOPHIX BhI
MPUHOCUTE U3BUHEHUS B (OPMaAIbHOMN JE€T0BON NMEPETIHCKE.

CocTaBbTe KpaTKHi AUATOT-ITPUBETCTBUE HA AaHTIIMHACKOM SI3BIKE TIPU (hOPMAITEHOM JIETTOBOM
OO0IIEHUH.

CocraBbTe MpeI0KeHNE Ha aHTITUICKOM SI3bIKE JIJIs TyHKTA pe3loMe, B KOTOPOM yKa3bIBaeTe
JIOJDKHOCTB, Ha KOTOpYIo Bbl petentyere.



9. Kak npu nenoBoM TeaehOHHOM pa3roBOPE Ha aHTIIMMCKOM SI3bIKE MOMPOCUTH COOECETHUKA
MOBTOPUTH CKa3aHHOE PaHee.

10. Iepeuncnure 6a30Bble KHUTH IO PEKJIaMe HA aHTIIMICKOM SI3BIKE.

11. CocraBbTe mNpemJIOKEHHE B JIEJOBOM CTWJIE HA AHIVIMMCKOM S3BIKE, BBIpAXKaIOLIEE
HEJIOBOJILCTBO Ka4€CTBOM IMPOAYKTOB, KOTOpbIe Bbl Kymuiu.

12. Ha3oBUTE >KBHBAJICHT IaHHBIX TOHITHH Ha aHTJIUKACKOM SI3bIKE: MPUOBLIb, MOTPEOUTED,
CHEIHAIIUCT MO CBA3SIM C 00IIECTBEHHOCTHIO, HOBOCTHASI IEHHOCTD, POABIKEHUE, UMHJIXK.

13. TlepeuncnuTe NATh HAIPaBICHUN MEHEKMEHTA HA aHTJIMHCKOM SI3BIKE.

14. HazoBute TpeOOBaHUS K LEJISIM OpraHU3alluu B CTPATETHYECKOM MEHEKMEHTE.

15. Ha3oBuTE OCHOBHBIE 3TaIlbl CTPATETUYECKOTO0 MEHEPKMEHTA.

TecToBbIE BOIIPOCHI MO TUCHUILIMHE

Bomnpoc 1. Records management is a relatively ... discipline.
A) new
b) modern
B) contemporary
I') old

Bonpoc 2. Records management is concerned ... the processing of records.
A)—
b) with
B) about
I') for

Bonpoc 3. Records management as a distinct discipline is a twentieth century ... .
A) trend
b) event
B) phenomenon
I') occurrence

Bomnpoc 4. A (an) ... is a general description or report about a particular situation.
A) study
B) survey
B) examination
I') assessment

Bonpoc 5. A single number which represents a fact or measurement is called ... .
A) data
b) statistics
B) information
I') records

Bonpoc 6. The manner of records creation differs ... institution to institution.
A) from
b) in
B) than
I') from an



Bonpoc 7. The methods of ... records have undergone changes over time.
A) management
b) handling
B) handle
I') treatment

Bomnpoc 8. If the records exist and they are not well managed it is difficult to achieve ... .
A) effect
b) affect
B) impact
I') efficiency

Bomnpoc 9. A ... a piece of office furniture that has drawers for storing letters, reports etc.
A) filing box
b) filing dresser
B) filing cabinet
I') filing system

Bonpoc 10. Information in a form that can be stored and used is called ... .
A) data
b) statistics
B) facts
I') news

Bomnpoc 11. A (an) ... is a large amount of data stored in a computer system so that you can
find and use it easily.

A) database

b) statistics

B) information

I') file

Bonpoc 12. Information moves through ... distinct phases of its life cycle.
A) two
b) four
B) three
I') five

Bomnpoc 13. A ... is a collection of information on a computer stored under a particular name.
A) document
b) record
B) data
I) file

Bonpoc 14. The files must be ... enabling all who are interested to find with ease the information
that is required because all the details are true.

A) precise

b) accurate

B) interesting



I') exact

Bomnpoc 15. A basic principle of records management is that information should be ... .
A) collected and stored
b) found and kept
B) distinguished and separated
I') stored and separated

Jucuumimna «Pycckuii 1 MHOCTPAHHBIN A3BIK B AKaJeMU4€CKOM U NPOo¢ecCHOHATBHOM
B3aMMOJAEHCTBUN

3anaHus B OTKpPLITOH (popme
1. Translate and transcribe the following words, learn them by heart. Crisis, disaster, legal,
illegal, self-assessment, technical, to sneak through, executive, unethical, identify, consultant,
whistle-blower, questionable, to diffuse, to lessen, damage, apologizer, skilled, heartfelt, to heal,
bruised, tampering, cyanide, campaign, removal, capsule, "tamper-proof", physician, safety, to
capture, commitment.

2. Give Russian equivalents of the following words and word combinations: Key publics,
favourable image, build awareness for smth, relevant media outlets, target market, ultimate goal,
establish and maintain mutual lines of communication, keep informed on and responsive to
public opinion, ensure smb, accurate view, exert different demands, short term, reinforce,
beneficial, negotiation.

3. Explain the meaning of the following words and phrases and illustrate their meaning in the
sentences of your own: Publicize, broadcast media, aimed at, win favor with, emphasize, keep
abreast of, anticipate trends, tension, framed by, haphazard, adjust interests, arouse attention,
resolve conflicts.

4. Study the difference between the words involve, include, exclude, comprise, consist, contain,
incorporate, then use these words to fill in the gaps in the sentences below:

1. How much milk does this jug?

2. The list the names of many famous writers.

3. They her from the meeting.

4. His job a lot of travelling.

5. The land he conquered several provinces.

5. Give English definition to the following words and make up sentences of your own: Profit,
consumer, complaint, PR practitioner, revenue, campaign, newsworthiness, promotion, image.

6. Look up the following words in a dictionary and write a brief explanation of the difference
between the words: Advertising, advertisement, advert, commercial, advertorial.

7. Translate the following sentences into English, using the words and structures from the
text:

1. JlomkHa CyIIeCTBOBAaTh B3aMMO3aBUCHUMOCTb MEXIY INPEIOCTaBICHUEM SKOHOMUYECKOMH
MOAJEPKKH U AEMOKpaTHUYeCKUMHU pedopMamu B 3Toi ctpane. (linkage)

2. DTOT 00BIYall TPO3HT CTaTh BceoOmuM. (threaten)

3. K cyacTtbio, €ro nHTEpeC MOJHOCTHIO COBIAJAET € €ro 00s3aHHOCTIMHU. (coincide)

4. Drta ucropus Oyzetr Ham uHTepecHa. (be of interest)
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5. Ha moii B3rJ1s1/1, Batll >KypHaJ - OJTHA M3 JIyYIIIUX BO3MOKHOCTEH OMyOJIMKOBATh TAKYIO CTaThIO.
(medium).

8. Give Russian equivalents to the following words and word combinations and use them in
sentences of your own: to take liberties with the truth, product publicity, entertainment venue,
lose credibility with smb, sufficient information, to conduct research, readability analyses,
readership studies, government agencies, non-governmental organizations (NGOs), to take the
attitudes into account, public opinion polling, leading PR practitioner, attitude surveys, focus
groups, over-riding purpose, predecessor, emergent.

9. Give synonyms to the following words: To evolve, contemporary, to depict, to emerge, apply,
extensively, issue, initially, to benefit from, adept at smth, contention, expendable, deceive,
dissemination, accurate, factual, articulate, advance.

10. Study different meanings of in terms of and translate the sentences into Russian:
Haubonee uacmo ynompeonaemole cnocodvl nepesooa cnosocouemanus in terms of: 1) c
yuemom; 2) na ocroee.

1. In terms of the players the game can be 2-person or N-person.

2. The classification has been made in terms of the complexity of the available strategies.

3. To distinguish publics and markets, think of them in terms of your personal relationships.

4. The book has been well reviewed, but in terms of actual sales it hasn’t been very successful.
5. In business terms the project is not really viable, but it would add to the prestige of the
company.

TecToBbIE BOIIPOCHI IO TUCIHUIIJIMHE

1. Records management is a relatively ... discipline.
a. new b. modern c. contemporary d. old

2. Records management is concerned ... the processing of records.
a. —b. with c. about d. for

3. Records management as a distinct discipline is a twentieth century ... .
a. trend b. event ¢. phenomenon d. occurrence

4. A (an) ... is a general description or report about a particular situation.
a. study b. survey c. examination d. assessment

5. A single number which represents a fact or measurement is called ... .
a. data b. statistics c. information d. records

6. The manner of records creation differs ... institution to institution.
a. from b. in c. than d. from an

7. The methods of ... records have undergone changes over time.
a. management b. handling c. handle d. treatment

8. If the records exist and they are not well managed it is difficult to achieve ... .
a. effect b. affect c. impact d. efficiency

9. A ... a piece of office furniture that has drawers for storing letters, reports etc.
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a. filing box b. filing dresser c. filing cabinet d. filing system

10. Information in a form that can be stored and used is called ... .

a. data b. statistics c. facts d. news

11. A (an) ... is a large amount of data stored in a computer system so that you can

find and use it easily.
a. database b. statistics c¢. information d. file

12. Information moves through ... distinct phases of its life cycle.

a. two b. four c. three d. five

13. A ... is a collection of information on a computer stored under a particular name.

a. document b. record c. data d. file

14. The files must be ... enabling all who are interested to find with ease the information that

is required because all the details are true.
a. precise b. accurate c. interesting d. exact

15. A basic principle of records management is that information should be ... .
a. collected and stored b. found and kept c. distinguished and separated d. stored and separated

MeTtoanka oueHKH ¢(hpopMHUPOBAHHOCTH KOMIIETEHIIMU
Onenka chopMHUPOBAHHOCTH KOMITETEHIIUU mpoBoauTcs o 100 — 6anbHOil cucTeme.

KO[[ W HAUMCHOBAHUC MHUKATOpA
JOCTHMIKCHHU A KOMIICTCHII NN

Kpurepun oniennBanust chopMUpOBAaHHOCTH
KOMIIETEHIMH (YaCTH KOMIIETEHIIHH)

NYK-4.1. YauTteiBaeT 0cOOEHHOCTH JEIOBOM
KOMMYHHUKAIlUM Ha TOCYJapCTBEHHOM H
WHOCTPAaHHOM SI3bIKaX B 3aBUCHUMOCTH OT
0ocoOeHHOCTeH BepOabHBIX M HEBEpOATbHBIX
CPEJIICTB OOIICHMUS.

NVYK-4.2. Ymeer BectH OOMEH J€J0BOM
nHpopmanyed B YCTHOW U MHUCbMEHHOM
(dopmax Ha rocyJapCTBEHHOM U HHOCTPAHHOM
S3BIKaX C YYETOM CBOEOOpasusi CTHUIIMCTHKHU
opuLMaNBbHBIX U HEO(QUIMATIBHBIX IHCEM, a

TaKK€  COIMOKYJIBTYPHBIX  pa3iudyuii B
(dhopMaTe KOppeCTIOHICHITHH.
NYK-4.3. Beimonnser MepeBo

poeCCHOHATIBHBIX TEKCTOB C UHOCTPAHHOTO
s3bIKa Ha TrOCyJapcTBEHHBIM s3bIKk PD um ¢
rOCyJapCTBEHHOTO SI3bIKA PO Ha
WHOCTPAaHHBIN.

BeIntoaHeHre 70% u 00Jiee OIEHOYHBIX
CPE/ICTB IO ONPEICIICHUIO YPOBHS
JTOCTHKEHHS pe3yJIbTaTOB O0OYUYESHHS TI0
THACIUATUIMHE




