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IIK-4. Cnoco0eH mNpaBWJIBHO M IIOJHO OTPakaThb pe3yabTaTbl NpodeccHOHATbHOMI
AeSITeJIbHOCTH B MPOLECCYAJTbHOM, CIYyKeOHOM U MHOI IPUINYECKO JOKYMEHTAIIUN

[IK-4.1. 3HaeT coaepkaHWE€ HOPMATUBHBIX MPABOBBIX AKTOB U METOAUYECKHX JOKYMEHTOB,
PErIaMEHTHPYIOIIUX BOMPOCH CO3JIaHUSl TIPOIECCYATbHOH | CIYy)KEOHOW JOKYMEHTAIIHH,
TpeOOBaHMUS K COCTABJICHHIO U O(DOPMIICHHIO MPOIECCYaIbHOW M CIIY’)KCOHOW JTOKYMEHTAIlWH,
OCOOCHHOCTH SI3bIKa CITY>KEOHOTO JOKYMEHTA.

[IK-4.2. Hcnonb3yeT TMOdydYeHHbIE 3HAaHUS B TPAKTHYECKOH paboTe 1O CO3AaHHIO
MPOLECCYyaTbHOM U  CIY)KEOHOW JOKyMEHTallud, B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSAMHU COCTaBIsICT U O(OPMIISIET pa3HbIE BHUIBI CIYKEOHBIX M IPOILECCYATbHBIX
JIOKYMEHTOB, OCYIIECTBIISIET IPABKY U PEIAKTUPOBAHUE CITYKEOHOTO JOKYMEHTA.

I1K-4.3. Bnageer coBpeMEHHBIMU TEXHOJIOTHSIMH COCTABJICHHS TIPOIECCYTBHBIX U CITYKEOHBIX
JIOKYMEHTOB, SI3bIKOM O(HUITHAITBHO-/IETIOBOTO CTHJIS PEUH.

KOMHGTGHHI/IH (I)OpMI/IpyeTCH JUCHUITIIMHAMM

OuHo-3a0uHast hopMa oOyueHus

HcnonHuTenbHOE NPOU3BOICTBO 8 cemectp
[TpakTHueckas MoAroTOBKa IOPUINIYECKUX JOKYMEHTOB 8 cemectp
[TpaxTuka o nmpoduito npohecCHoHaIbLHON NeSTeNbHOCTH 9 cemectp

3aounast popma 00ydeHHS

HcnomHuTeNbHOE IPOU3BOICTBO 8 cemectp
IIpakTHueckast NOArOTOBKA IOPUANYECKUX TOKYMEHTOB 8 cemectp
[TpaxTuka no npoduito npodhecCuoHaIbHON NeTENbHOCTH 9 cemectp

Bonpocsl 1 3agaHus 1y NPOBEPKHU C(POPMUPOBAHHOCTH KOMIIETEHIIMHU
Jucuunimua « McnosHUTEIbHOE IPOU3BOACTBO»

3aganus B oTKpbITON opme:

1. CyuHocTh ¥ 3HaY€HHE UCTIOJHUTEIBHOTO IPOU3BOICTBA.

2. OcoOEHHOCTH UCIOJHEHHS UCIOTHUTENbHBIX JOKYMEHTOB IO JejaM, BBITEKAIOLIIM
13 OpayHO-CEMEHHBIX OTHOIIICHUH.

3. OCOOCHHOCTH WCIOJHEHHUS HCIOJHUTEIBHBIX JOKYMEHTOB IO JejaM O 3alluTe
YECTH, TOCTOMHCTBE U JECJIIOBOM PEMyTalllH.

4. OO6GxanoBaHue NecTBUI Cye0HOI0 IPUCTaBa-UCIOTHUTEIS.

5. TloHsATHE U BUABI HCTIOTHUTEIHHBIX JOKYMEHTOB.
OTBeTbl HA 3a1aHKMS B OTKPBLITOH (popme:

Bonpoc (HanmMeHOBaHMe BOIPOCA) OTtBeT (KpaTKHuii 0TBET)
CYHIHOCTI) U 3HAYCHUEC UCIIOJIHUTCIBHOI'O HcnomautenpHoe IMPONU3BOACTBO —
MMPONU3BOACTBA. nponeccyajibHad ACATCIbHOCTD 110

NPUHYAUTSILHOMY UCTIOTHEHHIO CYICOHbBIX U
UHBIX aKTOB (CT. 1 @3 Ne 229-03 «O06
UCIIOJTHUTEILHOM MPOU3BOJICTBEY). 3HAUCHHUE
— obecrieueHne pealbHON 3alUThI
HapYIICHHBIX TIPaB yepe3 MPHUHYIUTEIbHbIC
MEPBI.
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Oco0eHHOCTH UCTIOTHEHUS UCTIOTHUTEIbHBIX
JIOKYMEHTOB TI0 JIeJlaM, BBITEKAIOIIUM U3
OpavyHO-CEeMEHHBIX OTHOIIECHUH.

AnumenTsl B3bickuBatoTcs 1o CK PO (ra. 13-
17) u ct. 98-102 @3 Ne 229-D3; nepenaya
pe6énka — 1o cT. 79 CK PO u ct. 109 O3 No
229-03. [Tpou3BOIUTCS C yIaCTHEM OPTaHOB
OIIEKH U MPU HEOOXOAUMOCTH — IICHUXOJIOTa.

OCco0EHHOCTH UCIIOMHEHNS UCTIOJTHUTEIBHBIX
JIOKYMEHTOB TI0 JieJlaM O 3al[UTe YECTH,
JIOCTOMHCTBE U JICJIOBOM pemyTaIiu.

Perymupyercs ct. 152 'K PO u ct. 108 @3
No 229-®3. JIomKHUK MyOJIUKYyeT
OTIPOBEPKEHHUE B YCTAHOBIICHHBIHN Cy/IOM
CPOK; IIPU HEUCIIOIHEHUH TIPUCTAB HaJlaraeT
mrpad (ct. 17.15 KoAIl PD) u
YCTaHaBIIMBAET HOBBIN CPOK.

Ob6>xanoBanue AEUCTBHUH Cy1eOHOTO
HPHCTaBa-UCIIOIHUTEIS.

Perynupyetcs rnaBoit 18 @3 Ne 229-03 u
riasoii 22 KAC P®. XKanoba momaéres
BBIILIECTOSIILIEMY NTpUCTaBy (cpok — 10 gHeil)
i B cya. Cpok ocnapuBanus B cyae — 10
JIHEH ¢ MOMEHTA, KOTJIa CTaJ0 U3BECTHO O
IercTBUN/0e31eiCTBUM.

ITonsTHe 1 BUbI UCIIOJTHUTCIIBHBIX
JAOKYMCHTOB.

[Tepeuens ycranosieH cT. 12 @3 Ne 229-D3:
WCIIOJTHUTEINIbHBIE JTIUCTHI, CyZeOHbIE TPUKA3HI,
HOTApUAIBHBIE COTJIANIICHHSI 00 aTUMEHTAX,
ynoctoBepenusi KTC, akte1 COP/OHC,
MMOCTaHOBJICHHS MIPUCTABOB, aKThl OPTaHOB
HCIIOJHUTEIIBHOM BJIACTH.

IIpuMepsI TeCTOBBIX 3aJaHUM:

Bormpoc Nel. Mepamu npuHyIUTENBHOTO UCTIOTHEHUS SIBIISIFOTCSL:

BapI/IaHTH OTBECTOB!:

1. 06paHl€HI/I€ B3bICKaHUA HAa UMYIICCTBO JOJIPKHHUKA,

2. n3pATHE y NOJDKHUKA UMYIIECTBA;
3. HaJIOXKEHHE apecTa Ha UMYILECTBO JOJKHHKA;
4. Bce OTBETHI BePHBI.

Bompoc Ne2. B cuctemy 3akononatenbctBa Poccuiickoit denepaiinu 00 UCTIOTHATETEHOM

IIPOU3BOJICTBE BKIIOYACTCS:

BapuanTs! 0TBETOB:

1. Koncrurynusa PO;

2. I'paxxnaHckuii mpoueccyaabHblil Kogeke PO;

3. ®enepanbHblii 3akoH "O0 opranax NpuHyIUTeNbHOrO UcionHeHus Poccuiickoit dexepanun';

4. Bce oTBETHI BepPHBI.

Bompoc Ne3. Kakoit mpuHITUI HEe BKJIFOYASTCS B COCTAB MIPHHIIAIIOB UCTIOJTHUTEIHLHOTO
MPOU3BOJICTBA B cOOTBeTCTBHH ¢ D3 "OO MCTIOTHUTEIBHOM MPOU3BOACTBE"?

BapwnaHTbI OTBETOB:
1. 3aKOHHOCTH;
2. IPO3pPavHOCTH NMPOUEAYP;

3. HCITPUKOCHOBCHHOCTU MUHUMYMa UMYIICCTBA,

4. YBaAXXCHUA YCCTH U JOCTOMHCTBA I'pa’KIaHUHA.

I[I/ICIII/IHJII/IHa «HpaKTI/I‘leCKaH MOAroTOBKa KPUIANIECCKUX JOKYMECHTOB»




3ananus B OTKpPBITOi (popme:
1. IOKyMEHT ¥ NPU3HAKH IOPUINYECKOTrO JOKYMEHTA.
2. Yaudukanus 10KyMEHTOB.

OTBeTbI HA 32/1aHKMS B OTKPBHITOH (popme:

Bonpoc (HanmMeHOBaHMe BONIPOCa) OtBer (KpaTKHuii 0TBET)
JIOKyMEHT ¥ IpU3HAKH FOPUIAYECKOTrO JoxymMeHT — 3aduKcupoBaHHas HA
JIOKYMEHTA. MaTepUuaIbHOM HOCHTEIE HHPOPMAITHUS C

PEKBU3UTaMH, ITO3BOJIIOIIUMU €€
unentuunupoats (O3 Ne 77-d3 «O06
00513aTeIbHOM 3K3EMILISIPE TOKYMEHTOBY).
[pu3HaKK FOPUIMYECKOTO TOKYMEHTA:
HPaBOBOE COJICPIKAHUE, YCTAHOBIICHHAS
(dopMa, peKBU3HTHI, IIPABOBBIC MTOCIICICTBHUSI.

YHudUKanus T10KyMEHTOB. YHudUKanus — CoKpaiieHue
HEOIPaBIaHHOTO MHOT000pa3us
Pa3sHOBUHOCTEH JOKYMEHTOB, IPUBEIICHHUE
WX K €IMHOOOpa3uio GOPM U CTPYKTYPHI.
Peanuszyercs uepe3 OCT P 7.0.97-2016,
VHH(PUITUPOBAHHBIC CUCTEMBI JJOKYMEHTAIIHH,
I'OCT P 7.0.8-2013 (TepmuHONOTHS).

IIpumepsI TeCTOBBIX 3aJaHMIL:

Bonpoc Nel. FOpuandeckuit 1OKyMeHT — 3TO:
BapuaHTsl 0TBETOB:

1. BHEIIHSAS (popMa IOPUINYECKOI PaKTHKHY;

2. CpPeACTBO 3aKpEIUICHUs FOPUIUIECKOro (pakra;
3. CpEACTBO NMPaBOBOIO PETYJINPOBAHMS;

4. Bce nepeyncJIeHHOe BEPHO.

Bonpoc Ne2. Cucrema CBOKCTB, MpHCYyIIasi COACPXKaHUI0 U (HopMe IOPHINIECKOTO TOKYMEHTa,
OIPEAEISAONIAs CTENIEHb €r0 IEHHOCTH U MPUTOJHOCTH AJIS FOPUANYECKON MPAKTUKH — 3TO:
BapwnaHTbI OTBETOB:

1. KayecTBO IOpHANYECKOT0 JOKYMEHTA;

2. Ilpr3Haky OPUINYECKOTO JOKYMEHTA,;

3. Ilpu3Hak AONMYCTUMOCTH IOPUANYECKOTO JOKYMEHTA.

Bormpoc Ne 3. B Teopum BBIIENSIOT CHEAYIOIIME TPYNNbl (YHKIWNA, BBIIOIHSIEMBIC
IOPUINYECKUMH IOKYMEHTAMU

BapuanTtsl 0TBETOB:

1. YacTHO-TIpaBOBbIE U ITyOJINYHO-TIPABOBBIE;

2. O01mme, YaCTHBIE M COOCTBEHHO IOPHIMYECKHUE;

3. OTpaciieBbie U1 MEXKOTpaCIIEBbIE.

Bompoc Ne4d. TloctaHoBieHre 0 HA3HAYEHUH IKCIIEPTU3BI OTHOCUTCS K:
BapuanTts! 0TBETOB:

1. beccpoyHbIM JOKYMEHTaM;

2. CpouHBIM TOKyMEHTaM;

3. Pa30BbIM 10KYMEHTaM;



4. Cpo4HO-0eCcCpOYHBIM JOKYMEHTAM.

Jucuunimna «IllpakTuka no npoduio npogeccnoHaNbHOI AeITeJIbHOCTI)

3ananus B OTKpbITOH (popme:

1. IlpoBenute aHaiu3 JIEATEILHOCTH (JOKYMEHTOB) OpPraHU3allUM WIM TPEANpPUATHS,
HAIpaBJICHHBI Ha BBISIBICHHE IIpaBOHApylleHW B cdepe Tpyna, npu HEOOXOIUMOCTHU
OTpeACIUTEe WX TPUYUHBI M TPEANOCBUIKH, W TPEIJIOKUTE MEPHl MO0 WX YCTPAHCHHUIO U
poQUITaKTHKE.

2. Bmuecure MPEITIOKEHUS 1o COBEPIICHCTBOBAHUIO
MPABONIPUMEHEHHSI I10 BOIIPOCAM T'PaxkTaHCKO-TIPABOBOTO IPODHUIIS.

3. O0001uTE CTATUCTUYECKHE MaTepUalbl, 0030pa Cy1e0HOM MPAKTUKU.

4. OxapakTepusyiiTe 0COOCHHOCTH pabOThl IOPUCKOHCYIBTOM B OpraHU3AIMAX JTHO00TO
npodus.

5.  OxapakTepusyiTe MPaBOBYIO JIEATEIHHOCTh B OPTAHU3AIMSIX ISl BEACHHS KaIpOBOI
paboTHI.

6. OxapakTepusyiTe MpoIecc MPaBOBOro KOHCYJIBTUPOBAHUE TPAXK/IaH.

3aKOHOIAaTCIbCTBA,

OtBeTbl HA 321aHUS B OTKPBITOH opme:

Bonpoc (HaumMeHoBaHHMe BOIIPOCa)

OTtBer (KpaTKui 0TBET)

[TpoBenuTe aHAIM3 ACSITEILHOCTH
(IOKyMEHTOB) OpraHu3ally WIH
MPEPHUATHS, HallPaBJIEHHBIN Ha BHISIBICHUE

npaBoOHapyIIeHU# B chepe Tpyaa.

AHAIM3HUPYIOTCS TPYAOBBIE JOTOBOPHI,
nokanbHble akThl (IIBTP, monoxxenus),
IPUKa3bl 110 JINYHOMY COCTaBY, Tabenu yuéra
pabouero BpeMeHH, JOKyMEHTBI IO OXpaHe
tpyna. [Ipumenstorcs TK PO, @3 Ne 152-P3.
TunuuHple HapyHIeHUs] — HECOOJI0IeHUE
HOpsi/IKa YBOJIBHEHUS, OIUIATHI
CBEPXYPOYHBIX, pEeXKHMa TPY/a.

Brecute npennoxxenus no
COBEPILECHCTBOBAHUIO 3aKOHOIATEIbCTBA,
IIPaBONPUMEHEHUS 110 BOIIPOCaM
IpaXkJIaHCKO-TIPaBOBOT'O MPOGHIIS.

[Ipennaratorcs usmenenus B 'K PO,
npodmibHble O3; pazbsACHEHUS s
nocranoBienuit [Inenymos BC P®; tunossie
(OpMBI JIOKAJIBHBIX aKTOB; 0030pbI TPAKTUKU
npuMeHeHns. OO0CHOBBIBAIOTCS ¢ YUETOM
JIeMCTBYIOIIETO 3aKOHO/IaTENIbCTBA, CY1eOHOM
MPAKTUKU U TOKTPUHAIBHBIX MO3UIINH.

O060011MTE CTATUCTHYECKUE MAaTepHAIIBI,
0030pa cy1eOHOM TPAKTHUKH.

Hcnons3ytorcs: Cynebnas cratuctuka PO
(cdep.ru), o630psr Bepxosroro Cyna PO,
nocranoBieHus [Inenymos BC PO,
TeMaTH4eCKHe 0030pHbI [0 KaTErOpusM Jell.
AHanu3upyercs IMHAMHUKA,
YIIOBJIETBOPSIEMOCTD, CPETHUHN pa3Mep
B3BbICKAHWUH, TUIIMYHBIE TPABOBBIE MO3HIIMH.

OxapakTepu3yiTe 0COOEHHOCTH pabOThI
IOPUCKOHCYJIPTOM B OPTaHHU3AIHUAX JTHOO0T0
npodus.

KOpuckoHCYIBT BEAET TOTOBOPHYIO,
MPETEH3UOHHO-UCKOBYIO, KaJIPOBYIO,
KOPIOPAaTUBHYIO pabOTy; TOTOBUT JIOKAJIbHbBIE
aKTbl, IPOBOJUT MPABOBYIO KCIIEPTHU3Y.
JleqaTenbHOCTh PEryaupyeTcs: JOJKHOCTHOM
UHCTPYKLUEH, JIOKAJIbHBIMUA aKTaMH1
opranusaiuu, npodcrangaprom «FOpucty.

OxapakTepu3yiiTe NpaBoOBYIO AESITEIbHOCTD B
OpraHu3aLMAX JJIsl BEACHUS KaJIpOBOM

Perymupyercs TK P®, @3 Ne 152-P3 «O
NEpCOHAIBHBIX JAHHBIX». BKitodaer:
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paboTHI.

odopmiienue npuéma (ct. 67-68 TK PD),
nepeBooB (cT. 72.1), yBonbHeHu# (cT. 77-
84.1), Benenue TPya0BBIX
KHIKEK/?JIEKTPOHHBIX CBEIEHHH, 00paboTKy
MEePCOHAIBHBIX JaHHBIX, OPraHU3ALUIO
BOMHCKOIO YYETA.

OxapakTepu3yiiTe npouecc npaBoBOro
KOHCYJIbTUPOBAHUS TPaXK/JaH.

Perymupyetcst @3 Ne 324-D3 «O GecrmaTHOM
opuauieckoit momormy», @3 Ne 63-d3 «O06
aJIBOKaType». DTallbl: BEISICHEHUE POOJIEMBI,
IOPUIMYECKUAN aHAIIN3, pa3paboTka
BapHUaHTOB PEUICHHUS, Pa3bsICHCHUE HOPM,
oopMIICHHE JOKYMEHTOB.

MeTtoauka oneHKH chOPMHUPOBAHHOCTH KOMIIETEHIIM A
Orenka c()OpMUPOBAHHOCTH KOMITETEHITUH poBoauTcs 1o 100 — GanbHO# crucTeme.

KO,I[ N HAMMCHOBAHUEC MHUKATOpa
JOCTHIXCHHA KOMIICTCHIIMH

Kpurepuu onenuBanust chopMUpOBaHHOCTH
KOMIETEHIMH (4aCTU KOMIIETEHIIUN)

[IK-4.1. 3Haer coaepxaHHe HOPMATUBHBIX
IIPABOBBIX aKTOB u METOJINYECKUX
JOKYMEHTOB, PEriiaMEeHTUPYIOIINX BOMPOCHI
CO3JIaHMS TpOLIECCYaIbHOM M CIy>KeOHOMU
JOKYMEHTAIlUH, TpeOOBaHUS K COCTABJICHHIO
u  0ohOpPMIICHHIO  TIpOIeCCyaqbHOH U
CIIy’)KeOHOH  JIOKyMEHTalluHd, OCOOEHHOCTH
SI3bIKA CITYKEOHOTO TOKYMEHTA.

IT1K-4.2. HMcnonp3yeT NoOIy4YyeHHBbIE 3HaHUS B

IpaKTUYEeCKOH  paboTe MO  CO3JIaHUIO
MpOLECCYaIbHOU 51 ciyxeOHO
JIOKYMEHTaIluH, B COOTBETCTBUU C

YCTQHOBJICHHBIMH TPEOOBaHUSIMU COCTABIISIET
U 0pOpMIISIET pa3HbIE BUMABI CIYKECOHBIX H
polecCyaabHbIX JIOKYMEHTOB,
OCYIIECTBIISIET TPABKy H PEIaKTHPOBAHHE
CIIy’)K€OHOTO JIOKYMEHTA.

I1K-4.3. Bnaneer COBPEMEHHBIMU
TEXHOJIOTUSIMH COCTaBJICHUS
NPOIIECCYaTbHBIX U CITY)KEOHBIX JOKYMEHTOB,
S36IKOM O(HUIIMATBHO-JIEJIOBOTO CTHJISI PEYH.

BeinoHeHue 70% u 00Jiee OLIEHOYHBIX
CPEJICTB MO ONPEIEICHUIO YPOBHS
JOCTHKEHUS Pe3yJIbTaTOB O0yUYeHUs 10
JTHCIATLIMHE




