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YK-4. CnocodeH NpuMeHSITh COBPeMEeHHbIe KOMMYHUKATHBHbIC TEXHOJIOTHH, B TOM 4YHCJIe

HAa HHOCTPAaHHOM(BIX) #3bIKe(aX), /IS AaKaJeMH4YeCKOro W NPo(ecCHOHAIBHOI0
B3aUMO/eHCTBHUS
NYK-4.1. VYuutbiBaeT OCOOCHHOCTH JEJIOBOH KOMMYHHMKALIMM Ha TOCYJapCTBEHHOM U

MHOCTPAHHOM $I3bIKaX B 3aBUCHMOCTH OT 0COOEHHOCTEH BepOaIbHBIX U HEBepOaIbHBIX CPEACTB
o01IeHus

NYK-4.2. Ymeer BecTu 0OMEH J1e710BOM MHGOpMAIMEH B YCTHOW M NMHUCbMEHHOW (opMax Ha
rOCyJapCTBEHHOM M MHOCTPAaHHOM SI3BIKAaX C Y4ETOM CBOEOOPa3Hsl CTUIMCTUKU O(PHUIMATIBHBIX U
HEO(PUIMATBHBIX ITHCEM, a TAKXKE COLMOKYIbTYPHBIX pa3Iuduii B popmare KOppecnoHICHIIUU
NYK-4.3. Bemmonuser mnepeBoa MpodecCHOHANbHBIX TEKCTOB € HWHOCTPAHHOTO S3bIKa Ha
rocy1apcTBeHHbIN A3bIK PD U ¢ TOCY1apCTBEHHOTO sA3bIKa PD HAa MHOCTpaHHBIN.

KOMHGTGHHI/IH (I)OpMI/IpyeTCH AUCHUITIIMHAMM

3aounas popma 06ydeHust

Pycckuii 1 MHOCTpaHHBIH S3bIK B aKaJIEMHUYECKOM U 1 cemectp
poeCCHOHAIIBHOM B3aUMOICHCTBUU
WHocTpaHHbIi S3bIK MPOGECCHOHATLHOTO OOIICHUS 2 cemecTp

BO]'[pOCl)I U 3aJaHUsA NJIA IPOBEPKU C(l)OpMI/IpOBaHHOCTI/I KOMIICTCHIIUMA

Jucuunimmnaa «Pycckuii M HHOCTPAHHBIH A3BIK B AaKaJeMHYeCKOM U NpPodeccuoHAIbHOM
B3aNMO1eHCTBHUN

3aganus B OTKpBITON opme:
becena Ha NHOCTPAaHHOM SA3BIKE 110 TEMAM CIELUAIIBHOCTH, U3YYEHHBIM B CEMECTPE:

1. [TonsiTue ropucnpyaeHINN U GaKTOPbI, ONPEEIIAIONINE €€ HE0OX0AUMOCTb.

2. IOpucnpyzaeHnus kak cepa connanbHON U MPoPecCHOHANBHOMN NesITeIbHOCTH U
KaK COBOKYITHOCTh CIEIMAJIbHBIX 3HAaHUH.

3. IOpuct B opranax 3akOHOAATENbHOM, UCTIOHUTENLHON U Cy/1e0HO BIIACTH.

4. KOpucT B npaBoOXpaHUTENbHBIX OpraHax, aJiBOKaType, HoTapHuare.

5. KOpucTt Ha npeanpusATHIX U B OpraHU3aImsIxX

OTtBeTbl HA 321aHNUS B OTKPBITOH opme:

Bonpoc (HaumeHoBaHMe BONIPOCa)

OTtBer (KpaTKuil 0TBET)

Becez[a Ha UHOCTPAHHOM A3BIKC 10 TEMaM
CIICUAJIbHOCTHU, U3YYCHHBIM B CEMCCTPC.

JleMoHCTpHpYyeTCS BlIaJeHUE
npodeccCHOHANBEHOM TEKCUKOH TT0
IIPOWICHHBIM TEMaM, YMEHHUE CTPOUTH
CBSI3HOE BBICKA3bIBaHHE, OTBEYATh Ha
BOITPOCHI IPECTIOAABATCIIA U MMTOAACPKHUBATD
JIAAJIOT B aKaJIEMUYECKOM CUTYallUH.

[TonsiTre opucnpyaeHInu U GaKkTopsl,
OIIpEIETSIONIUE €€ HEOOXOJUMOCTb.

IOpucnpynenuus — Hayka o npase U
COBOKyHHOCTB HpaKTI/I‘{eCKI/IX IOpI/II[I/I‘-IGCKI/IX
3HaHuil. HeoOxomuMocTs onpenensercs
MOTPEOHOCTHIO OOIIECTBA B PETYIUPOBAHUH
OTHOIIICHUH, pa3pelieHNH KOH(PIUKTOB 1
3aIllUTe MPaB.

IOpucnpynenmnus kak chepa conuaabHON 1
po(heCcCHOHANLHOM e TENIbHOCTH U KaK

Kak cdepa nedarenbHOCTH I0pUCTIPYIECHIUS
OXBaTBIBAET MPABOTBOPUYECTBO,
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COBOKYITHOCTbB CIICIIUMAJIbHBIX 3HAHUI.

MIPaBONPUMEHEHUE, TOJKOBAHUE MIPABA,
3ammTy npas. Kak 3HaHME — 3TO cucTEMA
MIPaBOBBIX MMOHATHUN, KOHUEILIUA U HOPM
JICHCTBYIOILLIETO IIPaBa.

FOpuct B opranax 3akoHO/1aTeJIbHOM,
UCTIOJTHUTEIILHOMN 1 Cy/1e0HOM BIIACTH.

B 3akoHOZaTENBHBIX OpraHax IPUCT
Y4acTBYET B IIOJrOTOBKE 3aKOHOIIPOECKTOB; B
UCIIOJIHUTEINIBHBIX — B IIPABOIPUMEHCHUU U
HOPMOTBOPYECTBE; B CYI€OHBIX —
OTIIPABJIAET IIPABOCYAHUE B KAYECTBE CYlIbH,
ITIOMOIIHHUKA CYJIbH, CEKpEeTapsl.

KOpucTt B npaBoOXpaHUTENbHBIX OpraHax,
aZiBOKaType, HoTapuare.

IOpuctsl padotatot B nmpokyparype (D3 Ne
2202-1), cnencrBennbix opranax (M3 Ne 403-
@3), nomuuuu (O3 Ne 3-D3), anBokarype
(®3 Ne 63-d3), notapuare (OCHOBBI
3akoHoareabcTBa PD o HoTapuate 1993 r.).

Opuct Ha npeanpusATHIX U B OpraHu3alusix.

KopnopatuBHslii 1opuct obecrieunBaet
MIPaBOBOE COMPOBOXKICHHUE EATEIbHOCTH:
JIOTOBOpHas paboTa, MPeCTaBUTEILCTBO
HWHTEPECOB, JIOKAJIbHOE HOPMOTBOPUYECTBO,
IIPETEH3UOHHO-UCKOBas paboTa, KOMILJIA€HC U
3alIUTa KOMMEPUYECKOW TalHBbI.

IIpuMepsI TeCTOBBIX 3aaHUIA:

1. Records management is a relatively ... discipline.

a. new

b. modern

c. contemporary

d. old

2. Records management is concerned ... the processing of records.

a. —

b. with

c. about

d. for

3. Records management as a distinct discipline is a twentieth century ... .
a. trend

b. event

. phenomenon

d. occurrence

4. A (an) ... is a general description or report about a particular situation.
a. study

b. survey

c. examination

d. assessment

5. A single number which represents a fact or measurement is called ... .
a. data

b. statistics




. information
. records

o O

. The manner of records creation differs ... institution to institution.
. from

in

. than

. from an

oo oo o

. The methods of ... records have undergone changes over time.
. management

. handling

. handle

. treatment

O O T Q2

. If the records exist and they are not well managed it is difficult to achieve ... .
. effect

. affect

. impact

. efficiency

O O T D 0

. A ... apiece of office furniture that has drawers for storing letters, reports etc.
. filing box

. filing dresser

. filing cabinet

. filing system

o 0O T HD»H O

10. Information in a form that can be stored and used is called ... .
a. data

b. statistics

c. facts

d. news

11. A (an) ... is a large amount of data stored in a computer system so that you can
find and use it easily.

a. database

b. statistics

c. information

d. file

12. Information moves through ... distinct phases of its life cycle.
a. two

b. four

C. three

d. five

13. A ... is a collection of information on a computer stored under a particular name.
a. document

b. record

c. data

d. file



14. The files must be ... enabling all who are interested to find with ease the information that is
required because all the details are true.

a. precise

b. accurate

c. interesting

d. exact

15. A basic principle of records management is that information should be ... .
a. collected and stored

b. found and kept

c. distinguished and separated

d. stored and separated

Jucuumimua « AHOCTpaHHBIH A3bIK NPO(ECCHOHATIBLHOT0 00IIEHST»

3agaHus B oTKpbITOI opme:

. OxapakTepu30BaTh OTPACIIH IIPaBa.

. Paccka3zaTh 0 myOaMYHOM M YaCTHOM IIpaBe, MaTepUaAIbHOM U NIPOLIECCYaIbHOM IIPABE.

. PaccmotpeTs ciocoObl 00pa3oBaHus CTENEHEW CpaBHEHMSI IPUIIaraTeIbHbIX.

. Onmcars ciyyan ynotpedyieHust KoHcTpykiuu there is/there are.

. OxapakTepHn30BaTh I0pUITIECKUE TPOdeccu.

. PaccMoTpeTs HampaBieHHs rpak JaHCKOTO TIpaBa.

. Onmcare 0cCOOEHHOCTH CYJEOHBIX HCKOB.

. Pacckaszatb 06 00pa3oBaHuyU U yNOTpeOJIEHUH MPOIIEIIIETO TPOCTOr0 BPEMEHHU.

. Paccka3zatb 006 00pa3oBaHuM U ynoTpedaeHnn OyayIero npocToro BpeMeH!.
OxapakTepr30BaTh BUIBI MPABOBBIX HHPOPMAIIMOHHBIX PECYPCOB.

10. Paccka3aTb O 3HAa4€HUM MPABOBBIX WH(GOPMALMOHHBIX PECYpPCOB B MNpOdecCHOHATBHOMN
JeSITeTbHOCTH IOPHCTA.

11. Omnucarps ciaydau ynoTpeOJeHHs HACTOSILEro JIMTEIbHOE BpPEMEHM Ul BbIPAXKEHUS
Oyymiero.

12. PackpbITh npaBuiia ynotpeOieHus: KOHCTPYKIHMH «to be going to do smth.».

13.PaccMOTpeTh MOAAIbHBIE I1aroJibl JUIsl BIPayKEHUSI TPOCHO, MPEII0oKEeHU M, 00s13aHHOCTEN.
14. Onucatp ynorpediaenue Hapeunit much/many/little/few.

15. PaccmoTpeTh npaBmiia ynoTpeOieHnss MECTOMMEHHI some/any/no.

OTtBeTbl HA 3a1aHNUS B OTKPBITOH opme:

O 0 1N DN K W —

Bonpoc (HaumeHoBaHMe BONIPOCa) OTtBer (KpaTKuil 0TBET)

OxapakTepu30BaTh OTPACIH MIPABA. OTpaciib mpaBa — COBOKYITHOCTb IPaBOBBIX
HOPM, PETYIUPYIOIINX OJTHOPOAHYIO chepy
0O0I11eCTBEHHBIX OTHOILICHHUH
(KOHCTUTYLIMOHHOE, TPa)/1aHCKOE,
YroJIOBHOE, 3 IMUHUCTPATUBHOE, TPYAOBOE,
CeMEeHOe TIPaBo | JIp.).

Paccka3arb 0 myOJIMYHOM 1 YaCTHOM IIpaBe, [TyOudHOE MPaBo PEryIUPYeT OTHOIICHUS
MaTCpHuaAJIbHOM U MMPOLCCCYAJIbHOM IIPaBC. BJIaCTU U ITIOAYHUHCHU A (KOHCTI/ITYI_[I/IOHHOG,
aJIMUHHCTPATUBHOE, YTOJIOBHOE); YaCTHOE —
pPaBHBIX CYOBEKTOB (TpaXkIaHCKOE,
ceMeliHoe). MarepuanbHOE 3aKperiseT
paBa/o0s3aHHOCTH, MTPOIECCYaTbHOE —
MOPSJIOK MX pean3aluu.

PaccMoTtpeTs ciocoOb1 00pa3oBaHus B aHrImMiicKoMm si3bIKE: OHOCIIOXKHBIE U
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CTEIICHEH CpaBHCHHA ITpUIaraTCibHBIX.

JIBYCJIO)KHBIE Ha -y 00pa3yroT
CPaBHUTEIBHYIO Yepe3 -€r, IPEBOCXOAHYIO
gepes -est (big — bigger — biggest).
JnuaHble — Yyepe3 more/most. MckmoueHus:
good — better — best.

Onucats ciyyan ynorpeodaeHus
KoHCTpyKIuu there is/there are.

KoHcrpykuus Belpaxaer
HaJu4ue/cymecTBoBanue. There is — ¢
eIMHCTBEHHBIM YHCJIOM M HEUCUUCIIIEMBIMH,
there are — ¢ MHO>KECTBEHHBIM.
CornacoBaHue ¢ IEPBBIM CIIECAYIOIIUM
CYIIECTBUTEIIbHBIM.

OxapakTepu30BaTh OPUTAYECKUEC
npodeccum.

Kitrouessie mpodeccuu: cyans (judge),
POKypop (prosecutor), aJBOKAT
(lawyer/attorney), HoTapuyc (notary),
cienoBatens (investigator), FOPUCKOHCYIBT
(legal counsel), 1OpUCT-KOHCYJIBTAHT,
KOPITOPATHBHBII FOPHCT.

PaccmotpeTs HampaBieHUs TPaXKJaHCKOTO
npasa.

['paxkaHckoe MpaBo BKIIOYACT MTPABO
COOCTBEHHOCTH, 00S13aTE€ILCTBEHHOE,
HACJIEJICTBEHHOE, CEMEMHOE (KaK CMEXHOE),
UHTEJUICKTyaJIbHbIC MpaBa. Perymupyercs ['K
P® (4 gactn).

Omnucarb 0COOEHHOCTH Cy,Z[e6HBIX HCKOB.

Hck — oOpariieHre B Cy/J1 3a 3aIlUTON
HapymeHHOTo npaBa. COCTOUT U3 MpenMeTa U
ocHoBanus. [1o xapakTtepy — UCKHU 0
MIPU3HAHUH, O TIPUCYKICHHH,
npeoOpazoBarenbhbie (cT. 131 ['TIK PO, cr.
125 ATIK P®).

Paccka3zaTtb 006 00pa3oBaHUM U yOTpeOIeHUN
MPOIIEAIIETO MPOCTOTO BPEMEHH.

Past Simple o6pazyercst nob6aBneHuem -ed k
MPaBUJILHBIM TJIarojam win 2-i hopmoit
HEMpaBUWIbHBIX. YIOTpeOIseTcs s
3aKOHYEHHBIX JECHCTBUI B IIPOILIOM C
ykaszaTensimMu yesterday, last week, ago u ap.

Pacckaszats 006 00pa3oBaHuy U ynoTpeOIeHUU
OyaylIero NpocToro BpeMeHU.

Future Simple o6pasyercs ¢ momoripio will +
uH(pUHUTUB. Mconp3yercs Ui CIOHTaHHBIX
penieHui, npeacka3zannii, ooemanui, akToB
o OynymeM. Mapkepsl: tomorrow, next week,
in 2030.

OxapakTepu30BaTh BUJIbI IPABOBBIX
WH()OPMAIMOHHBIX PECYPCOB.

Buner: opunmansasie CIIC
(Koncynprantllntoc, ['apanT),
roCyJapCTBEHHbIE MOPTANbI (Pravo.gov.ru),
6anku cyneOHbix pemenuii (kad.arbitr.ru,
sudact.ru), opuragbHbIE ONYOINKOBAHUS
3aKOHOB, OMOIMOTEKHU U TOKTPUHATHHBIE
0a3bl.

Pacckazarb 0 3HaU€HUM MMPABOBBIX
MH(OPMaLIMOHHBIX PECYPCOB B
po(hecCHOHATLHOM JIEATEIILHOCTH FOPUCTA.

CIIC obecrnieyuBarOT 1OCTYI K aKTyaIbHON
penakuun HITA, cynebHoM npakTHke,
KOMMEHTapusaM U aHanutuke. [I[pumenenue
CIIC yckopsieT mpaBONpUMEHEHHUE,
MOBBIIIAET TOYHOCTh U CHUXKAET PUCK
OINOOK.




Ornucath ciyyau ynotpeoOyieHus: HaCTOAIIETO
JUTUTEIIBHOTO BPEMEHHU JIJIs1 BBIPAKECHUS

Oymy1iero.

Present Continuous BeIipakaeT Oyayiiee mpu
HaJIMYMH YETKOTO IIJIaHA UIIN
noroBopéHHocTH: | am meeting the client
tomorrow. Mcnonbs3yercs nis
3aIIAHUPOBAHHBIX JIEHCTBUM OIMKAKMIIIETo
Oyay1ero.

PackprITh npaBmina ynorpediaeHus
KOHCTPYKLMH «to be going to do smth.».

KoHnctpykius be going to BeIpakaer
HaMepeHHEe WIN IpeAcKa3aHne Ha OCHOBE
BUAMMBIX Ipu3HakoB. O0pasyercs: am/is/are
+ going to + undpunutus (I am going to file a
claim).

PaCCMOTpeTB MOJAJIBHBIC TJIaroJibl AJIs1
BBIPAKCHHS MPOCHO, IPETOKCHHIH,
00s13aHHOCTEMN.

[pocwOsr: can, could, may, would.
[pennoxenus: shall, would, why don't.
O6s3anHOCTH: must (BHYTpeHHSIs1), have to
(BHemmHss), should (pekomenmanmsi).

Mo anbHbI€ TJ1aroJisl He UMEIOT GopM -S, -ed.

Ornucath ynotrpebieHue Hapeuuii
much/many/little/few.

Many/few — ¢ ucuucisseMbIMu
CyIIeCTBHUTENILHBIME (Many cases, few
clients). Much/little — ¢ HencumcasieMbIMH
(much evidence, little time). A few/a little
HMEIOT IT0JI0KUTENbHBIN cMbIch, few/little —
OTPHULATEIIbHBIN.

PaccmoTpeTs npaBuiia ynorpeoieHus
MECTOMMEHUH some/any/no.

Some — B YTBCPIKACHUAX U BEIKIIMBBIX
MPEUIOKEHUAX; any — B BOIIPOCax U
OTpULAHUAX; NO — B OTPULIAHUAX BMECTO not
any. [Ipou3BoaHsie:
somebody/anybody/nobody,
something/anything/nothing.

IIpuMepsI TeCTOBBIX 3aJaHUM:
Bompoc Nel. | ... 17.

BapuanTs! 0TBETOB:

1.is

2. are

3.am

Bompoc Ne2. Choose the correct item. I didn’t have any money, so I had to borrow...

BapI/IaHTLI OTBETOB.
1. any

2.-

3.s0me

Bompoc Ne3. Choose the correct item. The situation is already bad and it...worse.

Bapuants! 0TBETOB!
1. is getting
2. getting




3. s getting to be

Bompoc Ned4. Choose the correct item. We usually grow vegetables in our garden, but this year
we... any.

BapuaHTbl OTBETOB!

1. not grow

2. are not growing

3. don’t grow

Bompoc Ne5. Choose the correct item. We went to the cinema last night. We got to the cinema
late. The film...

BapuaHThI OTBETOB:

1. has already begun

2. already began

3. had already begun

MeTtoauka oueHkn c(hpopMHUPOBAHHOCTH KOMIIETEHIMHU
Onenka chopMUPOBAHHOCTH KOMIIETEHIIMU MpoBoauTcs 1o 100 — 6anbHOil cucTeme.

Konx n HanMeHOBaHME HHIMKATOpa Kpurepun onennBanust chopMUpOBAaHHOCTH
JIOCTYIKEHHST KOMIIETEHIIMH KOMITICTCHIIMH (4aCTH KOMIICTCHIINH )
NVYK-4.1. YuursiBaeT 0COOEHHOCTH IEJIOBOI BeinostHeHne 70% u 0oJiee OIEHOYHBIX
KOMMYHHUKAIlU Ha TOCYJapCTBEHHOM U CPEJICTB IO OMPEEIICHUIO YPOBHS
I/IHOCTpaHHOM A3bIKAX B 3aBUCHUMOCTH OT JTOCTHUIXCHUA pGSYJ'II)TaTOB 06quHI/I$I 110
0COOCHHOCTEH BepOaTbHBIX U HEBEPOAIbHBIX THACIUATUINHE

CpEICTB OOIICHUS
NYK-4.2. VYmeer BectHm OOMEH [eI0BOM
uHpopMalued B YCTHOM U NUCHBMEHHOU

dbopmax Ha roCyJapCTBEHHOM n
WHOCTPAHHOM SI3BIKaX C YY€TOM CBOE0OOpa3zus
CTHIINCTHKH opUIHATEHBIX 51
Heo(pHUIINATHEHBIX ITHCEM, a TaKKe
COLIMOKYIBTYPHBIX pa3inuuuii B  (opmare
KOPPECTIOHICHIINN

NVYK-4.3. Brimoansaer IepeBoI

npohecCuOHANBHBIX TEKCTOB C HHOCTPAHHOTO
A3bIKa HAa TOCYAApCTBEHHBIM s3bIK PD u ¢
TOCYJapCTBEHHOTO SI3BIKA PO Ha
WHOCTPAHHBIN




