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1. OBILITUE I1O0JIOKEHHA

1.1. Hacrosimee Ilonmoxkenne o Oyxranrepum (manee Ilomoxenue) HerocymapcTBeHHOTO
00pa30BaTENBLHOTO YaCTHOTO YUPEKIEHUS BBICHIETO OOpa3oBaHus «MEXIyHApOIHBIH YHUBEPCUTET
MICUXOJIOTO-TIEITaTOTHYECKUX HMHHOBamui» (mamee — MYVYIIIIM, VYHuBepcuter) omnpenenser Lemu,
3aa4n, (PYHKIUH, PaBa ¥ OTBETCTBEHHOCTh OyXTaJITepHUH.

1.2. Bbyxranrepus sBnsieTcsi CTPYKTYpHBIM MOJpa3ielieHueM YHUBEPCUTETa, MOIYUHSISACH
HEMOCPEJACTBEHHO PEKTOPY YHUBEPCUTETA.

1.3. I'maBHBI OyxranTep YHHBEpcUTETa Ha3HAYaeTCS M OCBOOOXKIAeTCS OT 3aHMMAaeMOil
JOJHKHOCTH TIPUKA30M PEKTOpa.

14. Ha Bpems orcyTcTBHsI ImaBHOTO Oyxrainrepa (KOMaHIMPOBKA, OTHYCK, 00JIE3Hb H T. 11.)
PYKOBOJICTBO OCYIIIECTBIISIET €r0 3aMECTUTEINb, a MPU OTCYTCTBUH MOCIEIHETO — APYroe JOJDKHOCTHOE
JIUII0, O YEM OOBSIBISIETCS MIPUKA30M 110 Y HUBEPCUTETY.

15. [Ipn Ha3HaueHWM W YBOJBHCHWM TIJIABHOTO OyXrajrepa MNpUeM W cjaada el
oopmIsieTcss akTOM MOCIIE IPOBEPKU COCTOSHUS YUeTa U OTUETHOCTH.
1.6. B cBoeii nesarensHOCTH OyXranTepusi pyKOBOJCTBYETCS:
. 3aK0HOM P® 0 Oyxranrepckom ydere;
o MIOJIOKEHUEM TI0 OYXTaJITepCKOMY YUETY;
o HaJIOIOBBIM KOJIEKCOM;
o VMHBIMH HOPMaTHUBHBIMHU JOKYMEHTAMHU O OyXTaJITepCKOM yUeTe;
° Ycrasom MVIIIIH,
o HACTOSLLMM II0JIOKEHUEM.
1.7. I'maBHBII Oyxranrep HeceT OTBETCTBEHHOCTh 32 (POPMUPOBAHUE YUETHOM IOJUTHKH,

BeJIcHHE OYyXTaJdTepCKOro Yydera, CBOEBPEMEHHOE TMpEACTAaBICHUE TMOJHOM W  OCTOBEPHOMH
OyXTaJTepCKOM OTUETHOCTH, OOECIEYMBAET COOTBETCTBHE OCYIIECTBISIEMBIX XO3SHCTBEHHBIX
oreparfii 3aKOHOJaTeNbCTBY, KOHTPOJIb JIBUKEHUSI UMYIIIECTBA U BBHITIOTHEHUEM 00s13aTENbCTB.

2. CTPYKTYPA

2.1. CTpyKTypy M IITaTHYIO YUCIEHHOCTh OYXTaJITEpUU YTBEP)KJAeT PEKTOp YHUBEpPCUTETA
I10 MPEACTaBIECHUIO TJIABHOTO OyXranrepa.

2.2. JIOMOKHOCTHBIE MHCTPYKIMHM Ppa0OTHUKOB OyXTrajlTEepUM YTBEP)KIAIOTCS PEKTOPOM

yHI/IBepCI/ITeTa o NpCACTABJICHUTIO TJIABHOT'O 6yxraJITepa.

3. 3A/IAYH

Ha 6YXFaJITCpI/IIO BO3JIararoTcs CJICAYOMHNE 3a1aun:

3.1. dopmupoBaHuE MOJTHON U JOCTOBEPHOIN MH(OPMALIUU O AESITEIbHOCTH YHUBEPCUTETA,
€ro UMYIIECTBEHHOTO MOJIOKEHUS, J0X0/1aX U PACXOAaxX JUIS MOJIb30BaTeIe OTYETHOCTH.
3.2. Byxranrepckuii y4yeT u OTYETHOCTH JAOKHBI 00€CTIEeYUTh HEOOXOIMMYI0 HH(POPMAIIHIO

JUIS  KOHTpPOJS COONIOJIeHUs] 3aKoHoJaTenbcTBa Poccuiickoli @enepanuui MPH  OCYHIECTBICHUU
XO03UCTBEHHBIX OMNEpaIyii, UX IeIecO00pa3HOCThI0 U d(DPEKTUBHOCTHIO, HATUYHEM U JIBH)KCHHEM
UMYIIECTBA M 0053aTENbCTB, a TAKXKE 32 UCIOIH30BAHUEM MaTEePHAIBHBIX, TPYIOBBIX U (PMHAHCOBBIX
PECYPCOB B COOTBETCTBUHU C YTBEPKICHHBIMA HOPMAaMH M CMETaMH.

3.3. Benenue Oyxraiarepckoro ydera HEMPEpPHIBHO C MOMEHTA CO3/IaHus YHHBEPCUTETA JIO
peopraHu3any Wid JUKBUJAIMKA B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepanuu.

4. OYHKIIHH




4.1. Opranu3anus yuera OCHOBHBIX (DOHIIOB, MaTE€pUANIOB, AEHEKHBIX CPEICTB, UCIIOIHEHHUE
CMET pacxo0oB, U3JIEP>KEK MTPOU3BOJICTBA U OOpAIICHHUS.

4.2. Cocrasiienne 6aaHCOB U OyXTanTepCKON OTYETHOCTH.

4.3. Pa3pabotka wm mnpuHATHE pabouyero IUIaHAa CYETOB, (OPM IEPBUYHBIX YUETHBIX
JOKYMEHTOB, MpPHUMEHSEMBIX i O(OpPMIICHUS XO3SMCTBEHHBIX OINEpaluid, IO KOTOPHIM He
MIPelyCMOTPEHBI TUIIOBBIE (POPMBI.

4.4. Pazpabotka popM JOKyMEHTOB BHYTpEHHEN OyXTraaTepCKON OTYETHOCTH.

4.5. Obecneuenue nopsaka NpoBeeHUsT UHBEHTapu3auuu. KoHTponupoBaHue npoBeeHus
XO3SIMICTBEHHBIX ONEpaLlUid.

4.6. OTtpaxxeHue Ha cyerax OyXraJITEpCKOrO yudeTa olepalui, CBSA3aHHBIX C JBHKCHHEM

JICHE)KHBIX CPEJICTB, HAYMCICHHEM W TIEPEUYHCICHUEM HAJIOTOB M JIPYTMX IUTATeXed B OKOKET U
BHEOIOKETHBIC (DOH/IBI.

4.7, [IpuMmeHeHHE YTBEPKIEHHBIX B YCTAHOBICHHOM IOPSIKE TUTOBBIX YHU(PUITMPOBAHHBIX
GbopM TMEepBUYHON YYETHOH JIOKYMEHTALlMH, CTPOTroe COONIOJIeHUE TMopsaKa O(OPMIICHUS 3TOM
JOKYMEHTAITUH.

4.8. CBOEBpEMEHHOE OTPAKEHUE Ha cUeTaxX OyXTaJTepCKOro ydera OIepallyii, CBSI3aHHbIX C
JBUKCHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHATBHBIX IICHHOCTEH U ICHEKHBIX CPEJICTB.
4.9. ObecrnieueHre CBOEBPEMEHHBIX PacyeTOB MO 3apadOTHOI maTe.

4.10. IlpaBwibHOE HAYMCICHHWE M TIEPEUUCICHHE HAIOTOB M COOpPOB B (pemepanbHBI,
pPErMOHANbHBIM M MECTHBIH OIOKEThI, CTPAXOBBIX B3HOCOB — B I'OCY/JapCTBEHHbIE BHEOMOKETHbIE
conuanbHeie (OHIBI, IJIaTeXeil B OaHKOBCKHME YYPEKICHHS, CpeACTB Ha (uHaHCHpOBaHUE
KaIlUTaJIbHBIX BJIOKEHHH.

411. VYyactue B TPOBEICHUU DSKOHOMHUYECKOTO aHaIM3a XO3SHCTBEHHO-(PHMHAHCOBOIA
NesTeIbHOCTH YHUBEPCUTETA 110 JTAHHBIM OyXIaJITepCKOro y4eTa U OTYETHOCTH.

412. llpuHsATHe Mep IO TMPEAYNPESKICHUIO HEJI0CTad, HE3aKOHHOTO pacXOJIO0BaHHS
JICHeXKHBIX CPEACTB M TOBApHO-MATEpUANbHBIX IIEHHOCTEH, HapylleHus (UHAHCOBOTO U
XO035MCTBEHHOT0 3aKOHOAaTeNbCcTBa PO.

4.13.  OOecnieyeHHEe CTPOrOro COOIOICHHS ITATHOM, (PMHAHCOBOW U KaCCOBOM JUCLUIUINHBL,
CMET aJIMUHUCTPATUBHO-XO3AWCTBEHHBIX U JAPYTUX pacxoJi0B; 3aKOHHOCTU CIHCAHHUS CO CYETOB
OyXrajaTepcKkoro ydera HeAOCTay, JeOMTOPCKOM 3aJ0JDKEHHOCTH M JPYTUX IOTEpPh; COXPAHHOCTH
OyXrajaTepckux JOKyMEHTOB, O(pOpPMIIEHUS U CIayH UX B YCTAHOBJIEHHOM IOPSIJIKE B apXUB.

5. IIPABA

5.1. byxranrepus umeer npaso:

e TpeOOBaTh OT MOJpa3esieHNil YHUBepcuTeTa coOM0IeHUs opsaka opopMiIeHns onepanuii u
MPEeJCTaBICHU HEOOXOAUMBIX IOKYMEHTOB M CBEJICHUA;

e TpeOOBaTh OT PYKOBOJMTENICH CTPYKTYPHBIX TMOJpa3JeieHUul YHHUBEPCUTETAa U OTIEIBHBIX
CHEIMAIMCTOB MPHUHATHS Mep, HAIpaBIEHHBIX Ha MOBBIIEHHE 3()PEKTUBHOCTH HCIIOJIB30BAHUS
CpeAcTB YHHBEpPCUTETa, OO0ECIeUYEeHUs COXPAaHHOCTH COOCTBEHHOCTH, OOECIEYeHHs MPaBUIBLHOMN
OpraHM3aluu OyXrajaTepCKOro ydyera M KOHTPOJs, B YAaCTHOCTH, HE MPUHUMATh K HCIIOJIHEHUIO U
oopMiIeHHIO JTOKYMEHTBHl MO ONEpalysM, KOTOpble MPOTHBOpeYaT 3aKOHOAATENbCTBY H
YCTaHOBJIEHHOMY IOPSAKY IPUEMKH, XPAHEHHUsS M PACXOJOBAHMUS JEHEXKHBIX CPEACTB, TOBAapHO-
MaTepHalbHBIX W JPYIMX ILIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOLIETO pPACHOPSIKEHUS peKTopa
VYHuBepcurera;

®BECTH MEPENUCKy IO BOMpOcaM OyXTalTepcKOro y4yeTa M OTYETHOCTH, a TaKXkKe APYruM
BOIIpOCaM, BXOJSIIMM B KOMIIETEHIUIO OyXrajirepuu W He TpeOylolMM COIJIaCOBaHUS C
PYKOBOACTBOM YHUBEPCUTETA,

® [IPE/ICTABUTEIBLCTBOBATh B YCTAHOBJIICHHOM IOPSIAKE OT MMEHHM YHMBEPCHUTETA 10 BOIPOCAM,
OTHOCSIIIUMCS K KOMIETEHUUU OyXraJTepuH BO B3aMMOOTHOUICHHSX C HAJIOTOBBIMH, (PMHAHCOBBIMU
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OpraHaMH, OpraHaMd TOCYJApCTBEHHBIX BHEOIOKETHBIX (OHAOB, OaHKaMH, KpPEIUTHBIMHU
YUPEIKACHUSIMHU, UHBIMU TOCYJIAPCTBCHHBIMH ¥ MYHUIIUITAJHHBIMI OPTaHU3AIUSIMHE, a TAKKE IPYTUMHU
MPEANPUATHIME, OPTaHU3AIUSIMU, YIPEKICHUSIMHU.

5.2. ['maBHBI OyxrajnTep BHOpaBe B cCiydae OOHApY)KEHHUsS HE 3aKOHHBIX JIEHCTBHMA
JOJHKHOCTHBIX JIMI (TTPUITUCOK, U 37I0YIOTPEOICHUI), NCIOIb30BAHUS CPEJICTB HE MO0 HA3HAYCHUIO U
APYTUX HAPYIICHHUHA JOKIAIbIBATh PEKTOPY Y HUBEPCUTETA IJIsl IPUHATHS MEP.

5.3. JlaBaTh pa3bsICHEHHWS W PEKOMEHJAIMU IO BOIMPOCaM, BXOMSAIIUM B KOMIICTEHITHIO
OyxTajnTepuu.
54. VYkazanuss Oyxrantepuu B Tmpenenax (GYHKIUH, MOPEAYCMOTPEHHBIX HACTOSIIIM

[TonoxxeHueM, ABIAIOTCS 00SA3aTENbHBIMU K PYKOBOJCTBY U HCIIOJIHEHUIO Pa0OTHHKAMH BCEX
CTPYKTYPHBIX IMOJPaA3ICIICHUN Y HUBEPCUTETA.

6. OTBETCTBEHHOCTbH

6.1. Bcio TONMHOTY OTBETCTBEHHOCTH 3a KayeCTBO W CBOEBPEMEHHOCTH BBITIOJHEHUS
BO3JIOKEHHBIX HacToAmMM IlonmoxkeHneM Ha Oyxrautepuro 3ajad M (QYyHKIUI HeceT TIJIaBHBIN
Oyxranrep.

6.2. B o6s13anHOCTH TTIaBHOTO OyXTanTepa BXOJIUT:

e 00ecliedyeHHE COOTBETCTBUS OCYIIECTBISIEMBIX OpraHU3alUeil XO3AHUCTBEHHBIX Olepalui
3aKOHOJATENbCTBY PD, KOHTPOIb HA/I ABMKEHHUEM UMYIIECTBA M BHITIOJTHEHUEM 0053aTENbCTB;

® COIIIaCOBAHMUE MEPEUHs JIML, UMEIOIIMX MTPaBO MOMHUCH EPBUYHBIX JTOKYMEHTOB;

® [I0/IICaHNE JJOKYMEHTOB, KOTOPBIMH O(hOPMIISIOTCS XO3SHCTBEHHBIEC ONEPAlUH C JCHEKHBIMHU
CpeACTBaMHU, B CIIy4ae OTCYTCTBHSI HA TO YITOJTHOMOYEHHBIX UM JIUIL;

® COCTaBJICHUE JIOCTOBEPHOM OyXraaTepckod OTYETHOCTM Ha OCHOBAaHMM IEPBUYHBIX
OyXranTepcKux JIOKyMEHTOB, IPEACTaBICHUE JaHHOW OTYETHOCTH B YCTAHOBJIEHHBIE CPOKH
COOTBETCTBYIOIINM OpTaHaM;

® [10/ITMCaHue OyXTrajaTepcKoi OTYETHOCTH B CBOAHON OyXrainTepcKoil OTYETHOCTH;

¢ (hopMUpOBaHHME YUETHOM MOJUTHKN Y HUBEPCUTETA,

® [IPOBE/ICHUE MPOBEPKH OpraHU3alMu OyXIraJaTepcKOro ydyeTra W OTUYETHOCTH B CTPYKTYPHBIX
MOJIpa3/ieIeHUsIX YHUBEPCUTETA, CBOEBPEMEHHOE JOBEACHUE /10 CBEJICHHUsI paOOTHUKOB OyXTraJlTepuu
U CTPYKTYPHBIX TOJpa3/eieHuil YHUBEPCUTETa HOBOBBEIEHHI B 00JACTH OyXTralTepCKOTO ydeTa,
KOHTPOJISt U OTYETHOCTH;

e 00ecrieueHre COXPAaHHOCTH OYXTalNTepCKUX JTOKYMEHTOB, OGOpMIIEHHE M Tepeadyy WX B
YCTQHOBJICHHOM TIOPS/JIKE B apXUB;

e o0ecrieyeHre 3aKOHHOCTU CIMCaHUs ¢ OanaHca YHHBEpPCUTETa HeIocTay, JAeOUTOPCKOMN
3aJJ0JDKEHHOCTH U APYTHX TOTEPb.

6.3. HckimrounTenbHO TTIaBHBIN OyXrajaTep HeceT OTBETCTBEHHOCTD 3a:

® HETIPAaBMWIIBHOE BEICHUE OyXTalITepPCKOTO yd4eTa, CIECICTBHEM Yero sSBUJIMCH 3alylNIeHHOCTH B
OyXTalNTepCKOM yUeTe U UCKAKEHUS OyXTaaTepCKOW OTUYETHOCTH;

® [IPUHATHE K UCTIOJIHEHUIO U 0(OpMIIEHHE TOKYMEHTOB I10 ONEpalusiM, KOTOpbIe MPOTHBOPEYAT
YCTAHOBJICHHOMY TOPSIIKY IPUEMKH, ONIPUXOA0BAHMS, XPAaHEHUS M pACXOJI0OBAHUS JEHEKHBIX CPECTB,
TOBapHO-MaTEePHAIBHBIX U JIPYTHX IICHHOCTEH;

® HECBOEBPEMEHHYIO U HENpaBWIBbHYIO BBIBEPKY OIEpaIUil 10 PacyeTHOMY M JPYTUM cyUeTaM B
0aHKax, pacyeToB C JeOUTOpaMM U KPeTUTOPaMU;

® COCTaBJICHUE HEJOCTOBEPHOH OyXTalTepCKON OTYETHOCTH 110 BUHE OyXTaITEpHH;

e Ipyrue HapyIICHUS TTOJ0KEHUH U WHCTPYKIIUN 110 OpraHU3aIiHi OyXTalTepCKOro yJera.

6.4. I'maBHBINM Oyxrantep HapaBHE ¢ PYKOBOJUTENIEM HECET OTBETCTBEHHOCTh 3a:

o HapyLICHHE IPaBUI U TOJIOKEHUH, PErJIAMEHTUPYIOUINX (PMHAHCOBO - XO3HCTBEHHYIO
NesITeIbHOCTb;



o HapylIEeHHE CPOKOB MPEACTABICHUS KBAPTAJIBHBIX M TOJIOBBIX OyXTalITEpPCKHX OTYETOB
1 0aJIaHCOB COOTBETCTBYIOIIUM OpTraHaM.
6.5. CreneHb OTBETCTBEHHOCTH JPYIMX pPAOOTHUKOB OyXTalTepUU YCTAHABIHUBACTCS
JOJDKHOCTHBIMHU MHCTPYKIHSIMU.

7. B3AUMOOTHOILIEHHUA

7.1. B nnane peanmzanuu cBoux GyHKIUNA OyXranTepus B3aUMOCHCTBYET:

7.1.1. C oraenoM KagpoB YHHBEPCUTETA - IO BOMPOcaM NoA00pa KaapoB il OyXraiaTepud,
pacuera 3apabOTHOM TUIAThl PaOOTHUKOB YHUBEPCUTETAa B COOTBETCTBHU C INPHKAa3aMH O MPHME Ha
paboTy, YBOJIBHEHUH, OTITYCKE, IEPEMEIICHUHU B Y HUBEPCUTETE.

7.1.2.  C cekperapeM - IO BOIIPOCAM, CBS3aHHBIX C COCTABJICHUEM CIIPABOK, CBEJICHUI, CBOIOK
T10 3aIpocaM PYKOBOJICTBA Y HUBEPCUTETA, MIOYYCHUE MOYTOBBIX 3aKa3HBIX MTHCEM;

7.1.3. C HanoroBbIMH, CTATHCTUYCCKUMH H COIMAIBHBIMH OpraHaMH - II0 BOIIPOCaM
MIPEJICTABJICHHS] COOTBETCTBYIOIICH OTYETHOCTH.
7.1.4. C O0aHKOBCKMMM CTPYKTypaMHU — JUIsI OCYILIECTBJICHHUS pacue€ToB C IOMOIIBIO

JOKYMEHTOB, 0(OPMIISIEMBIX B OyXTaJITePHH.

8. SAK/TIOYUTE/IBHBIE I10JIO’KEHUA

8.1. W3meHeHnsa u AonosiHeHus K HacTtosAweMy llonokeHuio yTBep:KIaroTcs U BBOAATCA B
JEHCTBHE NTPUKA30M PEKTOpa Y HUBEPCUTETA.

8.2. KoHTposb 3a 1esSTenbHOCTbIO OyXTalNTepUH OCYILECTBIIAET PEKTOP Y HUBEPCUTETA.
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